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In 1990, private nonprofit sponsors, such as churches and 
community groups, were readmitted into the Summer Food 
Service Program for the first time since 1981. This 
PrOgram, administered by the U.S. Department of 
Agriculture's Food and Nutrition Service (FNS), is designed 
to provide children from low-income areas with nutritious 
meals during summer vacations through a program that 
reimburses qualifying sponsors for the free meals served to 
the children. In our May 23, 1991, report,' we discussed 
private nonprofit sponsor compliance with the summer food 
service program requirements on the basis of observations 
and analyses of a sample of 10 sponsors located in 2 of the 
7 FNS regions. 

As an adjunct to our May 1991 report and to provide a 
broader perspective of all private sponsors, you requested 
that we provide you with monitoring data gathered by FNS on 
the sponsors that participated in the 1990 program. These 
data became available after the field work on our report had 
been completed. Furthermore, you requested that we compare 
FNS data with data on the sampled cases included in our 
report to determine if there were substantial differences. 
This information was presented in a briefing to 
representatives of your offices on June 26, 1991. This 
briefing report serves to formalize the information we 
presented to your staff during that briefing. 

"lFood Assistance: Readmitting Private Nonprofit Sponsors 
Into the Summer Food Service Program (GAO/RCED-91-82). 
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In summary, FNS information shows that 190 private sponsors 
participated in the 1990 Summer Food Service Program. These 
sponsors operated over 500 individual food service sites 
located in 33 states spread across all 7 FNS regions. 

According to FNS data that were available on 182 of the 
private sponsors, 56 percent operated a single food service 
site and 86 percent prepared their own meals. About half 
operated food service sites in urban areas, and a little 
less than half operated in rural areas, with less than 3 
percent that operated in both urban and rural areas. 

The profile and characteristics of the FNS monitoring data 
on the 172 private sponsors that were not included in our 
report generally matched the profile and characteristics of 
the 10 sponsors included in our report. The only areas 
where there were considerable differences were in the 
percentage of private sponsors that had meals disallowed and 
in the average number of meals disallowed, per sponsor. 
(Program payments are based on the number of meals served.) 
Nine of the 10 private sponsors in our sample had meals 
disallowed, whereas only 40 percent of the private sponsors 
reviewed by FNS had meals disallowed. Private sponsors in 
our sample had an average of 873 meals disallowed, whereas 
the sponsors reviewed by FNS had an average of 310 meals 
disallowed. 

To gather the information requested, we obtained the 
completed review forms that FNS used to monitor the private 
sponsors' operations. Using these forms, we created a 
computerized data base and used a statistical analysis 
program to generate information on sponsor demographics and 
compliance patterns. However, we did not independently 
verify the data contained on the FNS review forms. 

As requested, we did not obtain official agency comments on 
a draft of this briefing report. However, we did discuss 
the results with FNS officials, and they generally 
concurred with our methodology and accepted the results of 
our work. Our work was performed in accordance with 
generally accepted government auditing standards between 
February and June 1991. 
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We are sending copies of this briefing report to appropriate 
congressional committees, interested Members of Congress, 
the Secretary of Agriculture, and other interested parties. 

If you have any questions, please contact me at (202) 275- 
5138. Major contributors to this briefing report are listed 
in appendix IV. 

Director, Food and 
Agriculture Issues 

” 
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SECTION 1 

INTRODUCTION 

BACKGROUND 

The U.S. Department of Agriculture's (USDA) Summer Food 
Service Program is designed to provide children from low-income 
areas with nutritious meals during school vacations through public 
and private nonprofit sponsors. Qualifying sponsors are reimbursed 
for the free meals served to children at approved sites located in 
low-income areas. This program is administered by USDA's Food and 
Nutrition Service (FNS). Private sponsors, including churches and 
other nonprofit community groups, were legislatively excluded from 
the program in 1981, in part, because of mismanagement by some 
private sponsors whose sole function was operating summer food 
programs. Subsequently, FNS has relied on the public sponsors, 
such as schools and local governments, to carry out the program. 

In November 1989 the Child Nutrition and WIC Reauthorization 
Act of 1989 (P.L. 101-147) readmitted private nonprofit sponsors in 
an attempt to reach children in areas not being served by public 
sponsors. This change in legislation followed a 1989 FNS 
demonstration project that allowed private organizations from five 
states to administer the program. The summer of 1990 was the first 
year that the program was operated on a nationwide basis with 
private nonprofit sponsor participation. To address congressional 
concerns about recurring mismanagement, the act placed program 
participation limitations on the private sponsors. For example, 
these sponsors were prohibited from purchasing meals from 
commercial food service companies and were limited to serving no 
more than 2,500 children per day and operating at no more than 5 
urban and 20 rural sites. By contrast, public sponsors may serve 
up to 50,000 children per day and operate at 200 sites. In 
addition, the act left in effect a provision of the prior 
legislation which established the 1989 demonstration project, 
requiring private nonprofit organizations to provide activities on 
an ongoing year-around basis in order to be eligible to participate 
in the program. 

In May 1991 we issued our report entitled Food Assistance: 
Readmittinq Private Nonprofit Sponsors Into the Summer Food Service 
Program (GAO/RCED-91-82). In that report, prepared at your 
request, we discussed FNS and state agencies' compliance with 
certain provisions of the Child Nutrition and WIC Reauthorization 
Act of 1989 (P.L. lOl-147), -which allowed private sponsors to be 
readmitted to the Summer Food Service Program in 1990. Our review 
of sponsor compliance with the summer food service program 
requirements was based on observations and analyses of a 
judgmentally selected sample of 10 sponsors located in 2 of the 7 
FNS regions. In the report, we stated that FNS was gathering 
detailed information on the performance of each of the sponsors. 
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However, this information was not available in time for our 
analysis and inclusion in our earlier report. At your request, we 
have followed up on our prior work and obtained data available from 
the FNS reviews of the private sponsors participating in the 1990 
program. 

OBJECTIVES, SCOPE, AND METHODOLOGY 

The objectives of our follow-up work were to 

-- summarize the data FNS obtained from its reviews of private 
nonprofit sponsors on the sponsor demographics and 
compliance patterns and 

-- compare this information with information developed on the 
sample of 10 private sponsors included in our May 1991 
report. 

To review the 1990 private sponsor monitoring results, we 
obtained FNS review data from the FNS sponsor and site monitoring 
forms. Appendix I contains a copy of the form used for the FNS 
Sponsor Review Report, and appendix II contains a copy of the form 
used for the FNS Site Review Report. (As requested by your office, 
appendix III contains a sample copy of the forms used by a state 
agency for its reviews of the sponsors in the Summer Food Service 
Program.) 

During 1990, FNS officials said their reviewers visited all 
190 private sponsors but not all of the over 500 individual sites 
where these sponsors served the meals. Generally, FNS reviewers 
visited at least one site for each sponsor, and in some cases, 
visited all sponsor sites. As indicated in our report, we 
accompanied FNS officials on their site reviews of 5 of the 10 
private sponsors included in the sample cases of our earlier work. 

Overall, FNS provided us data on 182 of 190 sponsor reviews and 
for 284 site reviews that had been performed at the food service 
sites. Data for the remaining sponsors were not received by FNS in 
time to be included in our summary. In addition, FNS provided 
supplemental data explaining why some of the meals claimed by the 
private sponsors were disallowed for reimbursement. We did not 
independently verify the data provided by the FNS review forms. 

We used a statistical analysis computer program to summarize 
FNS data and to develop private sponsor demographics and 
compliance patterns. We compared the data on the 172 sponsors not 
included in our earlier report with similar data developed on the 
10 sponsors that were included in our report. It was not within 
the scope of this effort to determine the reasons for differences 
between sponsor or demographic compliance patterns or the 
significance of these differences. 
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We discussed our methodology and results with FNS officials. 
They generally concurred with our approach and accepted the results 
of our work. However, as requested, we did not obtain official 
USDA comments on a draft of this briefing report. 

We performed our work between February and June 1991 in 
accordance with generally accepted government auditing standards. 
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SECTION 2 

PRIVATE SPONSOR PARTICIPATION IN THE 
1990 SUMMER FOOD SERVICE PROGRAM 

FNS reported that 190 private nonprofit sponsors participated 
in the 1990 Summer Food Service Program. These sponsors operated 
in 33 states at over 500 individual sites. All seven of the FNS 
regions included some private sponsors. Arkansas, Texas, and 
Massachusetts had more sponsors than the other states. Most of the 
sponsors were new to the program and had not participated in the 
1989 demonstration project. Likewise, most sponsors operated at a 
single location and prepared their own meals. Only a small 
percentage of sponsors operated in both the urban and rural areas 
with the remaining sponsors nearly evenly divided between those 
that operated in either an urban area or a rural area. 

