


B-114865 

The Clerk’s responsibilities for furnishing electrical 
and mechanical office equipment are carried out by QES ae- 
counting I messengerp and typewriter repair service units. 

The accounting unit consists of a chief, an assistant 
chief, and five clerks. It maintains accounting control 
over owned and leased equipment and is responsible for 
leasing F purchasing p and disposing of electrical and me- 
chanical office equipment. 

The messenger unit consists of a supervisor and four 
messenger-laborers. It is responsible for picking up, de- 
livering, and transferring electrical and mechanical office 
equipment. 

-The typewriter repair service unit consists of a 
repairman-supervisor, a clerkll and nine repairmen. It is 
responsible for cleaning and repairing automatic, electricp 
and manual typewriters. 

We reviewed the controls over owned and leased eauioment, 
examined selected purchases and disposals of eouir)ment, and 
tested the repair rarts inventory. 

OWNED OFFICE r;=QUIP!%NT -- _-__--- _--..- -__----__--__ 

OES maintains a computerized system of accounts which 
shows for each tyne of equipment (1) the inventory at the 
beginning of ,the year, the acquisitions and disposals during 
the year p and the inventory at the end of the year and (2) 
the units furnished to, and accountable by, each Elember or 
officer 0 These accounts showed that as of June 30, 1974, 
the inventory or office equipment consisted of 9,961 items 
with an acguisition cost of about $6 million and a net value 
of about $2.8 million. (See schedule m ) 

The records provided adequate control over owned eouia3- 
ment D Our examination ot selected nurchsse and disposal 
transactions showed that they were Drooerly documented ~ 

LEASED EOUIPi”lENT I---- .--I------ -_---.-. 

OES maintains manual records of: leased eauipment con- 
sisting of (1) a control card for each item of leased 
equipment and (2) a Member’s account card. The control card 
shows the LYemher’s or officer is name, the lease order number, 
the lessor is namep a description of the leased item, the 
Erentak rate and period, and the rental paid. 
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Inventory Inventory June 30p 1974 
Ac+isitions Disposals Accumulated Net 

Units Cost Units cost Units cost Units CT depreciation value - - ---- 

Addressing equipment 
Automatic typewriters 
Typewriters 
Dictating equipment 

e Duplicating equipment 
Adding machines and 

calculators 

471 $ 273,236 35 $ 49r654 38 $ 16,170 468 $ 306,720 $ 148,235 $ 158,485 
530 lr400,230 40 7,364 30,769 547 1,376,825 832,163 544,662 

5r657 2,318,973 412 228,141 2:: 92,273 5,818 2,454,84L 1,373,402 1,081,439 
11360 489,416 161 77,124 86 31r580 1,435 534,960 234,420 300;540 

918 518,433 53 48,607 51 25,845 920 541,195 253;113 288;082 

361 136,160 59 15,811 13 5,360 407 146,611 78,405 68,206 
Xiscellaneous (note a) 307 579,893 67 110,052 3 14,103 366 675,842 293.361 382,482 

- - - -- 

DOUSE OF REPRESENTATIVES 

OFFICE EOUIPHEXT SERVICE 

SUF4H8RY OF EQUIPMENT ACCOUNTS 

JULY 1, 1973, TO JUNE 30, 1974 

Total 9,604 $5,716.341 827 $536,753 470 $2161100 9,961 $6,036,994 $3,213,099 $2,823,895 
- --- - ---- 

a/Includes automatic letter openers and sealers, automatic letter folders 
and inserters, typing machines, delivery trucks, computer equipment, and 
other miscellaneous equipment. 1 

Mote: This schedule does not include leased equipment in the custody of OES. 




