
- - - ~ _ _ _ - -  
_ - - -  . _ _ - _ . . _  - - _ - l _ l . - - - ^ - l _ l I  

G A O  
Il n i t.e d  S ta te s  G r ~ n e r a l  A c c o u n ti n g  O ffi c e  .l ”. l _ _ - - l l -  

R e p o rt to  th e  C l e r k  o f th e  l !& s e  o f 
R e p r e s e n ta ti v e s  

F IN A N C  IA L  A U D IT  

H o u s e  O ffi c e  
E q u i p m e n t S e r v i c e  
S c h e d u l e s  fo r  F i s c a l  
Y e a r  1 9 9 0  

G A O /A F M D - 9  l - 7 5  



i  

I  
l l”_l l” .  “__ - . . -  - - . _ - . - . - - - - - ~ - -  -  



GAO United States 
Genera l Account ing Off ice 
Wash ington, D.C. 20648 

Comptro l l er Genera l 
of the Un ited States 

B-l 14866 

August 14,199 l 

The Honorab l e Donna l d K. Anderson 
Clerk of the House of Representat ives 

Dear Mr. Anderson: 

Pursuant to your request of Apr i l 2, 1990, we have aud ited the schedu l e 
of Wash i ngton off ice purchased equ i pment accounts and the schedu l e of 
d istr ict off ice purchased furn ish ings and equ i pment accounts of the 
House Off ice Equ i pment Serv ice for the f isca l year ended June 30,199O. 
We  a lso aud ited the schedu l es of Wash i ngton and d istr ict off ice rece ipts 
and costs prepared from records ma inta i ned by the House Off ice Equ ip- 
ment Serv ice and the House F i nance Off ice for the f isca l years ended 
June 30,199O and 1989. We  comp leted our aud it work on March 16, 
1991. These schedu l es are the respons ib i l i ty of the House Off ice Equ ip- 
ment Serv ice’s management. Our respons ib i l i ty is to express an op in i on 
on these schedu l es based on our aud its. 

We  conducted our aud its in accordance with genera l l y accepted govern- 
ment aud it ing standards. Those standards requ ire that we p lan and per- 
form the aud its to obta in reasonab le assurance about whether the 
schedu l es are free of mater ia l m isstatement. An aud it i nc l udes exam- 
in ing, on a test bas is, ev i dence support ing the amounts and d isc losures 
in the schedu les. An aud it a lso inc l udes assess i ng the account ing pr inc i- 
p les used and s ign if icant est imates made by management, as we l l  as 
eva luat ing the overa l l  schedu l e presentat ion. We  be l i eve that our aud its 
prov ide a reasonab le bas i s for our op in ion. 

The accompany i ng spec ia l  purpose schedu l es were prepared on a mod i- 
f ied cash bas is, as d i scussed in note 2 to the schedu les, and, thus, are not 
intended to be presented in conformity with genera l l y accepted 
account ing pr inc ip les. 

In our op in ion, the schedu l es referred to above present fa ir ly, in a l l 
mater ia l respects, the Wash i ngton off ice purchased equ i pment accounts 
and the d istr ict off ice purchased furn ish ings and equ i pment accounts of 
the House Off ice Equ i pment Serv ice for the year ended June 30, 1990, 
and the Wash i ngton and d istr ict off ices’ rece ipts and costs for the f isca l 
years ended June 30,199O and 1989, on the bas i s of account ing 
descr ibed in note 2. 
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Our report on interna l contro l  structure and comp l i a n c e  w ith l aws and 
regu l at i ons for the year ended June 30,1990, together w ith the Serv i c e’s  
schedu l e s  and a c c ompany i n g  notes for the years ended June 30, 1990 
and 1989, i s i n c l u ded i n th i s report. 