SPONSOR LOCATION BY STATE 
AND BY FSN REGION 

The Summer Food Service Program operates through sponsors who 
apply to state agencies for approval. In six states,' FNS 
administered the state program, and the sponsors must apply through 
the cognizant FNS regional office. States and FNS are responsible 
for informing potential private sponsors about their eligibility to 
participate in the program. In 1990, states and FNS approved 190 
private sponsors for the program. FNS monitoring data were 
yo;klable on 182 of these sponsors when we began our follow-up 

Table 2.1 shows that the 182 private sponsors operated in 
33 siates in 1990. The remaining eight sponsors also operated in 
these states. Arkansas, Texas, and Massachusetts recruited the 
most private sponsors. 

lcalifornia, Georgia, Michigan, Missouri, New York, and Virginia. 
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Table 2.1: Number of Private Sponsors and Sites by State in 1990 

FNS Region and State 

Northeast Region: 
Connecticut 
Massachusetts 
New York 
Rhode Island 

Mid-Atlantic Region: 
Delaware 
Maryland 
New Jersey 
Pennsylvania 
Virginia 
West Virginia 

Southeast Region: 
Alabama 
Florida 
Georgia 
Kentucky 
Mississippi 
North Carolina 
South Carolina 
Tennessee 

Midwest Region: 
Illinois 
Indiana 
Michigan 
Ohio 

Mountain Plains Region: 
Kansas 
Missouri 
South Dakota 
Utah 

Southwest Region: 
Arkansas 
New Mexico 
Oklahoma 
Texas 

Western Region: 
California 
Oregon 
Washington 

Total 

Number of 
Sponsors Sites 

1 
18 

5 
1 

29 45 
11 57 

1 8 
20 79 

322 
11 

1 

2 
1 
5 

17 
17 

4 

5 

:'6 
5 

51 
36 
20 

2 

14 
1 
1 

11 

3 
12 

7 
2 

5 
6 
6 
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Figure 2.1 shows that while private sponsors operated in each 
of the seven FNS regions , private sponsors were not evenly 
distributed among the regions. Two regions-- Southwest and 
Southeast--had over half of these sponsors. 

Figure 2.1: Private Sponsors in Each FNS Region 
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Figure 2.2 shows that during 1990, 102 or 56 percent of the 
private sponsors operated only one site; 55 operated between 2 and 
5 sites; while only 24 operated more than 5 sites. For the 
remaining 1 sponsorl FNS data were incomplete concerning the 
number of sites operated by that sponsor. 

Figure 2.2: Private Sponsors, Number of Sites by Category 
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URBAN AND RURAL AREA PARTICIPATION 

Figure 2.3 shows that private sponsors were almost evenly 
divided between those that operated only in urban areas and those 
that operated only in rural areas. The act limits the private 
sponsors to operating 5 urban sites and/or 20 rural sites. FNS' 
rules define rural as 

"any area in a county which is not part of a Metropolitan 
Statistical Area2 or any 'pocket' within a Metropolitan 
Statistical area which, at the option of the State agency 
and with FNSRO [FNS regional office] concurrence, is 
determined to be geographically isolated from urban 
areas." 

Figure 2.3: Private Sponsors, Urban vs. Rural Sites 

2.7% 
BOTH URBAN & RURAL SITE 
SPONSORS 

RURAL SITE SPONSORS 

URBAN SITE SPONSORS 

2A metropolitan statistical area is a city with a minimum 
population of 50,000 or a Census Bureau-defined urbanized area with 
a minimum population of 50,000 and a total population of at least 
100,000 (75,000 in New England). Nationwide, 23 percent of the 
population lived in areas outside a metropolitan statistical area 
as of 1987. 
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FOOD PREPARATION APPROACHES 

FNS' rules allow private sponsors to either prepare the meals 
themselves or to purchase them from a public facility or from a 
school that participates in the National School Lunch Program. 
However, they are prohibited from purchasing meals from commercial 
food service companies. Figure 2.4 shows that 157 or 86.3 percent 
of the private sponsors prepared their own meals while 25 or 13.7 
percent contracted out to vendors. 

Figure 2.4: Private Sponsors, Vended vs. Self-Prepared Meals 
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PRIOR PROGRAM EXPERIENCE 

Most of the private sponsors were new to the program, although 
some had had prior experience through the 1989 demonstration 
project. Under this project, FNS allowed five states--Arkansas, 
Massachusetts, North Carolina, Oregon, and Texas--to recruit and 
approve private sponsors for the demonstration project. FNS 
officials said that 49 sponsors had participated in the 1989 
demonstration project. Figure 2.5 shows that 36 of the sponsors 
for 1989 accounted for nearly 20 percent of the total sponsors for 
1990. 

Figure 2.5: Private Sponsors, New vs. Second Year Sponsors 

SECOND YEAR SPONSORS (36) 

80.2% - - NEW SPONSORS (146) 
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SECTION 3 

PRIVATE SPONSOR COMPLIANCE INFORMATION 

The FNS review reports provided data on the compliance 
problems of the private sponsors. In most cases, the compliance 
problems concerned the administrative functions of the sponsor, 
such as not keeping proper meal production records, or the 
operations at the food service site, such as not serving meals at 
the approved times. In some cases, FNS disallowed some of the 
meals claimed for reimbursement by the private sponsor. 

OVERALL COMPLIANCE DATA 

FNS made a monitoring visit to each of the private sponsors in 
the 1990 program. If the private sponsor operated at more than one 
location, the FNS reviewers visited at least one of the private 
sponsor's individual sites and, in some cases, visited more than 
one site. 

The FNS review reports summarized operational weaknesses for 
both the private sponsor and their individual food service sites. 
For those specific sites that FNS reviewed, the site review forms 
also reported the number of meals at that site that were claimed by 
the sponsor but were disallowed and the reason for the 
disallowance. The FNS reports on the private sponsor's operations 
disclosed that 152 of the 182 sponsors were cited for some type of 
noncompliance'. Some compliance errors resulted in meal 
disallowances, such as meal portions missing required food items or 
meals that are too small; others did not. Because the FNS review 
forms summarized the weaknesses in narrative form, we developed 
error categories to generate the FNS noncompliance descriptions. 
As shown in table 3.1, inadequate records and meal count errors 
were the two most frequently mentioned categories. 

Table 3.1: Selected FNS Sponsor Noncompliance Findings 

Error category 
Number of 
snonsors cited Percenta 

Inadequate records 104 57.1 
Meal count errors 81 44.5 
Sponsor oversight 55 30.2 
Portion too small/Component missing 51 28.0 
Meal service rule violation 25 13.7 
Training problem 16 8.8 
Storage/Sanitation errors 13 7.1 
Purchase record errors 12 6.6 

aPercent is computed on the basis of 182 private sponsors. 
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The number of sponsors cited above does not represent the 
number of times the sponsor was cited for a particular 
noncompliance. For example, a sponsor may have been cited one or 
more times for the same noncompliance item. The table only 
reflects the fact that a sponsor was cited for noncompliance in a 
specific area. 

INADEQUATE RECORDS 

Sponsor weaknesses in this area included failure to keep 
adequate records or maintain adequate documentation. Examples 
include sponsors cited for 

-- not obtaining adequate information to demonstrate their 
area's program eligibility, 

-- not obtaining cost records to substantiate reported utility 
expenses, and 

-- not keeping proper meal production records. 

Meal production records show the kind and amount of 
ingredients used for all meals prepared. FNS' sponsor review steps 
include a check of meal production records to confirm that all 
meals meet component requirements. 

MEAL DISALLOWANCES 

FNS reviewers disallow meals that do not meet program 
regulations. For example, an FNS reviewer disallows reimbursement 
for entire meals if the meals (1) are missing required food items, 
(2) contain food portions that are too small, or (3) are consumed 
off of the sponsor's site. 
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Overall, FNS disallowed 62,100 of the meals claimed by 70 
private sponsors or about 40 percent of the 182 sponsors.1 Table 
3.2 shows that 18 of these sponsors had over 1,000 of their claimed 
meals disallowed. These sponsors accounted for about 86 percent of 
the meals disallowed. 

Table 3.2: Stratification of Private Sponsors by Range of Meals 
Disallowed 

Range of meals 
disallowed 

Number of 
sponsors 

Total number of 
meals disallowed 

None 112 0 
1 - 9 10 45 

lo- 49 12 349 
50 - 99 7 487 

100 - 499 18 4,380 
500 - 1,000 5 3,490 

Over 1,000 18 53,349 

Total 182 

lAs indicated in our May 1991 report, we did not obtain information 
on the total meals served by these sponsors. 
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FNS reviewers reported a single reason for disallowing a meal, 
even though there could have been multiple reasons for disallowing 
that meal. Figure 3.1 shows that the two primary reasons that FNS 
used for disallowing meals claimed by the private sponsors were 
missing meal components and portion requirements not met. 

Figure 3.1: Reasons FNS Disallowed Meals 
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The percentage of private sponsors within an FNS region that 
had meals disallowed varied across the seven FNS regions. For 
instance, 10 of the 11 (91 percent) private sponsors in the 
Midwest Region had meals disallowed compared with only 2 of the 21 
(10 percent) private sponsors in the Mid-Atlantic Region. Figure 
3.2 shows the percentage of private sponsors that had had meal 
disallowances by FNS region. 

Figure 3.2: Percentage of Private Sponsors with Disallowances in 
Each FNS Region 
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The average number of meals disallowed per private sponsor 
also varied across regions; ranging from 9 meals/sponsor in the 
Mid-Atlantic Region to 779 meals/sponsor in the Southwest Region. 
The Southwest Region was also the region with the largest number of 
meals disallowed. Figure 3.3 shows the average number of 
disallowed meals/sponsor by FNS region. 

