COMPTROLLER GENERAL OF THE UNITED ZXTATES :
WASHINGTON 28
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The Honorable,

The Seeretary of the Treasury.
Yy dear Er. Secretary:

fhere has been received from the Fiscal Assistant Secretary
of the Tresswry, a leiter dated August 6; 1946, supplenenting his
letter of February 7, 1946, with respect to certain changes in the
present procedure for disbursement of funds by desliznated eﬂieara‘
and employees of the Foreign Service, Departnent of State.

The revised procedures, shiich have the approval of this office,
are the result of several conferences attended by representatives
_'of the Department of State, the Gemeral iccounting Office and the
Fiscal Service of the Treoasury Department, and are as followe:

1. fThe Division of Disbursement of the Treaswry Depertment
Wi delegate the exercise of its disbursing funection in foreign
‘comtries to officers and employees of the Department of State who
’ have been specifically designated to perfuru such functien, pursuant
%0 and in accordance with Executive Order No. 6166, dated June 10,
1933, estsblishing the Division of Disbursement, Treasury Department.

2. Bxcept for certain collections in foreign currency, with
mpect to which special procedures will be provided, all such
officers and employees, hereinafter referred to as "foreign service




B-55918 -

disbursing officers®, will receive their disbursing ﬁmdsby trans-
fer from the Chief Disbursing Officer, Division of Disbursement,
Tressury Department, to whom advanoces under the several appropria-
tions for the Department of State and other departments, etc., will
be made on sccounteble warrant, and they will render in their omn
names distinct accounts of the application thereof, according to

the sppropriations, etc., under which the same have been furmished

to them, as providsd in section 3623, Revised Statutes, as amended
by the act of April 25, 1940, 54 Stat. 163 (5 UuS.C. 170). Such
transfers by the said Chief Disbursing Officer will be made from
time to time pursuart to (a) reguests ror credit to their official
 checiding accounts established with the Treasurer of the lnited States,
‘and (b) official drafts issued on the "Chief Disbursing Officer,
Treasury Departmant, via the Secretary of State" by those foreign

- service disbursing officers who do not have apprepriate officisl
 checking accounts with the Treasurer of the United States.

3. Tthenever a daparﬁentg indspendent establishment, or sgency
of the Government of the United States of America, hereinafter re-
ferred to as an "agency", wishes to awail iteelf of the foreign
smice disbursing facilities of the Deperiment of State, and the
Department concurs, the agency to be serviced should make the follow-
_ing arrangements:

(a) Whensver possible designate a bonded employee of the agency
‘having inowledge of the cbligation to be paid, as an authorized

certifying officer. Uhere such an employes of the agemcy is nob
aveilzble locally for designation as authorized certifying officer,
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the head of the agency whose appropriations, etc., are to be charged
will authorise a designated certifying eofficer of the Departeent of
State to eertify spacified classes of vouchers on behalf of the
agency. See act of December 29, 1941, 55 Stat. 875 (31 U.S.C. &2).

(b) Advance to the Chief Disbursing Officer, Division of
Disbursement, on accounteble warrant or otherwise sufficient
appropriated funds and/or special deposit moneys legally available
for the disbursements to be mede abroad, unleas he (the Chief Dis-
bursing Officer) has sufficient balmm thereof in his officizl
checking accounts.

4e Offfcers and omgleyaes in the foreign service of the Depart-
ment of Sts.ta who have been designated as foreign service disbursing
officers by the Uivision of Disbursemen} of the Treasury Department,
snd who paintsin officisl checking eccounts with the Treasurer of the
United States for Departmant of State funds, may be assigned additiomal
official chacking accomis for making disbursements of apprepriations
smd funds ef other agencles whsre the service to be rendered is of
a continuing or recurring mature. ¥#here the foreign service disburs-
ing officer has not been furnished ap;mvpriate official checking
aoeomt»a he will obtein the namsary disbursing fundes for the agency
by drawing drafts.

5, Where an official cheuking account is assigned by the
Treasury in the name of the foreign service disbureing officer for
use in disbursing funds of an sgency other than the Cepartment of
State, funds for such agency will be transferred by the Chief Dis-
bursing Officer, Division of Disbursement, Treasury Department, to
‘the appropriate officlal checking account of the said foreign ser-
vice disbursing officer upon the basis of written request from the

agency, in the same mamer as for transfers to regional (assistant)
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disbursing officers in the United States, and the said Chief Dis-
bursing 0fficer will advise sach such sgency whose appropristions
and funds have been so transferred by supplying a copy of the certi-
ficate of deposit, Treasury Departaent Form No. 6599-Revised. A
achedule of transfers, Treasury Department Form 1699, listing each
such trensfer will be submitted with the Chief Disburzing Officer's
accounts in supgport of the transfersiherein.