S i ncere l y  yours, 

Q&F  Char l es A. Bowsher 
Comptro l l e r Genera l  
of the Un i ted States 
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Remrt on Interna l Contro l Structure and 
Comp l iance W ith Laws and Regu lat ions 

We have aud ited the schedu le of Wash ington off ice purchased equ ip- 
ment accounts and the schedu le of d istr ict off ice purchased furn ish ings 
and equ ipment accounts of the House Off ice Equ ipment Serv ice for the 
f isca l year ended June 30, 1990. We a lso aud ited the schedu les of Wash- 
ington and d istr ict off ice rece ipts and costs for the f isca l years ended 
June 30, 1990 and 1989. Th is report perta ins on ly to our cons iderat ion 
of the Serv ice’s interna l contro l structure and our rev iew of comp l i ance 
with l aws and regu lat ions for the f isca l year ended June 30, 1990. Our 
report on interna l account ing contro ls and comp l i ance with l aws and 
regu lat ions for the year ended June 30, 1989, is presented in GAO/ 
AFMD-90-86, dated Ju ly 6, 1990. 

We conducted our aud it in accordance with genera l l y accepted govern- 
ment aud it ing standards. Those standards requ ire that we p lan and per- 
form the aud it to obta in reasonab le assurance about whether the 
f inanc ia l statements are free of mater ia l m isstatement. 

In p lann ing and performing our aud it of the schedu les of the Serv ice for 
the year ended June 30, 1990, we cons idered its interna l contro l struc- 
ture in order to determine our aud it ing procedures. Our purpose was to 
express an op in ion on the Serv ice’s schedu les, not to prov ide assurance 
on its interna l contro l structure. 

The Serv ice’s management is respons ib le for estab l i sh ing and ma in- 
ta in ing an interna l contro l structure. In fu lf i l l ing th is respons ib i l i ty, 
management must make est imates and judgments to assess the expected 
benef its and re lated costs of interna l contro l structure po l i c ies and pro- 
cedures. The ob ject ives of an interna l contro l structure are to prov ide 
management with reasonab le, but not abso lute, assurance that (1) assets 
are safeguarded aga inst loss from unauthor ized use or d ispos it ion and 
(2) transact ions are executed in accordance with management’s author i- 
zat ion and recorded proper ly to permit the preparat ion of schedu les in 
accordance with the account ing po l i c ies descr ibed in note 2 to the 
schedu les. 

Because of inherent l im itat ions in any interna l contro l structure, errors 
or irregu lar it ies may neverthe less occur and not be detected. Also, pro- 
ject ion of any eva luat ion of the structure to future per iods is sub ject to 
the r isk that procedures may become inadequate because of changes in 
cond it ions or that the effect iveness of the des ign and operat ion of po l i- 
c ies and procedures may deter iorate. 
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Report o n  Interna l  Contro l  Structure a n d  
Comp l i a u c e  W i t h L aws  a n d  Regu l n t i o n a 

For the purpose of th i s report, we  have c l ass i f i ed the Serv i c e’s  s ign if i - 
cant interna l contro l  structure po l i c i e s and procedures into the fo l l ow ing 
categor i es: 

. acqu i s i t i ons, 
l d i sposa l s, 
l i n ventory, and 
. f i nanc i a l  report ing. 

For a l l  of the interna l contro l  structure categor i es l i sted above, we  
obta i ned an understand i ng of the des i g n of the re l evant po l i c i e s and pro- 
cedures, determ i ned whether they had been p l a ced i n operat i on, and 
a s s e s s e d  the assoc i a ted contro l  r isk. 

Our cons i derat i on of the interna l contro l  structure wou l d  not necessar i l y  
d i s c l o se a l l  matters that m i g ht be mater i a l  weaknesses. A  mater i a l  
weak n e s s  i s a cond i t i on i n wh i c h  the des i g n or operat i on of one or more 
of the spec i f i c i nterna l contro l  structure e l ements does not reduce to a 
re l at i ve l y l ow l eve l  the r i sk that errors or irregu lar it i es i n amount s  that 
wou l d  be mater i a l  i n re lat i on to the schedu l e s  be i n g aud i ted m a y  occur 
and not be detected w ith i n a t ime l y  per i od b y  emp l o y e e s  i n the norma l  
course of perform ing the ir ass i g ned funct i ons. W e  noted no matters 
i nvo l v i n g the interna l contro l  structure and its operat i on that we  con- 
s i der to be mater i a l  weak n e s s e s  a s  def i ned above. 

