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The Honorable Mark 0. Hatfield 
ChairmAn, Committee On Appropriations 
bited States Sanate 
Phe’ Bonorabl~ W illiam Proxmire 
Ranking Minority Member 
Committee on Appropriations 
United States Senate 

$ubjectt Federal Employees ( Use Cf Annual Leave Wh$le 
On Official Travel (FPCD-82-7) 

. 

, On June 10, l.981, you asked us to review the extent1 to which 
ibederal employees trka annual laava while away from thei 
!rtation on official travel, I" 

duty 
Representatives of your 0ff;ice later 

bdified this request to exclude travel for relocation alnd en- 
Ititlement purposes from the study. Federal employees frequently 
;have to take annual havs for personal reasons when moving their * 
,residencrrr from one location to another, and entitlement travel 
iincludes trips for home leave for employees stationed overseas. 
,Jn October 1981, we briefed representatives of your office on 
jthe rasults of our study. 

Our objectives were to (1) determine how often Fed 
cplomes took annual leave while on official travel and 
descriptive information on trips during which employees 
nual leave. As agrred with representatives of your off 

,used information available at the General Services Admi 
l(GSA) in Washington, D.C. i 

ral em- 
2) gather 
used an- 
cel we 
istration 

Under Public Lake 96-346, G&is re- 
quired to report to the Congress on the use of travel f 
each agency which spends more than $5 million on the 

P 

nds by 

tion of persons during fiscal years 1979, 1980, and 
tr nsporta- 

198 . For 
its report on fiscal year 1980, GSA requested agencies, which 
#pant more than the $5 million, to submit a random samp$e of 200 

1 vouchers. 
available, 

We used these samples because (1) they were readily 
(2) employees are required to.record the use of annual 

.leave on their travel vouchers, and (3) the samples allowed us 
to project our findings to almost all Government travel during 

1 fiscal year 1980. 
, GSA received samples from 26 Government departments and 
i agencies. While each agency submitted about 200 vouchers, the 
I vouchers often reprasented more than one trip. GSA did not 1 
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use the Department of State sample because it did not contain 
e’nough vouchers far accurate projection. We also excluded 
the Department of Statesfrom our computations. GSA estimated 
tbat the other 25 agencies spent about $3 billion in fiscal 
year 1980 for about 14.3 million trips. Eliminating trips for 
ralocation and antitlamant reduced this number to about 12 mil- 
lion trips during that year. 

We found 96 instances in the voucher sample of 10,761 
trips where employees took 1 or more days of annual leave while 
in travel status. Thus, about 1 percent of the trips involved 
leave. Because our sample was developed separately by ag/ency, 
we weighted the data for each agency. On a weighted basis, we 
estimate that employees took leave on about 135,000 of the 
12 million trigs. At the 950percent confidence level, the 
approximate sampling error of this estimate is. plus or minus 
a. 28 percent. 
, I 

4 

The average trip on which an employee took annual leave 
n the sample included 9.5 official business days JJ and 3.4 
ays of annual leave. The number of official business days 
nd the amount of annual leave used are shown, by agency. in 

enclosure I. 
r/nclosure II. 

The 96 trips are categorized by purpose in 

I As requested by representatives of your office, we gre 
bringing an additional matter to your attention, We not d that 
$he Census Bureau may have authorized an excessive per d ! em 

ate for some of its employees. We found five instances ~ where 
ensus Bureau personnel were authorized a flat per diem rate of 
35 for travel of 9 to 10 months’ duration. During the 1 month 
vered by their vouchers in the sample, these personnellob- 
ined lodgings for $2.67 to $10.67 per day and were paig $35 
r day for per diem. Under normal per diem rules in efeect at 

t time I travelers’ per diem would be their average co/st of 
gings plus $16, not to exceed $35 per day, or their atitual 

nd nscemary costs. 

We sent copies of these vouchers to the Inspector General 
t the Department of Commerce.. We suggested to him that this 
ractice may have been widespread in the Census Bureau and that 
e may wish to raview Census a actions. The Inspector General 

formed us that his office plans to pursue this matter during 
camber 1981. 

As arranged with your office, we did not take the apditional 
itime needed to obtain agency comments on the matters discussed in 
this raport. 

” 1 Official business days are normal workdays; that, is, elxclu- 
sive of weekends, holidays, and annual and sick leave ldays. 
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As alao atrangsd with your office, unless you publicly 
announce tha conternts OS thipr letter earlier, we will not fur- 
ther distributs this report until 7 days after its issue date. 
Ant that time, we will send copies to interested parties and 
m&k@ copies available to others upon request. 

Comptroller -General 
of the United States 

EOlclosures - 2 

. 

. 
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sit+ visit 41 7,942 
-w 20 634 
Infkticn Im?t* 11 760 
Sptmch or pzmmntitbn 10 180 

9 497 

4 594 