6. In instances where the foreign servioe disburaing officer
doas not have an official checking acoount with the freasurer of the
United =taltes for ths agency concerned, the necessary transfer of
fonds will be sccosplished by official draft drawn by the proper
foreign service disbursing officer sgainst the designated appropris-
tion(s) of the agency to be scrved. Such drafis will be prepared
and processed as follows:

, {a) Emch draft will show the appliceble appropriatien(s)

of the agency concernmed, as indicated on wouchers presenied for
payment, and will be signed by a bonded disbursing officer whese
signature will be known to the Divisiorn of Fimance of the Depart-
ment of State and to the Chief Disbureing Cfficer, Bivisim of
Dialmrmt, ‘.trmury Department.

(b) !htnthodzﬂtampresaubadin?inhingtm B. C., they
will be registered in the Department of State and scheduled to the
said Chief Disbursing Officer on Form 321 for psyment.

" (¢) Upon receipt of the schedule and drafts in the Division
of Disbursement, Treasury Department, they will be ismediately
exanined and checks drawn in favor of the presentors in the azgregate
asount thereof, and, ths transactions will be reflected in the
accomts of the Chief Disbursing Gfficer as transfers under the
specified appropristions, etc.

(d) The (hief Pisbursing Officer will fuwwmish a qopy of

schadule Form 321 after payment, to the agency wnder whose appropria~
tions amounts have besn transferred. The origimal scheduls, together
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with the paid drafis, will be submitied with khis aeemmts in support
of the trensfers reflactsd tharein.

7. Rach foreign service disbursing officer receiving fwnds in
his official capacity, by transfer from the Chief Disbursing Officer,
Division of Disbursement, Treasury Department, or otherwise, will
render an individual (separate) monthly account current for igch
department or establishment of the Govermment having administrative
Jurisdiction over the funds which hs has disburded and/or collected
during the period, showing with respect to each appropriationm, fund,
and receipt account the syxbol and title thersof. (m the individual
accounte current the afficer will charge hiamself with the amounts
transferred to him by deposits to his official checking accounts
with the Treasurer of the Dmited States and/or by drafts negotiated
during the month, and alsc will charge himself with the amount of
collections received, taking credit far’ the amounts disbursed as
evidenced by duly certified paid vouchers and for the amounts trans—
mitted for depesit into the Treasury of the united Stales and for
the return of unexpended bﬁll;cés. ¥nere a foreign service dis—
bursing officer is amxmtabls for funds of an agency in addition
to those of the Department of State, a separste smmmary account
current will also be prepared showing the totals of transmctions
sccording to 211 such deparizents, etc.

g8, The monthly accounbs current in triplicate, together with
the schedules arnd supperting vouchers, will be forwarded not later
than the 10th of the wmonth following the month to which the accounts
relete, to the Secretary of State where, upon receipt thereof, the

TR U R S TR L SRR R R D L R



177
B-55918 ~bm
acsount current, schedules, and vouchers pertaiming to tha fonds
of the Department of State will bs administratively examined and
approved and the originals sent to the General Aecounting Offiece,
Rtmcﬂilﬁm and Clearance Division, Washimgten, D.V Ce The
ssparate sccownts corrent {originals and duplicates), sebad\alu,
and vouchers pertaining to each of the other agencies will be sent:
hmfwcmmmumaﬁwmltﬂwﬁi&thamw
!m be aeut to 'L'h. General Aceowmting Office. likewlse, the summery
account wrront, arizmal and duplieate, tegether witi: the triplicete
copies of the aceamta current pertaining to the Department of State
md other agaacm will be sent to the Chief Disbursing Oﬂ‘icer,
muam of xmsbarteunt, Treasury Department, for examination and
remci}.ht&.ea of :Mzm in traneilt, after which the orizimal sumsary
aceont ourreat will bo m to the General iccoummting Office.
’ 9. In order that the Unit-ad States Covernment may awail itself
tn the fullest extent with raspcct to foreign currenciss held or
daposited in foreign countries for t«he use of the Uxited Siates
chcmment the purchase from cemareial banks of forelgn curremcy
| bylluns :et disbursing efficarst checks on the {reasurer of the
United States and by drafts drewn on t&e "chief Disbursing Officer,
Treasury Department, via the Secretary of State" will be resarted
u only when no guch foreign currencies are available. Whers such

'currencies are in the custody of the i.S. Govermment, the follow

ing procedurez should govern:

(a) Disbursing officars in the foreign service of the Depart-

ment of State who have official checking sccounts established with
the :z&g!ra g:& ' ’
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(1) If the said disbursing officer bas imowledge that any
other of the United States Govermmeni disbursing officers bave
available loeal (foreign) currency in excess of their nesds, the
foreign servioce disbursing officers should sscure guch currency
from the othar disbursing offiocers having such excess, effecting
payment thure:t‘ar by issuing to the cashing officer his official
check drawn on the Treasurer, U. S., stated in U. S. dollar
equivalent at the rate of exchange applicable on the date the
mxrroncy was recaived fram the other diabnrsiug officer.