Fiqure 3.3: 
by FNS Reqion 

Average Number of Meals Disallowed Per Private Sponsor - _ 
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The frequency of meal disallowances was lower for those 
private sponsors that purchased their meals (i.e., vended sponsors) 
than for those that prepared their own meals. Figure 3.4 shows 
that 20 percent (5 of 25) of the vended sponsors had meals 
disallowed compared with 41 percent (65 of 157) of the sponsors 
preparing their own meals. 

Figure 3.4: Percentage of Private Sponsors with Disallowances by 
Meal Preparation Method 
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Figure 3.5 shows that the average number of meals disallowed 
for the 25 private sponsors with vended sites was 20 times lower 
than the average number of those sponsors preparing their own 
meals. However, part of this difference may be due to the smaller 
number of meals served at vended sites. On average, vended sites 
served only about 86 percent as many meals as the self preparation 
sites. 

Figure 3.5: Average Number of Meals Disallowed by Meal Preparation 
Method 
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Figure 3.6 shows that those private sponsors serving urban 
areas were less likely to have meals disallowed compared with those 
serving rural areas (27 vs. 47 percent). 

Figure 3.6: Percentage of Private Sponsors with Disallowances, 
Urban vs. Rural 
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Figure 3.7 shows that those private sponsors with prior 
program experience had disallowances only slightly more than those 
who were new to the program (42 vs. 38 percent). 

Figure 3.7: Percentage of Private Sponsors with Disallowances, New 
vs. Second Year sponsors 
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Figure 3.8 shows that the average number of meals disallowed 
for those private sponsors with prior program experience was 
slightly lower than those who were new to the program (312 vs. 349 
meals disallowed). 

Figure 3.8: Averaqe Number of Meals Disallowed by New Private 
Sponsors and Second Year Private Sponsors 
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ATTENDANCE DATA 

During their monitoring visits to the sponsorls sites, FNS 
reviewers compared their observed attendance with the sponsor's 
recorded previous 5-day average attendance. FNS classifies 
unusually low attendance as occurring whenever observed attendance 
falls at or below 80 percent of the previous 5-day average. Figure 
3.9 shows that the attendance observed by the reviewers on the day 
that they visited the food service site was less than or equal to 
80 percent of the previous S-day average in about 26 percent (65 
sites) of the cases and was higher than the previous S-day average 
in about 36 percent (89 sites) of the cases. These percentages are 
based on the 246 sites that had recorded its previous attendance 
data. The average observed attendance at these sites was 76 
children compared with the average 87 children recorded in the 
previous 5-day period. 

Fiqure 3.9: Private Sponsors' Attendance, as Observed by FNS, 
Compared with Sponsors' Reported Average Attendance 
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FNS reviewers had observed attendance at less than 80 percent 
of the previous S-day average at 65 sites that were operated by 53 
different private sponsors. Figure 3.10 shows that of these 
private sponsors with low attendance: 43 operated at 1 site; 8 
operated at 2 sites; and 2 operated at 3 sites. 

Figure 3.10: Private Sponsors With Observed Attendance Less Than 
80 Percent of Average Attendance 
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SECTION 4 

COMPARISON OF FNS, DATA WITH GAO SAMPLE 

On May 23, 1991, we issued our report Food Assistance: 
Readmitting Private Nonprofit Sponsors Into the Summer Food Service 
Program (GAO/RCED-91-82). Our review of sponsor compliance with 
the summer feeding program requirements was limited to observations 
and analyses of a sample of 10 private sponsors located in 2 of the 
7 FNS regions. All of these private sponsors were new to the 
program in 1990. A comparison between our sample of 10 sponsors 
and FNS data on the other 172 private sponsors showed that the 
sponsor's profile data in our sample was similar to FNS data in 
many respects but differed in the frequency and number of meals 
disallowed. 

SIMILARITIES BETWEEN GAO SAMPLE 
AND FNS PRIVATE SPONSOR DATA 

Figure 4.1 shows that our sample was fairly consistent with 
FNS data in terms of the number of sites operated by the private 
sponsors. 

Figure 4.1: Private Sponsors in GAO Sample Compared with All Other 
Private Sponsors by the Number of Sites Per Sponsor 
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Figure 4.2 shows that our sample was fairly consistent with 
FNS data in terms of whether the private sponsors operated their 
program in urban or in rural areas. 

Figure 4.2: Private Sponsors in GAO Sample Compared with All Other 
Private Sponsors by Location, Urban vs. Rural 
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Figure 4.3 shows that our sample was fairly consistent with 
FNS data in terms of whether the private sponsor purchased their 
meals or prepared the meals themselves. 

Figure 4.3: Private Sponsors in GAO Sample Compared with All Other 
Private Sponsprs by Meal Preparation Method 
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DIFFERENCES BETWEEN GAO SAMPLE 
AND FNS PRIVATE SPONSOR DATA 

The percentage of private sponsors with meal disallowances and 
the average number of meals disallowed per sponsor were higher in 
our sample than for FNS private sponsors data. Our sample of 
private sponsors was limited to two FNS regions--the Midwest and 
the Southwest. As noted in section 3, both of these regions had 
the highest percentages of sponsors with meal disallowances and the 
highest number of disallowed meals/sponsor of all the regions. 

Nine of the 10 sponsors (90 percent) in our sample had meals 
disallowed. Of the remaining 172 sponsors, 61 sponsors (36 
percent) had similar disallowances. Figure 4.4 shows that the 
number of meals disallowed for our sample cases averaged 873 meals 
per sponsor while the FNS average was 310 meals per sponsor. This 
difference occurred even though we estimated that the sponsors in 
the GAO sample served, on average, fewer meals than the remaining 
Sponsors. 

Figure 4.4: Average Number of Meals Disallowed at Private Sponsors 
in GAO Sample and All Other Private Sponsors 
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APPENDIX I APPENDIX I 

SPONSOR REVIEW REPORT 
SUMMER FOOD SERVICE PROGRAM 
FOOD AND NUTRITION SERVICE 

I SmNm REVIN WT Dstc of Review: Agreement Ntatw: I 
SLwa FWD SRVIQ: PRomAm I 
FWD Am NurRlTIGN GERvlcE 

Sponsor Nm: 

Address: 

city/strtr/Zip! 

Telephone: 

( Names/Title8 of Persona IntervieUcd: 

Wemao of Reviewer(a): 

Type of Review: [I ROAP [I INDEPENDENT FEDERAL tl STATE ACCCUPANIED FEDERAL 

Nuber Of site8 rwiewsd: Ufbt? Rural 

gXPLAlN ALL "IIU' ANWRS ON SUMWARY PAGE 

100. SKUSURPROF1l.E 

101. Period of Operrtim: Bcgiming Date: Ending Date: 

102. Nuber of Sites: Rurrl: Urbn: lots1 : 

103. Type of Spormor: t ISFA 1 IRer. Cvlp [ INYSP t IGovermmnt Entity 

C I Other Private Naproflt Org. 

104. Nuttmr of Sit.8 by Tyla: 

m- Enrolled __ Migrant 

Nanelers - Cnp- NYSP _c_ 

105. Type of food service: 

Vended - II ritm Self prep on rite - U sites 

Self prep retellite - # sites - 

l 
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r------~ SaNmR RRVIN Rmm PAGE 2 I 

106. Estfrted m fhily l ttrdnt (all rites cabinad 

Breakfast: A.M. Supplanent: LuKh: 

p.n. sqpMaant: 
200. TRAlNlRG 

Supper:- 

II II 201. Her the sponsor smintainad docunentetion of training, including topics, dates and names of 
peraomtl who rtteded? 

(1 11 202. Doea the docuaentrtion of training indicate that all site personnel Mere trained before they 
tirtook site reaponaibilitiea? 

3oD. SPtMsaI mNlTDRINC 

Note: Nuder of sites to be entered in this chart nmy not be the same aa the total number of 
sites which will ba operated by the sponsor in FY 1990. Read the instructions for auestion 
JO1 careful (v, 

301. Record the nu&er of site visits/reviews by sponsor monitors in each category as 
docusented by the aponaor: 

TYPE OF VISITS/REVIEWS 

8. Nuder of Sites 

PRE-OP FIRST UEEK FIRST FOUR 
VISITS VISITS UEEKS REV. 

I . 

Cl 11 302. 

400. CIVIL RlWlTS 

YES!!4 u!! 

11 Cl 401. 

II 11 402. 

t1 (1 404. 

Cl q 11 405. 

(1 II W 406. 

1 b. N&r of visits/rwiews 1 I I I 
c. Difference (e-b) 

d. Problaim fdentified Y/N 

a. Corrective Action Taken Y/W 

Were all raquired visits and reviwa coapletad? 

Is the "... And Justice For All" or FNS-approved poster on display? 

Does the 8ponsor hwe the capebility of providing informational msterisl in the 
rppropriete trenalrtion concerning the availability and nutritionel knefits of the 
Progrem? 

