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The Homorsble John V. Tumr-y
United States Scrator Los
11060 Wilshise Boulevard 0527
Los Angeles, California 90924

Dear Sen¢ . Tunnev:

As requested on August 1, 1973, we have exemined thez llegations of

Hs’—+£4§saa~ue%eb regevding possible i.lsificaetion ol records ang improper
accounting and payroll p:iocedures at the Tede=al Correctional smstitution,

Terminal Island, paliforpi%] Ms. Geich more specifically charged that
the time and attendance reports of & particular employce were falsified

to show her working a regular day when the employre wa:n abaent Jduring norma

working hours. She also claimed the employee was recelviug overtime pay
for work not apprnved in advance.

While we could not cubstantizte any improper payuwents, we did fiud
that the time and attendauce 1eports veore not properly prepared and the
employee 1n question was working irreguler, unicheduled Youcs, The
Federal Personnel Manual provides for veriations in work schedules for
ec.~ational purposes and overtine for work in excess of B bours a day or
40 hours in gn administrative work week. There is o stipulatson that
the work week be scheuuled at least one week in advance and i.at overtime
be approved in advance.

The employee was a full-time student participating {n an lLatern
program and was allowed to work the irregular, unscheduled houre. In

addition, the records nid not show that overtime worked on three di{fereat

occasions hc? been approved in advance, The employee's supervisor wold
us that he approved the irreguiar working hours and the ove.iime worked
by the employee, While the employee’s work week hag beern acheduled in
advance since September 14, 1975, end the hours worked are shown on c(he
time gnd attendance reports, the employee apparently wes stil) allc. :d
to vary this scuedule on short notice,
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We have written the Warden of the Fedevasl Correcricnal lmstitution
advising him of tu. ne-d for adkeving to tha scheduled =ork week &nd
approving overtime in advance., A copy of cur letter i: enclosed.

f3 you requested, we arc returniang the oviginal correspondence.

~

Sincere,y yours,

\\//,?!;;;4{;2i152é%{(;iL~ —_

M. T, Scanclebury J
virector
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ENCLOSURE

UNITED STATES GEHERAL ACCOUNTING OrFICE
REGIONAL OFFICE

HOOM 7068, FEDERAL DUILDING

<00 MOIRTH LOS ANGELLS STREXT
oS ANGELES, CALIFORNIA 90012

©

ocT 24 1275

lir, Lee R. Jote
YVarden

Fedoral Corvectional Tartitution
Tox 7, Terrdnal Ysland

San Pedro, California 90731
heay Mp, Jett:

-y
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Ve wr advised that an enployes at the Federsl Ceorrrctionsl
Institution, Terminal Island, California, was veeelving favored
treatrient, verking irrepular and uwaschaoduled hiours, not vorkine
a full day but charglng recular time, recelvingz unautlorizned over-
tice, and fncorreectly recording the tine and atfendance record.

Accordinely, we nade a 1linited revicw of the timckeepina activities
at the Institutron.

Ve did not Zind any major discreraceing in our review of tha
accounting syasten and related coatrols; howvever, we counfirrm>d that

the employee worked irresular, unscheduled hours aund probably was
pald for overtinz not opproved in alvance. Tas e-ployea's supervisor
advised us that the e ployee was alloved to work the lrrezular hours
beenuse th2 employee s & full time college student on an intern
procran. Ve also stated that he approvad tha overtire,

{8 you tmae, the Felaral Dercop--l thiroal provid o o
in work schedul:s for education-l purscses,
of vot less than 40 hours c¢oa e anthorizad,
canlbs ara

-

A epocial tour
proviiing guch 7
iwduled In 2lva-ce over poariads of nnt 1oos thop o or ot
In addition, overtina can ba authoriced providing on crnloyc v v o' s

in excess of 8 hours in & day or 40 hours in an adninfstrative vork
veel,
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We were advised that corrvective acticn was tawven, starting with the
pay period of September 14, 1975, to rihedule the erpleyee's worh week
_in advance and record the hours worled on the time and attendance raport.
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Lo e B, Jokt

Bowvevor, varlations to tha sehcduled worl veok have apparautly been
allewee., V2 balieve that the acheduled vork weck sheuld be adbared
to and not subject to further variations on a dnily basic.

Vhile the deficlencies we observed may be rinor in rolatlcen to
tatal cysten, there is a need for uyaifornity in sche lulineg work
asalyasents anl coopliance with applicable regzvlations for adherdng
tc the geledule ond advanced appraval for ovovtinma,

the

Since tha defi-
civocices seern to te Ipolared, we are raferring thd nitier to you for
your consideraricv anl ressluvtion.

Please aivise uz as to any
corrictive action tulea er planned.

If you have a1y questlons regurding this natter, ploase call
us.

Sincerely yours,

Fo J. ROLATSUCE

vwarle

Agsistant Tealonal Yanoceor
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