tihere the "othert disbming officers do not have excess

!‘rmmr of the United States maintaing an sccomnt in such (foreign)
currsncy with a bank in the foreign country, the foreign service
_disbursing officer should transaii his request to the Depu-tmnt

o Statefnrmahammsuhamymme

mmmmtxmhﬁumamwwmm
with the Treasury Department to authorize the depositary bank to
-honor the disbursing officer's receipt for the amoumt of curremcy
be furnished to such disbursing officer. Upon receiving the
mne:andfummmmaneeipth, the said dis-
bursing officer will promptly advise the Department of Stats,
pecifying the disbursing symbol which will be charged for the
anount withdrawa, end the rate of exchange spplicabla on the date
the currency waz received from the bank, i.e., the rate that would
‘nimu%mﬂavemturmcﬁnﬁed%mforﬂu
cquisition of foreign cwrrency for its officlal disbursemsnts.
The Department of State will immsdiately notify the Burean of
ceounts, Treasury Department, which will take such action as
may be nsosssary to have the said disbursing officer's account
with the Treasurer of the United States charged fer the U. S.
dollar equivalent of the foreign curremcy furnished to him by the
bank. The disbursing officer should reduce his check boek balance
ecordingly. Howewer, in the event the disbursing officer's check
Mmaumtautﬂcimtumrthemm&ugedfor
currency, he should so advise the Departmsnt of State, and
the U.S. dollar equivalent of the foreign curreney furnished will
be advanced to him as & transfer of funds.

{d) Disbursing officers in the foreign service of the Depart-
ment of State who prosure necessary disbursing funds dy means of
drafts issued on the Chief Disbursing Ufficer, Treasury Department,
via the Secretary of State.

(1) If the said disbursing officer has knowledge that any
“-pther of the United States Covernment disburzing officers have
‘available leesl (foreign) currency in excess of their meeds, the
foreign serwice disbursing officer should sscure such currency from
‘the other disbursing officers having such excess, sffectiag payment
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therefor by issuing a dmi’t payable to the Treasurer of ‘the United
States for the account of (me of disbursing officer furnishing
the funds) and stated in U. 5. dollar sguivalent at the rate of
exchange applicable an the dete the currency wae received from the
- other dizburaing officer wik will transmit such draft through the
ususl channels for credit ie his offfcial chu&ing sccount with

~ the 'rrexmr, U. S.

(2) ¥aere no foreign currencies are available under
- (1) adove, but it is kmown that the Treasurer of the United States
mainteins an acownt in the foreign currency required with a bank
" in the foreign country, the disbursing officer for the Depsriment
of Stats will make request, by cable if necessary, through the
 Department of State, that the Treasury suthorise the specified
bank to furnish him with the required amownt of lseal (foreign)
 gurrency uwpon the issuauce of an appropriate receipt by the said
~officer. Thereupon, the said disbursing officer will transmii his
 draft (drawm in favor of "the Tressurer of the United States (sattention
 Fiscal Assistant Secretary)t stated in the U. 3. doller equiwalent
of the foreign currency received at the rvate of exchange thati would
be awailable to the Government of the United States for the acquisition
- of the foreign currency for its official disbursement at that time)
~t0 the Secretary of State. The Secretary of State will transmit the
- draft to the Chief Disbursing Officer, Divisien of Disbursement,
- Preasury Departzent, who will issue his check and make apprspnate
. entries transferring the amounts to the actounizbility of the said
- dinbursing officer of the foreign urv.tce of ihe Department of State.

0. In viewx of.‘ 'sha very linitcd spece available on account
current. Form No. 222-Revised (prescribed by the Cosptroller General
Pebrusry 17, 1941 (a-44014) for use by the accountable officers of
tha Fmip Servioes) for reporting additional transactions pertain-
ing to ether agencies, it is suggested that comsideration bs given
to the adoption of a different form of ascount curremt, coples of
which are enclosed, which will permit of reporting transactions
pertaining to & number of different appropriation and receipt ac-

' cownte, as well as for *special depesite™ and other funds which are
suthorized to be stated in the foreign curremcy in which received.
The revised form also provides in the analysis of balance for report-

ing the amounts in U. S. dollars and foreign cwrrency equiwvalents
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deposited by the officer in his official checking accan;tt“ with
designated foreign depositary banks, as well as balancea in official
chacking #coomxta with tha Ireasurer of the United States, cesh on
hand, etc. Aifter consideration of the featurss which should be in-
corporated in the revision of the ascowmt current 30 as to adequately
reflect the transactiens for which the foreign service disbursing
officers ave reguired to account, it should be submitted to this

office to be formally prescribed pursusnt to the ;isians of

2 L oD

ssction 309 of the Budget and Accounting Act, 192}.

11. It is also suggested that consideration be given to the
adoption of & daily summary for positings to the disbursing officer's
lodger accouste, somewhat slong the lines of General Aceounting Office
Forn Bo. 166 which has been used to advaniage in pesting to the
tcﬁmmta frox which the sccommts current sre prepared. This form
provides for recording the amounts of the varlous classes ef docu~
ments which ares to be takenm into the designated accounts either as
debite or credits, and at the snd thersof e trial balanes of the
accounts after the pestings for the day bave besm made. 4 copy of
the said Form 166 is enclosed.

Respectfully,

Enclosures.