Doea the aponaor provide a nondiscrimination atateamnt and a procedure for filing a 
conpleint on information concerning the progrem end program activities? 

ties the aponsor collated beneficiary deta by Racial/ethnic category for tech site? 

Doea the aponaor nuintain this dete on file for the rqired three (3) years? 

Are there my rqiramantr or procedures uhich restrict or deny enrollment on the beais 
of race, color, aox, age, hendicap or nationel origin? 
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APPENDIX I APPENDIX I 

SPaRsIR REVIEU REPORT PAGE3 
I 

YESP !M 

11 [I II LO?. FOR ENROLLED SITES AND CAMPS: Are denied applicants disproportionately conposed of 
minority groups? 

500. FODD SERVICE -NTQIlPWI(FglC) 

t1 SECTION JO0 IS NOT APPLICABLE. SPONSOR HAS ONLY SELF-PREP SITES. 

501. Name(s) and type(o) of FSMC: 

[ I Comnercirl FSHC: 

1 I School Food Service: 

C I Other Public Entity (specify): 

II II 

11 [I 

Cl [I 

Cl [I 

t1 Cl Cl 

I I Comoercial FSHC with an exclusive contract with a SFA: 

502. 

503. 

504. 

Is the FSHC registered? 

Are mitized meals provided? 

505. 

Uhat is the vended price per meal? 

Breakfast: S A.M. Supplement: S Lunch:% 

P.M. SuppleInent: B Supper:t 

Does thfr price Inclwla delivery? (A NO anwer does not need to be described on the 
sumwy page.1 

506. Describe the system used by the rpcnoor to adjust the nurl#r of meals delivered by the 
FSW to each site, each day. 

507. 

508. 

Is the meal adjustment procedure adequate? 

Have meal order adjustments been requested? (Describe on the aumwy page if this 
appears to be a problem.) 

509. If YES, have the adjustments been inplanmted as requested? 

UJESTIONS 510 THRDUCH 512 SHOULD BE ANSWERED IF THE SA OR ROAP DOES NOT REVIEY ALL FSHC 
CONTRACTS AS PART OF THE APPLICATION/AGREERENT APPROVAL PROCESS. 

510. Does the contract contain all regulatory rquircmcnts? 
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APPENDIX I APPENDIX I 

PAGE 4 
1 

YES119 1111 
t1 Cl 11 511. For Private FSMC contracts, were the contracting procedures followed in accordance with 

regulatory and iMg circular requiramants? 

(1 Cl Cl 512. For Private FSHC contracts, has a performance bond been provided by the FSMC? 

6w. SELF-PREPMATIOI SPONSORS 

I] SECTION 600 IS NOT APPLICABLE. SPONSOt? HAS ONLY VENDED SITES. 

ESPM 

Cl Cl 601. Does your review of production records confirm that all the meals met component 
rqui rements? 

Cl [I 602. 

603. 

604. 

605. 

Do inventory records shou the kinds, quantities and value of food items on hand during 
the period of program operations? 

Does the sponsor receive USDA comodities? 

If YES, are records maintained that show the receipt of these comodities? 

Describe the systam usad by the sponsor to adjust the nunbar of meals for changes in 
site meal demands. 

Cl [I 606. Is the procedure for adjusting the rumbar of meals adequate? 

7w. ELIGIBlLIl'Y 

QlEsTloNS 7ul - To1 SWIJLD BY ANWXED ONLY FOR JICN-RCMP SPONSORS: 

YUP !!!! 

Cl t1 701. Does the sponsor provide ongoing year round activities for children or families? 

Fosl AREA ELIGlBILlTY SITES: 

t1 Cl [I 702. Does the sponsor have docuaentati.on that the sites serve needy areas? 

FQR IIIQUHT SITES: 

Cl Cl [I 703. Does tht sponsor have information fraa a migrant organization indicating that at least 
50 per cent of the childran served at migrant sites are eligible for free and reduced 
price mats? 

Fw tIaElEss SITES: 

Cl Cl (1 704. Is the site a facility whose prim-y purpose is to provide shelter and one or more meal 
services per day to homaless familien? 
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sPamRREVIEuREPmT PAGE 5 I 

aJEsTIQlS7us - 707 SNOlRD RR ARSWRED FOR & SFONSORS HAVING ENWLLED SITES aR CAWS 

FOR ENROLLED BITES: 

Cl 705. -Late lb&sheet for Incornctly Approwd ~licatians. Uere the 
applications approved correctly? 

t1 706. Caqletc Uorkslmt for euastim 706. Does the sponsor have current signed 
incans eligibility forms with family size and income data to substantiate that 
50% of enrollad children at each site are eligible for free or reduced price 
school mats? 

Cl 707. 

DATES OF 
SESSIONS 

Complete the following chart: 

TOTAL 
CHILDREN p: CyLNor 1:":4,., 

Revieu the l ponsor~s moat count and food purchase and delivery receipts. Evaluate records to determine 
if ccnmta am accurate. 

801. Do the spwwor's records show a consolidated count totaling daily meals served, at all 
sites, for all meal types? 

1102. Do the consolidatsd cwts include: 

(a) flrrt meals served to children? 

(b) Second meals served to children? 

(c) Meals servad to program adults? 
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SmRsoll RRVIN REmRT 

802. (cont.) 

YHi!!Q!!b 

(1 Cl [I 

t1 [I 

[I t1 

Cl [I t1 

[I [I 

[I [I 

(1 [I 

(d) Reals served to non-program adults? 

(c) Leftover meals? 

(f) Other non-reitirsable meals? 

(g) Meals transferred to another site? 

803. Do the meal counts show a different twmkr of meals claimed each day? 

804. Doas the sponsor have signed meal count reports from individual sites? 

805. Do the daily signed meal counts match the sponsor’s meal count records? 

0 [I 

t1 Cl 

# daily counts reviewed : # different from sponsor record: 

806. FOR SPONSORS WITH SELF PREPARATION SITES AND VENDED SITES UITH MILK PURCHASED 
SEPARATELY: Does your revieu of milk receipts confirm the purchase of at least 8 oz. 
of milk for each reitirsable meal recorded for these sites to date? 

807. Does your review of the delivery receipts (vended and self-preparation) or the food 
production records (self-preparation) support the purchase of sufficient meals or 
supplies for each reitirssble meal recordad to date? 

Qoo. OPERATING A)ID ADMINISTRATIVR COSTS 

Revieu the sponsor~s operating and tiinistrative cost receipts and docunentation to determine if they 
adequately docunent: 

II [I 901. Food costs 

t1 Cl 

(1 [I 

II II 

902. Employee time and salaries/wages attributable to the operation of the Programs 

903. Non-food cost items 

904. Employee tima and salaries/wages attributable to the acbninistration of the Program 

905. Other approved adninistrative costs? 

906. Utility costs and the method used for pro-rating them 

907. Are all adninistrativc costs allouable costs? 

908. What is the current approved ecbsinistrative budget? 

s 

1WG. IN(xI(E TO TNII m 

0 t1 1001. Does the sponsor receive incaaa to the Progrms? If YES, indicate the source from uhich 
the funds are obtained. (A NO ansuer does not need to be described on the Sumwy 
Page.) 



APPENDIX I APPENDIX I 

smnmm REVIN REPmr 

YES!!?2 

Cl [I 1002. Does the sponsor collect money for msrls from: 

a. Program aduIts? If YES, amouit charged: S 

b. Non-program ulults? If YES, mount chergd: S 

1100. CLAIM VMIDATIIM 

II II 1101. Has a claim for reitirsement been sutxsitted? 

If YES, complete ths Claim Camolidntian Uorkshnt. 

WESTIONS 1102 - 1107 SDUJLD DE ANSYERED BASED 01 THE CLAIMS CWSDLIDATIW UOILKSHEET. IF NO CIAIW HAS 
BEEN SWTTITTED, CHIXK YA. 

m NO WA -- 

II II Cl 

II [I [I 

11 [I Cl 

[I [I [I 

[I [I Cl 

1102. 

1103. 

1104. 

1105. 

1106. 

Do the validated meal count records support the number of meals claimed? 

Do the food costs receipts support the food costs claimed? 

Do the payroll records support the sponsors oparating labor costs claimed? 

Do the non-food cost receipts for allowable itents support the other costs claimed? 

Do the records/receipts for hinistrative costs incurred support the &ninistrative 
costs claimed? 

II Cl Cl 1107. Were meals reported as seconds less then or equal to 2% of meals reported as firsts 
for the claiming period? 

11 [I 0 1108. If the sponsors reportad incase to the program, was it claimed correctly? 

1200. MITS 

Cl fl 1201. Has the sponsor mt the audit requiraamnts described in Section 225.10(a) of the SFSP 
regulations? 

[I Cl [I 

II Cl t1 

1202. If the answer to 1201 was YES, uere any auditor's recomnMdations related to the SFSP 
inphslellted? 

1203. If the ansuer to 1202 was NO, describe any recomendations which were not implemented. 

1204. If the sponsor has not obtained the required audit, what arrangements have been made 
to meet this requirement? 

1300. HEALTH lWSF%CTIQIS 

II II " 1301. Has the Local Health Department inspected the sponsor's sites? (A NO answer does nor 
nesd to be descried on the sundry page.) 

l 
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SPoNgoR REvlN REPORT 

[I [I t1 1302. If the ensner to question 1301 it YES, yore reported violations corrected and 
remmmded chayler inplemanted? 

t1 11 Cl 1303. If the enwer to 1302 is NO, describe eny required or reck corrective action 
which haa not been inplemmted. 