T h e  man a g emen t  of the Serv i c e i s a l s o respons i b l e  for comp l i a n c e  w ith 
l aws and regu l at i ons app l i c ab l e to the Serv i ce. As  part of obta i n i ng rea- 
sonab l e  assurance a s  to whether the schedu l e s  are free of mater i a l  m i s - 
statement, we  se l ected and tested transact i ons and records to determ i ne 
the Serv i c e’s  comp l i a n c e  w ith certa i n prov i s i o ns of the fo l l ow ing l aws 
and regu l at i ons wh i ch, if not comp l i e d  w ith, cou l d  h ave a mater i a l  effect 
on the Serv i c e’s  schedu l e s. However, it shou l d  be noted that our ob j ec- 
t i ve was  not to prov i de an op i n i o n on the overa l l  c omp l i a n c e  w ith s u c h  
prov i s i ons. 

W e  tested for comp l i a n c e  w ith 

l terms and prov i s i o ns of 2 U.S.C. 112e, 48 U.S.C. 1715 and 1735, and 
. regu l at i ons on the Serv i c e’s  operat i ons i n the Hous e  of Representat i ves 

ed i t i on of the Congress i o na l  Handbook. 
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Report o n  Interna l  Contro l  Structure a n d  
Comp lSa n c e  W i t h L aws  a n d  Regu l a t i o n s 

Becau s e  of the l im i ted purpose for wh i c h  our tests of comp l i a n c e  were 
made,  the l aws and regu l at i ons tested d i d not cover a l l  l ega l  requ ire- 
ment s  w ith wh i c h  the Serv i c e h as to comp l y .  

T h e  resu l ts of our tests for f i sca l  year 1990 i nd i cate that, w ith respect to 
the i t ems tested, the Serv i c e comp l i e d  i n a l l  mater i a l  respects w ith those 
prov i s i o ns of l aws and regu l at i ons referred to above. W ith respect to 
i t ems not tested, noth i ng c ame  to our attent i on that caused u s  to be l i e ve 
that the Serv i c e had not comp l i e d , i n a l l  mater i a l  respects, w ith those 
prov i s i ons. 
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Schedu le of Wh ington Office Purchased 
ISqu ipment Accounts-F isca l Year Ended 
June 30,199O 

Inventory items (note 3) 
Word orocessors 

Inventory-June 30,1989 
Units cost --- 
8.219 $21.808.008 

Computers .- 
Photocop i ers 
Misce l l aneous 
Typewr iters 
Te lev is ion ---- broadcast i no?&r ipment 

9,751 15664,042 
883 6,425,659 

- 
---___ 

2,068 3,551,558 _____~____ 
3,680 2,623,724 

396 2,457,559 
Facs im i le transce ivers 560 1,177,971 ..~ 
Automat ic typewr iters ~----- 
Dictat ina mach i nes 

__-- 
892 1,462,430 ~  -.. 

1.434 531.362 
te lev is ion sets ----____ 
Dup l i cators 

1,605 386,883 
117- 227,027 

V ideo record i ng equ i pment 
Te l ephone accessor ies 

- Software 

409 146,033 ---- 
285 173,636 
131 178,407 

Add i ng mach i nes and ca lcu lators 749 120,693 .--..~--._________~ 
- 

--___ 
Microf iche reader/pr inter 54 71,107 _----__-- ___- 
Signature mach i nes 31 52,291 --.-~ 
Acoust ica l hoods 123 44,004 
Address i ng mach i nes 5 4,056 ~- - 
Tota l 31,392 $57,106,450 
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Schedu l e of Wash i n g t on Off& Purchased 
l !!&pment Accounts-F i sca l  Year Ended 
June 30,199O 

Acau is it l ons D isposa ls Inventory- June 30,199O 
Un its Coat Un its cost Un its cost 
2,908 $  6,363,937 1,543 $4,474,315 9,584 $23,697,630 
i ,645 

.__- .__..-. 
- 3,896,936 7 2 3  1,327,514 11,673 18,233,464 

-241 
~. - _-.- 

2,161,760 2 0 8  1,237,878 9 1 6  7,349,541 -. .-.--- --- 
2 5 9  230,081 1 0 5  144,117 2,222 3,637,522 