1400. QmARY 

Sumuwize in detail all findings and recomandations for corrective ection to be taken by the sponsor 
in the operation of the Sumier Food Service Program for Children. 

PRELIMINARY RECW4ENDATIONS 
OPERATIONAL UEAKNESSES FOR CORRECTIVE ACTION 

Signature Statement: The cements above uare dircussed between the reviener and the sponsor representative. 

DATE: - REVIEUER: 

DATE: SPONSOR REP: 
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I SPONSOR REVIN REPORT PAGE 9 i 
I 1 

1400. (cont.) 

PRELIMINARY RECOnnENDATIONS 
OPERATIONAL WEAKNESSES FOR CORRECTIVE ACTION 

Signature Statement: The comnents above were discussed between the reviewer and the sponsor representative. 

DATE: (I REVIEWER: 

DATE : 

I 

SPONSOR REP: 

I 



APPENDIX II APPENDIX II 

SITE REVIEW REPORT 
SUMMER FOOD SERVICE PROGRAM 
FOOD AND NUTRITION SERVICE 

1 
.ITE REVIN REPORT 1 Data of Review 

5uI(ER FDOD SENVlCE P- 1 
FOOD ARP MJTRITIOY SERVICE 1 lima Arrived: 

I 

\ Agrcemcnc NUMCP: 
I 

Time Departed: I 
I 

Sponsor Name: Site Name: 

: Address: j Address: 

tity/State/Zlp: 

: Telephone: ( 1 

1 Maim/Title of Person(S) Intervieuad at Site: 

City/State/Zip: 

1 Telephone:< ) 

1 

i NaMs of Reviewers: 

EXPLAIY ALL 'Np AWWRS Oil SRUARY PACE 

100. SITE PROFILE 

101. Location: [I Urban tl Rural 

102. Typa: tl Open tl Enrolled tl Caqa [I Migrant tl NYSP t1 NcetaLeS~ 

105. Typa of Food Service: (1 Vendad t1 Self Prep II Self Prep Satellite 

104. Dates of Operation: Eeginning: Ending: 

105. Complete the follouing table for each approved nmal service, notin the approved serving time. approved Leve\ of 
service, and acceptable delivery time. 

MEAL TYPE 
/ SCHEDULED TIME /APPROVED LEVEL OF iACCEPTABLE 

OF MEAL SERVICE MEAL SERVICE /DELIVERY TIME 
I 

1 FROU 1 TO 1 
I 

1 / I 
BREAKFAST 

1r.n SUPPLEMENT 
t 
(LUNCH 

I 

I i 

/P.m. SUPPLEMENT j ' 
t , 
]SUPPER 

, 
I ] I 
I I 

I I 

106. a. 

b. 

Average Daily Attendance: 

Attardance on Day of Review: 
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APPENDIX II APPENDIX II 

IE REVIN REPIYIT 

200. MEAL QDERINC AND DELIVERY 

~lJ$j~ 

!I [I 201. Doss site supervisor understand procedure for adjusting meal orders? 

11 [I 202. Have meal adjustments been requested at this site? 

[I [1 203. If YES, have adjustments been implcrnred as requested? 

If NO, explain: 

PAGE 2 
I 

Fm VENDRD DR SATELLITE SITES: 

[I [I 20L. Uas food dativered at correct temperatures and in acceptable condition? 

11 [I a. Is tha delivery truck refrigerated? 

11 [I 0 b. If NO, are meals delivered in coolers? 

11 c. lima of meal delivery Time truck Left vendor/prep sire 

[I [I d. Yes meal delivered within atlouabte tima frame recorded in Question 105? 

300. REVIEWER DRSERVATICW OF MEAL SERVICE 

301. a. Type of Meal Observed: [I Breakfast [I A.M. Supplement (1 Lunch tl P.M. Supplement [I Supper 

b. Actual TIM of Meat Service: From TO 

61 [I c. Was meal service within approved timeframe noted in Westion 105? 

302. Menu: 

, 
USDA MEAL PLANNED MENU I MENU SERVED I 

/COCIPONLNTS I 
! 

MILK I 
f 

IMEAY/I~EAT ALTERNATE 1 
I I 
I 

BREAD/BREAD ALTERNATE 
, 

IFIRST FRUll/VEGETAELE( 
t 

1 
I I i 

SEC. FRUIT/VEGETABLE 
I 

YES NO 

[I 11 

303. Observation of Meal Count: 

8. Does the meal count procedure yield a reliable count of reimbursable maals? 

b. MEAL COUNT OBSRRVATIW FDRW Enter the meal counts in each of the listed categories for rha 
day of revieu. Obtain on the meat count records (as available at the site) for the five 
serving days prior to the day of the review. Enter the nunbcr of meets delivered or prepared, 
leftover from previous days, and the first and second meals served for each of the five prior 
serving days. If counts are not avaiLable at the site for one or more of the five prior days, 
mark IA in the appropriate box. 
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,TE REVlEU REPORT 
I 

PAGE 3 

303. (conr.) 

II 
WEAL CalYT jZND DAY 13~~ DAY )lTH DAY 
ORSERVATIOI FCIW 

i ;:J,;; 11 ;;;O;~Y j5TH DAY 
jPRlOR /PRIOR iPPlOR :PRIOR 

1 1 
; Meats daliverm or prepared 1 

I, 
11 I 

I I I I , 

i + 
! I / / 

HeeLs Leftover from prev. day I / I 
II ! 

I * A. TOTAL MEALS AVAILABLE I I I 
I 

!! ! ! 

j Firsts serv. to l lig. child. 
II 

! I 
I I II 

I! 
/ I 

I * Seconds serv.to e\ig. child. 1 I I I 
II 

j = 8. TOT. POT. RElMfl. MEALS I 
II 

; Heals consumd offsite 
i 

!I 
I 

l , MEILLS misling cofqwnents 

l Heals to non-proqram adults 
I 1 c 
i * Spoited, inedible, damaged 1 

I 1 
I I- 

! + unserved/Leftover meats 

/ = D. TOT. INELIG. FOR REIM. 

!!Q!!!! 

[I [I C* Uere any wcrls dlsrllowed on the day of the revieu? 

If YES, enter nur&r disallowed in appropriated category/categories on the Site DisalLouance Form. 

d. If first meair served on day of review Mere 20% or more below the average for prior days, note any 
explanation given for the decrease. A---- 

304. Dercriba the Level of plate uaate: 

a. 0 - 25% Cl b. 25 - SO% tl c. over 50% tl 

305. Rate the overall quality of the maal served. If Unacceptable, explain in Question 703. 

Cl Acceptable (1 Unacceptable 
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18 RWIN RLPml 
306. FOR suf PREPARATION SITES ONLY: Chock typt tI On Sit8 t] SateliitO 

Page c 

YES No 

II [I 

il [I 

If satellite, enter address of food prrparstion Location. $ae instrus:ions. 

rddr*rs: 

Complete the following meal analySiS. 

I I I I 

I USDA HRAL 
1 ALLOUABLE 

~NUM~ER OF SERVINGS1 

1 NUMBER Of 1 QUANTITY / SERVINGS /TOTALi OVER i SHORTI 
COMPONENTS ( MEALS SERVED 1 USED I ,I!: PER UNIT / 

I 
IMILK I j I i l 
MLAT/MEAl AL1 / i 1 i 

~~RBADI~REM ALTI 
I I 

0 , ! I I j 
I 4 I I 
fRUlT/VEGETA8LE/ i ! j 1 I 1 

I , I 
~fRU1T/VEtETABLE( I I 1 j I I / 

307. FOR VENDED PROGRAMS ONLY: 

a. Nero my delivered meals missing conponcntr? 

If YES, hou many? 

b. were any meals observed uith components uhich appeared to be significantly under the recu:rcd pcrr.:n 
sir*? 

If YES, note ccoponent and portion size observed: 

[I [I c. Door thr vendor receipt mell count match the observed count of maLs delivered? 

If NO, noto differace: Receipt: Obsrrved 

CM). NEALTN Ay) SMITAlIOM 

YES W  

(I II COT. Dfd you obarrvo any problem with the acceptability of sanitary procedures used during the rcceivrng, 
prepming, holding, and serving of meek? 

[I [I 

,’ 0 

It YtS, exptein: 

402. Oncrlbe how meets arm hold between preparation and delivery: 

605. Are the holding procedures and facilities adequate? 

If NO, explain: 

CO&. Are there adequate tresh disposal containers available for the discard of disposable items during and after 
the mrl service? 
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LO5. WOY often does the State or local Health Department visit the sits? 

Bate of lsst visit: 

500. SWYSW ISONITCSING 

m!!Q!ki 

(1 t1 501. Has the sponsor monitor visitad the site during the period of operation 7 

If YES, data of Last visit: 

t1 t1 502. Uas the food service at this site reviewed during the first L weeks of Program opersrlon? 

t1 [I 505. I6 docunsntation avaiLable at the site recording the results of sponsor reviews? 

600. SITE RECOIDKEEPIWG 

601. Ir a dsily count taken and recorded at the site of: 

Meals delivered or prepared? t1 t1 

t1 t1 

t1 t1 t1 

t1 t1 t1 

t1 

. t1 

[I t1 

[I [I 

First meets served to children? 

Second meals served to children? 

Meals to program adults? 

Meela to non - program adults? 

Excess nwels not served? 

Any deficient meals? 

602. Ooea the site sufxrvisor receive, sign, date, and maintain a record of delivery receipts or invoices? 

603. HOY oftcn does the site supervisor turn in meal count docunentation to the sponsor? 

[I Once a ueek [I Other (explain): 

t1 t1 600. Is l record mintained of site labor CdaiLy tims and attendance records)? 

MO. SUUMY OF FlyDlYCS 

t 
.fTE REVIEU REPORT PAGE 5 I 

L 

t1 t1 701. FOA VENDED SITES: should a new approved level of service k set for this Site? 

If YES, reccbnmnded lovei: 

t1 t1 

Reerca for change: 

702. FOR SELF PREPARATION SITES: lo the meat count on the day of the review consistent with the meal count 
for the five days prior to the revraw? 

If NO, indicate recomsended action: 
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;ITE RRWN REF'W PACE 6 i 

70s. Discuss l t1 findinga of this review ad my reComIUnd8tionS for corrective action to be taken by ths sponsor ano/or 
the site to inprovo the operetion of the SFSP at this site. ALL deficicncres noted wring tnls rcv\ew wst DC 
included in this rumwy. 

l- 

I 

I 
IFUS REVIEWR 

i 

Nhne (print) 

FRS RNIEU!R 

, I 
sigfuture Title iDate / 

I I I 

Name (print) Signature Title 
I 
[Date 

I 

/STATE REPRESENTATIVE 

Name (print) 

(SITE REPRLSENTATIUE 

I 
Signature (Date 

I ( 

I 
, ~~~ 
INme (print) 
I 

/Iigneture /Date 
I 
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ITE RWIEU REPORT PAGR 7 I 

703. tcont.) 

T 
I 

I 

;“I REVIEMER 

I 

I L 

NOR* (print) ‘Slgn4ture ibtr 
I 

I 
(FYI RRVIRU 
I 
INun (print) 

1 1 

I 
, r I 

Signrturr 1 Title IDato 

/STATE REPREtLYTATlVE 

NW (print) 

I 

1 I I I 
Sigtwurr Tit10 Date 

/ 

jSITE REPRLSRYTATWR 

Nrma (print) Signature 

! 

Tit10 owe I 

I I 
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APPENDIX II APPENDIX II 
SITE REVIN RRWRT 

U. S. DEPARTMENT OF AGRICULTURE 
FOCO AND NUTRITION SERVICE 

PACE 8 
I 

CIVIL RIGNTS DATA COLLECTION FORM FOR SITE REVIEU REPORT 
SUMMER FOCO SERVICE PROGRAM FOR CHILDREN 

NOTE : Any review of b sitb having only one race IMPORTANT: All line items on this page MUST 
should include a statement indicating the be ansuered NUMERICALLY (NO percentages, 
general racial composition of the arcs the 00 NOT use words "ALL" or ~~NONEk 
sit0 borvcb. 

INSTRUCTIONS: The Racial Data Form should ha 
retainbo uith the Site Review Report in the 
files of the Regional Office. 

' 1. ACTUAL CURRENT ATTENDANCE BY RACIAL/ETHNIC GROUP 
I I I I 

i ,NO:'~::PANIC, 1 
HISPANIC 1 AMERICAN INDIAN 1 ASIAN OR I TOTAL 

) OR ALASKAN 1 PACIFIC ISLANDERS ,Nd"~::PANIC, 1 I 

I ] ( I ( ( I 
RACIAL/ETHNIC CAfEaRIES 

BUCK * (Not of Hispanic origin,. A person having 
origin in any black racial groups of 
Africb. 

UNITE - (Not of Hispanic origin,. A person having 
origins in any of the original peoples of 
Europe, North Africa, or the Middle East. 

HISPANIC - A person of Mexican, Puerto Rican, 
Cuban, Central or South American, or 
other Spaniah culture or origin 
regerdlcee of race. 

MERICAN INDIAN CbI AI&IRAN NATIVE - A perbon having 
origins in any of the original people of North 
Amarica and who maintains culture1 identification 
through tribal affiliation or comwiity recognition 
(includes Aleutb and Eskimos., 

ASIAN a PACIFIC ISLANDER - A person having origins 
in any of the Far East, Southeast Asia, the Indian 
Subcontinent, of the Pacific Islands. This area 
incldeb (for exbnptr, China, Japan, Korea, the 
Philippine Islands, and Samoa. 

, ARE ADMISSION AND PLACEUENT CRITERIA AND PROCEDURES 3. IS "JUSTICE FOR ALL" OR FNS-APPROVED 
NONDISCRIRINATORV? POSTER ON DISPLAY? 
t1 YES (1 NO tl YES (1 NO 

. HAS A PUBLIC ANNOUNCEMENT BEEN MADE STATING THAT 
AOMISSION IS OPEN TO ALL, REGARDLESS OF AGE, SEX, 
HANDICAP, RACE, COLOR, OR NATIONAL ORIGIN? 
tl YES tl NO 

) 5. GIVE DATE(S) UHEN MEDIA UERE USED AND 
ATTACH COPIES OF ANY BROCHURES, NEWS 
ARTICLES, BULLETINS, ETC. (IF COPIES ARE 
NOT AVAILABLE, GIVE DATE(S) AND DESCRISE 
MEDlA USED., 

.IS THERE ANY SEPARATION BY RACE, 17. ARE ALL SERVlCES AND FACILITIES/R. IN THE OPINION OF THE REVIEWER 
AGE,SEX,HANDICAP,COLOR OR USED RMITINELY SY ALL PERSONS 1 BASED ON INFORMATION OBTAINED 
NATIONAL ORlCIN? (If YES, axplain UITHWT REGARD TO AGE, SEX, BY PERSONAL OBSERVATION, DOES 
in a. 703.) IF WLY ONE RACE IS HANDICAP, RACE, COLOR, OR THE SERVICE SITE APPEAR TO SE 
SHOUN IN ITEM 1, INDICATE “NO” NATIONAL ORIGIN? (i.e., social I IN CCMPLIANCE UITH TITLE VI OF 
FOR A THRUJGH 0. end recreational areas, study 1 THE CIVIL RIGHTS ACT OF 1964) 

YES NO areas, Lavatories, usiting t1 YES tl NO 
A. IN EATING AREA? II II rooem, chapels, playgrounds, 
6. IN SERVING LINES? II [I I etc.?) IF NO INDICATE IN 0. 703: 
C. IN SEATING ARRANGEMENTS7 II (1 I IA. THE AR;AS OF NONCOMPLIANCE AN0 
D. IN ASSIGNMENT OF tl YES t1 NO 5. RECOCIMENDATIONS FOR CORRECTIVE 

EATING PER1007 [I [I ACTION AND FOLLCUUP 
I I 

9.IF NEEDED, IS INFORMATION PROVIDED IN THE APPROPRIATE /lo. IS THE NONDlSCRlMlNATION STATEMENT AND 
TRANSLATIONS CONCERNING THE AVAILABILITY AND NUTRITIONAL THE PROCEDURE FOR FILING A CWPLAINT 
BENEFITS OF THE SFSP AS REWIRED BY FNS INSTRUCTION 113-87 IN THE SFSP INFORMATION UHICH IS 
t1 YES 11 NO DIRECTED TO PARENTS OF BENEFICIARIES 

OR POTENTIAL BENEFICIARISS AS REWIRED 
BY FNS INSTRUCTION 115-87 tl YES t, NO 

1. REMARKS: EXPLAIN ANY SPECIAL CIRCUMSTANCES IN WESTION 703. 
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APPENDIX II APPENDIX II 

Date of Review: state: 

sponsor Yaw sftr III: 

The following nnbcr of nrlr have been dirallowd: 

Sraakfrstr 

Lmchr 

Sqplamm. 

slqlperr 

The rearm(r) for the dira\LoumcoW mnd the nunbrrr of meals diraLloued for rash program violetim Is indicated below. 

a. 

b. 

C. 

d. 

. . 

f. 

0. 

h. 

Nods l erved at mapproved 
sltn 

i. 

Wools wrved to adults l d 
claimad as roitirrtile 
nw8lI I. 

Mrrlr con8ueed off-ritr 

Weals not containing l lL 
meal ca!ponentr 

k. 

Hrrlr rorvod over CAP 

Non-mttizod mm10 l ervad 
(for vmdwi sponsora) 

1. 

lkrls serwd outside of 
approved rorving tin 

Leftover (excrr) JIB 
clainrd for r*itirr*t 

m. 

Sitr Reprewntrtive (ff diraLLwmce rrrultr from 
m sit0 reviw) 

Roviwer 

copies to: sit0 skpwviror 
Sponsor 
lstrtr Awflcy 
Regional Offit. 