0  0  4 4 1  294,361 3,239 2,329,363 
3 1  298,719 3 1  629,511 3 9 6  2,126,767 

2 1 5  428.379 7 5  161.798 7 0 0  1.444.552 
90 98,656 2 6 8  509,245 7 1 4  1,051,841 --__ 

1 4 9  64,152 1 8 1  69,230 1,402 526,284 
2 3 2  51,518 3 2  9,226 1,805 429,175 

1  2.977 2 2  50.671 9 6  179.333 ----- 
92 25,745 2 5  10,457 4 7 6  161,321 

0  0  5 4  33,262 2 3 1  140,374 --.__ l __--.- 
0  0  4 8  52,788 8 3  125,619 

-.- 
. . ..--- 

--____ 6 1  6,179 5 8  10,529 7 5 2  116,343 
0. 0  5  6,400 4 9  64,707 -~ -.-.. -.-._-- 

- 3  8,985 0  0  3 4  61,276 
9  3,707 4 1  13,856 9 1  33,855 
0  --- 0  3  3.953 2  1 0 3  

6,936 $13,641,731 3,863 $9,039,111 34,465 $61,709,070 

The accompany i ng notes are an integra l part of these schedu l es 
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schedu le of D istrict Office Purchased 
F’urn ish ings and Equ ipment Accounts-F isca l 
Year Ended June 30,199O 

_. . 

Inventory items (note 4) 
Orig ina l GSA items 
Word processors -- 
Computers 
Photocop i ers 
Furn iture 
Facs im i le transce ivers 
Automat ic typewr iters -____ 
Carpet/drapes/b l i nds 
Misce l l aneous 
Typewr iters ----- 
Dictat ing mach i nes 
Te lev is ion sets 
V ideo record i ng equ i pment 
Acoust ica l hoods 
Software -- 
Add i ng mach i nes and ca lcu lators 
Te l ephone accessor ies -______- 
Dup l i cators -___ 
Microf iche readers/pr inters ---.-.---.- 
Tota l 

Inventory-June 30,1989 
Units cost 

35,659 $9,328,395 __-- 
1,916 2,634,390 __ 
1,506 2,000,910 ______------ 

458 1,376,747 
6,609---- 11337,677 --__-..._~ 

449 846,788 
516 439,728 -____- 
286 164,704 __----. 
177 83,208 -.- __- 
183 133,253 --_-- 
148 41,440 

70 15,663 
40 11,725 
13 5,547 
10 9,140 -___ 

9 986 
1 598 
0 0 
1 287 

48,051 $18,431,188 
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Schedu l e  of Distr ict Off i ce Purc h a s e d  
F umbh i n g s  a n d  Equ i pment  Accounts--F i s ca l  
Year  End e d  J u n e  3 0 , 1 9 9 9  

Acqu is i t i ons 
Un its cost _,_. .-... _.._ .._._.____~ 

1 3 3  $  20.578 

Disposa l s Inventory- June 30.1990 
Un its cost Un its cost 
2.318 $1.253.449 33.474 $  8 . 0 9 5 5 2 4  

1,341 1,790,754 7 0  1 2 3 , 5 6 9  3,187 4,301,575 -- 
8 0 1  9 9 0 , 2 9 4  3 7  46,053 2,270 2,945,151 
1 5 9  6 1 5 , 4 6 1  1 3  36,223 6 0 4  1,955,985 

2 1 2 8 0  '.. 4 6 6 . 7 7 0  1 6 3  25.834 8.726 1.778.613 
1 4 0  2 4 3 , 4 1 0  1 1  15,173 5 7 8  1,075,025 ~. ._- -.._I_- 
1 4 3  1 1 0 , 6 0 6  2 0  23,537 6 3 9  5 2 6 , 7 9 7  

- 8 9  59,532 3  1,150 3 7 2  2 2 3 , 0 8 6  
-- 1 6 9  1 0 0 , 4 9 7  5  9.513 3 4 1  1 7 4 . 1 9 2  