Nod8 rowed of a type 
(snack, brrakfart, iunch, 
or rupper) not approved by 
the Stat@ Agency 

Neatr served outside of 
l pprovod deter of 
operatim 

Moats served at enrolled 
eitos that do not have 50x 
eligible 

Portim requirainonts not 
met 

Spoiled or duruged meals 
cloimod as reitirrable 
WWlI 

Date 

Date 
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$jAMPLE COPY OF THE FORM USED BY 
A STATE AGENCY FOR ITS MONITORING REVIEWS 

ADMINISTRATIVE REVIEW REPORT 
SPONSOR 

SINMRFWD8RVICI~lorCIILDIEN 

1. DATE OF REVIEU 2. AmmINT imlBER 

3. UKE AND ADDRESS OF SPONSOR 

I TELEPHONE NO.: 

4.a. SPONSOR AVER&X DAILY 
ATTINDANCE (ADA) 

b. APPROVED LBV?X OF HEAL 
SERVICE 
(iocludr all ait*r) 

7. TRAINING 

I. PERIOD OF OPERATION 

DATES 
BEGINNING ENDING 

6. NlJlDER OF SITES 

CAXP NON-CAMP TOTAL 

ns No I/A aRmmmr 

. . IUs the ,pon‘or receiwd training from the ad- 
minircering l gmcy?. . . . . . . . . . . . . . . . 

b. Ilag the .pon,or conductad training sea~iono for 
sic8 and .ponmor peraoanel?. . . . . . . . . . . . 

c. Haa the rponror maintainad racords of traini,,g, 
including copica and II~.I of p@reonnel vhc at- 
tanded?. . . . . . . . . . . . . . . . . . . . . . 

(1) List dates of rponror’s training sessiona: 

(2) Lint the numbar of perromrl who acranded 
training sessions: 

3. YONITORINC 

*. visits 
(1) Number of ricer andlot cmps visited by 

the aponmr prior co opming date! 

(2) Are vriccm reporrr available CO substan- 
tiaCa the pre-operational vioics?. . . 

(3) Did sponwr visit a11 sites once during 
first veek of operacionr?. . . . . . . . . . 

(4) Are wrlctm report, available to 8ubsCanciaCe 
the first weak’s visits?. , . . , . , . . . . 

(5) Were problems identified and corrective ec- 
cion cnken .c chc tima of the viait?. . . . . 

(6) Total numba’ of rice visits to date: 

5. Reviews 

11) IS at leesc ona witten review of the faod 
service an file for each sita carving meals 
during the first four week8 of operation?. . 

(2) Is the sponsor using State agency forma?. , 

If not, attach a copy 

(3) Tocal number of reviews conducted to date by 
sponsor’s monitors: 

(0) Total number of written reports on file by 
sponsor’s monitors: 

(5) Do these witcan reviews Indicate problem 
LJ oreas ac the sites and the corracrive i&c- 

tion taken by the sponsor?. . . . . . . . . 

c. Health In~pectionr 

(1) ks the local Hmlth DeparCmmt inspected 
the sponsor’s mites?. . . . . . . . . . . 

P*pe a1 

nclo 
III0 
!zK.lc! 
CIII 

clcl@ 
non 

cl00 
clcln 
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YES NO N/A COWENTS; 

9. FOOD SERVICE MNAGERNT COMPANY (FSK) (For vended programs only) 

a. List the name of the FSMC: 

b. Are unitized amals provided? uoI[ 

c. Yhat is the vended prfcc per meal? $ 

d. Is there adrquate provision for dally meal adjurt- 
ments wftn the FSK?.............................. IIIII 

c. Agreements with School Food Authorities: 

(1) Does the Agreement contain all 
regulatory requiremants. I..............,,,..,. III 

(2) Does the Agreement fairly reflect the 
full values of any USDA donated 
comsodittes7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

10. SELF-PREPARATION SPONSORS 

a. Does this sponsor maintain inventory 
records that show the kinds. quantities, 
and value of food items on hand during 
period of program OperatlOn?...................... 

b. Does thls sponsor maintain meal production 
records?.......................................... III0 

c. Do records show that meals met 
requirelnnts?..................................... III 

d. Does this sponsor receive USDA donated 
coasnodltlesf . . . . . . . . . . . . . . . . . . . . ..*................ ElII 

e. Does this sponsor maintaln records of 
all USDA donated coasnodltles!..................... 

11. ELIGIBILITY 

a. Area: 

Does the sponsor have documentation that 
sites serve needy areas? I......,.....,,.,,,,,,..,, 

b. Enrolled: 

(1) Does the sponsor have current signed 
statements with family sire and income 
data on each jndividual child?............... 

(2) Yere applications approved correctly?......... 

(3) Camps only: 

a 

I OATU OP StSSONW TOTAL APPLICAllOW ElJGI8LI APWCATlONs 

1 
Pap I2 
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YES NO N/A COWtINTS 

‘2. NfAl COUNT RECOROS 

a. 

b. 

C. 

d. 

e. 

Does the sponsor maintain a dally 
count of all meals (by type): 

(11 Served to children? . . . . . . . . . . . . . . . . . . . . . . . . . . . 

(2) Served to program adults?..................... 

(3) Served to non-program adults? . . . . . . *. . . . *. . . . . f--l II /--I 

(4) Served as seconds?............................ JII 

(51 Left over) . . . . . . . . . . . . . *. . . . . . . , . . , . , . . . . . . . . .{I II I1 

Do marl counts show the same number 
of childrrn from day to day?...................... ncicl 

Are the meal count reports signed by the 
site supervfsor or othrr responsible employee?.... /IllI 

Do the delivery receipts (vended) or the food 
production records (self-preparation) support 
the mea1 count records? . ...*....*..*.*.....,.*.,., Elnn 

If a Clafm for Reimbursement has been 
prepared, do the meal counts support the 
turnover of meals claimed? . . . . . . . . . . . . . . . . . . . . . . . . ',I (, m 

13. OPERATING COSTS 

a. Food Costs 

(1) Does the sponsor mafntaln receipts 
to document rood costs?....................... 

(2) If a claim has been prepared, do the 
receipts support the food costs claimed?...... IEli 

b. Opwatlng Labor Costs 

(I) Does the sponsor MIntafn records which 
reflect employee salaries/wages and 
the time rxpended In the food servfce 
operation of thr program?..................... III 

(2) Do the payroll records support the 
sponsors operating labor costs?............... lzl11__7 

c. Non-food Costs 

(1) Are non-food itrm receipts 
distinguished from food recefpts to 7 
prevrnt any duplfcation?......................d II 

(2) Do the non-food receipts for allowable 
r--uIln items substantiate the non-food costs?........- 

14. ADMINISTRATIVE COSTS 

a. Do.8 the sponsor maintain records of costs 
incurred in the administration of the program?.... 

b. Does the sponsor maintain records which reflect 
@!I 

WIplOyOe salarlrs and time exprndrd on the 
admlnlstratlon of the program?.................... Inn 

c. Does the sponsor maintain direct 
admlnlstrative control?........................... 

., 
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, . Do** tha *powor mdatdn recorde which 
doe-t oehor approved adminietraeive 
eo~cr? . . . . . . . . . . . . . . . . . . . . 

r . Dow the rponeor maintain record, 
#hovine how utility co.f‘ .re prorated? . . . . 

g . Do recordr/rece:pte for administrative 
.xp.n... incurred upport tha apooaor’r 
adminiatratiw coat#? . . . . . . . . . . . . . 

h. Ara adminietrative co.te conrirtmt vlth 
the l ponoor’s approved wlminlrcracive budget?.. 

I . Dow the Program level justify the 
admiiaiatrefive coate? . . . . . . . . . . . . . 

15 . INCOME TO ‘IW PROCRAn 
a. Does the eponeor receive income 

to the program? . . . . . . . . . . . . . . . . 

If yea, indicate from vhat sourea 
the fund@ are obtained. 

b. Doas the sponsor collmt money from 
.d,,ltn? . . . . . . . . . . . . . . . . . . . . 

If y... 4xpl4in. 
c. If . claim ha, bea prepared, ham 

lnccma been claimed correctly? . . . . . . . . 

16 . CIVIL RIGHTS 
a. 

b. 

C. 

d. 

Are sitem displaying USDA poster? . . . . . . 

nave informatiooll mataria1m 
in the appropriate trmslncioa 
beea requarcad? . . . . . . . . . . . . . . . . 

If requerted. wera fha meteriols 
di#tribucod? . . . I . . . . . . . . . . . . . 

Han the nondiscrimination statement 
and complaint procedure bean provided 
on all program information to parents 
and the beneficlsrier? . . . . . . . . . . . . 

Has actual beneficiary data by racial/ 
ethnic cac~eory for each aita basn 
callecced a; leamc once? . . . . . . 

Are there any raquirema-ata 
or procadureo vhich ramtricr 
ordering enrollment on the beeis of 
r.ce, color, sex, age, handicap or 
nation41 origin? . . . . . . * . . * 

Ara denied free and reduced price 
applicants disproportionately 
composed of minority groups? . . . . 

* . . 