4 8  37,090 1 4  10,340 2 1 7  1 6 0 , 0 0 3  
..39 

.-... . ~ ~ ~ -  
15,769 5  1,413 1 8 2  55,796 

6 0  " 
_  .I ._ . ..--. - --- 

12,467 2  5 4 5  1 2 8  27,585 
3 2  9,535 1  3 3 1  7 1  20,929 

6  2,001 2  6 9 8  1 7  6,850 
2  2 0 0  6  5,860 6  --3,480 

~ ~ ~  
-- 

5  5 2 9  0  0  1 4  1,515 
0  0  0  0  1  5 9 8  -._--~---. 
1  5 4 9  0  0  1  5 4 9  . 

.- 0  0  0  0  1  2 8 7  

$4,476,042 $1,553,688 $21,353,540 

The accompany i n g notes are an integra l part of these schedu l es 
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Schedu les of Wash ington and D istrict Office 
Rece ipts and Costs 

F isca l year ended June 30,199O Fisca l year ended June 30,1989 (Restated) 
Wash ington District Tota l Wash ington District Tota l 

dece ipts (note 5) .~ 
-___ 

Equ ipment usage fees $22,358,689 $ 0 $22,358,689 $20,487,766 $ 0 $20,487,766 
DbPA.re imbursements (note 5) 0 692,006 692,006 0 0 0 

-- 
_.-.- _..._ -...-.- __.- --- 

M isc&aneous 77,681 
--- 

0 77,681 159,185 0 159,185 
Tota l Rece ipts 22,438,370 892,008 23,128,378 20,846,951 0 20,646,951 

Disbursements and Other Costs __- - 

Operat ing d isbursements and other 
costs 

D isbursements 
.-..._ -.- -- - --- __-. 

Vendor serv ices (note 6) 8,902,649 2,248,694 11,151,343 8,418,462 810,382 9,228,844 
Equ i pment leas ing (note 7) 

-- 
1,708,830 

Operat i ng sa l ar i es-and-bene~~~~t~~ -- 691,189 
0uarter l v~Davmer-G loGSA~-- 0 

_______ 
0 1,708,830 2,584,370 0 2,584,370 
0 691,189 641,136 0 641,136 

408.861 408.861 0 989.173 989.173 
Equ i pment repa ir parts 120,209 0 120,209 193,222 0 193,222 

Tota l operat i ng d i sbursements 11,4mr 2,657,555 14,080,432 11,837,190 1,799,555 13,636,745 
Other costs 

Deprec iat i on 
--._..-.- 

11,225,769 3,111,370 14,337,139 11,271,274 3,564,789 14,836,063 
Book va lue of dtsposed equ i pment 

(note 9) 827,017 140,419 967,436 772,625 133,183 905,808 -- 
Tota l other operat i ng costs 12,052,786 3,251,789 15,304,575 12,043,899 3,697,972 15,741,871 

Tota l operat ing d isbursements and 
other costs 23,475,663 5,909,344 29,385,007 23,881,089 5,497,527 29,378,616 

Admin istrat ive d isbursements __--.--.- 
Admin istrat ive sa lar ies and benef its (note 8) 539,545 539,545 1,079,090 501,269 501,269 1,002,538 
Data rxocess ina s&v ices 

--~ 
936,641 140,210 1,076.851 600.527 358.564 959.091 

Equ i pment usage 26,946 26,946 53,892 32,328 32,328 64,656 
Te l ephone serv ices __ 8,042 8,042 16,084 9,035 9,035 18,070 
Off ice supp l i es 5,262 5,262 10,524 5,926 5,925 11,851 
Property supp l i es 2,313 2,313 4,626 3,331 3,331 6,662 
Misce l l aneous 6,570 24,927 31,497 17,135 12,883 30,018 

To&l &min istrat ive d is6~~~~~~~-~-1,525,319 747,245 2,272,564 1,189,551 923,335 2,092,886 

Tota l Disbursements and 
Other Costs 25,000,982 6,658,589 31,657,571 25,050,640 6,420,862 31,471,502 

Excess of Costs Over Rece ipts $ 2,564,612 $5,984,583 $ 8,529,195 $ 4,403,689 $6,420,862 $10,824,551 