. . . 
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RECO!C-ENDATION FOR CORRECTION ACTION 

19. SICNATLTCES 

TITLE SIGNATURE OF REVIEWER 

” 

TITLE SIGNATURE OF SPONSOR 

- 

(Rev ~/PO) 
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SUMMER FOOD SERVICE PROGRAM 
Site 

Civil Rights Compliance 

1. NAME OF SITE 

2. NAME OF SPONSOR 

CIVIL RIGHTS 
3.a.ACTUAL CURRENT ATTENDANCE BY RACIAL/ETHNIC GROUP 

r BLACK 
W  
HISPANIC) HISPANIC 

ALASKAN 
OR AMERICAN 
INDIAN 

ASIAN OR 
PACIFIC 
!SLANDER 

WHITE 
(NOT 
HISPANIC) TOTAL _ 

3.b.ACTUAL DAILY MEAL PARTICIPATION BY RACIAL/ETHNIC GROUP 

REAKFAST 

M SUPPLEMENT 

UNCH 

PM SUPPLEMENT 

SUPPER 

RACIAL, ETHNIC CATEGORIES: 
&&. (Not of Hispanic origin). A person havinq origins in any of the black racial groups of America. 

WHITE. (Not of Hispanic origin), A person having origins in any of the Orlglnal peoples of Europe, North 
Africa, or the Middle East. 

HISPANIC d A Person Of Mexican. Puerto Rico, Cuban, Central or South American, or other Spanish Culture or 
orlgln regardless of race. 

AMERICAN INDIAN or ALASKAN NATIVE. A person having origins in any of the original peoples of North America 
and who maintains cultural identification through tribal affiliation or community recognition. 
(Includes Aleurs and Eskimos).. 

ASIAN or PACIFIC ISLANDER. A person having origins in any of the original peoples of the Far East, South- 
east Asia. the Indian Subcontinent, or the Pacific Islands, 
Wna, Japan, Korea, the Philipplne Islands and Ssmoa. 

This area includes (for example) 

4. 

5. 

6. 

7. 

8. 

Q I 

10. 

Il. 

12. 
" 

Is this site displaying the U.S.D.A. poster? YES - - NO 

Has site been requested to provide program eligibility information in an appropriate 
translation? If so, was the materlal transmitted to the approprlate people? YES NO - 

Has program information been made available to the public upon request? YES NO - 

ias nondiscrimination Statemant and complaint procedures been provided on all 
materials directed to beneficiaries or their parents? 

Does this site serve meals to all attending children equally regardless of the 
cnrld'r race, color, sex, age, handicap or national origin? 

Does tne site allow all children equal access to the services and facilities 
regardless of race, color, sex, age, nandicap, or national origin? 

COMPLIANCE: 

Page 41 

[--I YES In the OPiniOn of the reviewer, based on information 
obtained by Personal observation, does the Service 

(If "NO", indicate in remarks or on the 

a NO 

Site appear t0 be in compliance with Title VI of the 
back of this sheet: 

Civil Rights Act of 1964? 
(1) What the areas of non-compliance 

are. and 

REMARKS 

OATE 

YES NO - 

YES NO - 

YES NO - 

(2) Recomnandations for corrective ac- 
tion and follow up.) 

7iiLE 

(SW - Rev. 6/W) 
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SLMtER FOOD SERVICE PROGRAM I 1. DATE OF REVIEW 
I 

2. AGREEMENT NIJNBER 

Site Review Form I 
TIME ARRIVED TIME DEPARTED 3. TYPE OF SITE 

u CAMP j-~ NON-CAMP 

4. NAME OF SPONSOR 5. NAME AND LOCATION OF SITE 

NAME AND TITLE OF PERSON INTERVIEWED AT SITE: 

TELEPHONE NUMBER AC - TELEPHONE NUMBER AC - 

6. 
BEGINNING DATE: 

7. Approved Wea1 Type(s) 
(a) 

Approved Times of Meal Service Approved Level of Meal Service 
(b) (c) 

ENDING DATE: 

TOTAL DAYS 
OF OPERATION: 

Average daily attendance listed 
on Site Information Sheet 

Actual attendance on the day 
of the review 

MEAL ORDERING/DELIVERY: 

a. Do sfte personnel notify the sponsor when 
adjustments in the meal orders are necessary? 

b. Is reordering a problem at this site? If so, 
describe a corrective action to be takan. 

c. Was food delivered within approved timframc? 

d. Yas food delivered at correct temperatures 
and in acceptable condltfon? 

10. 
ACTUAL OBSERVED tIEAL: 

(1. Was observed meal served within 
aoprovco tim frames? 

b. Type of meal observed: 

C. Meal Analysis 

YES 

cl 

III 

I 

El 

III 

COt#ENTS 

I I 
TIME OF MEAL SERVICE- 

USDA MEAL 
. COMPONENTS ACTUAL FOOD SERVED 

FOR 
DELIVERED MEALS ONLY FOR SELF-PREPARED MEALS ONLY 
Number of Number of Allowable 

Units Units Ouanti ty Servings 
Delivered Served Used Per Unit Total Over Short 

11. MEAL SERVICES YES COMMENTS: 

a. Were all reauired comoonents served to each 
child in the proper quantities? ufl 

b. Were Meals served at correct temperatures 
and in acceptable condition? 

Cage *2 (SFSP - Rev. 6/66) 
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11. MEAL SERVICE (continued) YES NO N/A COMNTS: 
c. Vended Programs only: Were meals delivered 

and served as a unit? nun 
d. Old the meal served comply with the approved 

menu? nnn 
0. Describe the level of plate waste. 

12. MEAL COUNT: Complete the following with the actual meals observed in each category. Explain any problems with 
deficient meals. 

Number of meals delivered or preoared 
Number of meals properly held over from 
preViOuS day. 

TOTAL MEALS DELIVERED, PREPARED OR 
HELD OVER 
First meals to children 

Second meals to children 

TOTAL MEALS ELIGIBLE FOR REIMBURSEMENT 
Meals to program adults 

Meals to Non-Program adults 

Spoiled or inedlble meals 

tbals consumed off-site 

meals not conforming to USOA meal patterns 

Non-Unitized heals 

Other deficient meals 

TOTAL MEALS NOT ELIGIBLE FOR 
REIMBURSEMENT 

Explain the dtsallowance(s) of any meals: 

I I 

r 1 

1 1 

13. HEALTH AN0 SANITATION 

a. Are acceptable sanitary procedures followed 
during the receiving. or preparing, holding 
and servjng of meals? 

b. Does this site have adequate holding facllltles? 
c. Has the State or local Health Lbpartmant 

vlsftetl the slte? 

14. MONITORING 
a. Has this site been vlrlted by the sponsor? 

b. Was the food service at thfs site reviewed 
during the first 4 weeks of Program operation? 

c. Is documntation available at the site to 
substantiate any sponsor reviews? 

15. SITE RECOROKEEPING 

YES NO N/A COlMENTS: 

a. Is a daily count (by meal type) malntalned at the stte of! 
Meals left over from previous day non 
bals dellvered or Prepared? 
First meals served to children? 
Second meals served to children? 

EcGl 

Meals to Program adults? 
EEES 

Meals to Non-Program adults? 
III 

Excess meals not served7 
III 

Any deficient meals? 
&loo 

OIge 13 (SFSP - Rev. 6/86) 
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ji’f ZECXDKEE?!XG ,cpntlnueo) 

b. MOW often does the site SuperViSOr turn in 
signed mal count reports? 

c. Is a record maintained of delivery receipts 
or invoices? 

d. Is a record maintained of site labor costs 
(daily tima and attendance records)? IDI 

16. SUMMARY 

OjsCusS all ‘indings of this review and any recotmhendations for corrective actions to be taken by the sponsor and/ 
or the site to improve the operation of the SFSP. 
this sumnary. 

All deficiencies noted during this review must be included in 

OPERATIONAL WEAKNESSES RECOMMENDED CORRECTIVE ACTION 

17a. FNS REVIEWER 

NAME (please print) 
. . . 

SIGNATURE TITLE DATE 

17b. SITE SUPERVISOR 

JXME (please print) 

Paqe r4 

SIGNATURE TITLE OATE 

(SFSP - Rev. 6/66- 
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MAJOR CONTRIBUTORS TO THIS BRIEFING REPORT 

RESOURCES, COMMUNITY, AND ECONOMIC DEVELOPMENT DIVISION, 
WASHINGTON, D.C. 

James A. Fowler, Assistant Director 
E. R. Wichmann, Evaluator-in-Charge 
Ned Smith, Senior Evaluator 

CHICAGO REGIONAL OFFICE 

John A. Rose, Regional Management Representative 
Richard R. Calhoon, Senior Evaluator 
Frank Zbylski, Senior Operations Research Analyst 
Leigh Nachowicz, Evaluator 
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(h-dering Information 

‘I%P first five copies of each GAO report are free. Additional copitts 
are $2 each. Orders should be sent to the following address, accom- 
panied by a check or money order made out to the Superintendent 
of Documents, when necessary. Orders for 100 or more copies to be 
mailed to a single address are discounted 25 percent. 

I1.S. General Accounting Office 
I’.(). Box 60 15 
Gaithersburg, MD 20877 

Orders may also be placed by calling (202) 275-624 I.. 