The accompany i ng notes are an integra l part of these schedu l es 
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Notes to Schedu les 

Note 1. Descr ipt ion of 
Serv i cc’s Operat ions 

the The House of Representat ives Off ice Equ ipment Serv ice operates under 
the jur isd ict ion of the Clerk of the House of Representat ives in accor- 
dance with Committee on House Admin istrat ion regu lat ions. Under 
2 U.S.C. 112e and 48 U.S.C. 1715 and 1735, Members ( inc lud ing the res i- 
dent commiss i oner from Puerto Rico and de legates from the Distr ict of 
Co lumb ia, Guam, the Virg in Is lands, and Amer ican Samoa), off icers, or 
committees of the House of Representat ives may be furn ished with 
off ice equ ipment for the ir Wash ington, D.C., off ices by the Clerk, sub ject 
to leg is lat ive l im its and regu lat ions prescr ibed by the Committee on 
House Admin istrat ion. Other qua l if ied ind iv idua ls and organ izat ions 
may a lso be prov ided off ice equ ipment e ither d irect ly by the Clerk or 
through the ir sponsor ing Members, The Committee on House Admin i s- 
trat ion approves the l ist of equ ipment, serv ices, and usage fees comp i l ed 
by the Clerk. The House ed it ion of the Congress iona l Handbook 
descr ibes the Serv ice’s act iv it ies wh ich, in genera l, inc lude purchas ing, 
leas ing, and serv ic ing House off ice equ ipment. 

Effect ive October 1, 1986, the Committee on House Admin istrat ion 
transferred the respons ib i l i ty for admin ister ing each Member’s $35,000 
d istr ict off ice furn ish ings and equ ipment inventory account, referred to 
as the Distr ict Off ice Purchase Account (DOPA), from the Genera l Ser- 
v ices Admin istrat ion (GSA) to the Clerk of the House of Representat ives. 
The Clerk purchases off ice equ ipment for the d istr ict off ices. The 
$35,000 represents a ce i l i ng for the furn iture and equ ipment inventory 
of each Member’s d istr ict off ice(s). The Committee on House Admin i s- 
trat ion deve lops and the Serv ice app l i es po l i c ies perta in ing to each 
Member’s d istr ict off ice furn ish ings and equ ipment. Dur ing f isca l year 
1988, the Committee on House Admin istrat ion agreed to compensate GSA 
$4.6 mi l l i on for the undeprec iated ba lance of the d istr ict off ice items it 
purchased and transferred to the Clerk. 

Note 2. Sign if icant 
Account ing Pol ic ies 

The Serv ice’s act iv it ies are f inanced through var ious appropr iat ions 
ava i l ab le to the House of Representat ives. Its operat ing costs are 
reported under those appropr iat ions in the quarter ly reports of the 
Clerk. The Serv ice does not operate as a revo lv ing fund, but the d is- 
bursements for purchases, leases, and ma intenance are accounted for 
through the Cont ingent Expenses of the House (Al l owances and 
Expenses) Appropr iat ions. The schedu les of equ ipment accounts and 
the schedu les of rece ipts and costs are prepared on a mod if ied cash 
bas is as d iscussed be low. 
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T h e  schedu l e  of Wash i n g t on off ice purchased equ i pment accounts i s 
prepared from the Serv i c e’s  i nventory system. Acqu i s i t i o ns are recorded 
at the ir purchase pr i ce w ithout cons i der i ng the va l u e of trade- ins or 
i nsta l l at i on and fre ight charges. T h e  acqu i s i t i o ns are added to the sched- 
u l e s a s  of the ir i nsta l l at i on dates. Pr ior to insta l l at i on, they are tracked 
b y  the i nventory system. D i sposa l s  are s h own at acqu i s i t i on cost 
(purchase pr ice), and they are r emoved from the i nventory s y s t em when  
the Serv i c e re l i n qu i shes ownersh i p  or comp l e t es a transfer. Open i n g and 
c l o s i n g i nventor i es ref lect the acqu i s i t i on costs of the equ i pment rather 
than the book va l u e (acqu i s i t i on cost l e ss accumu l a t ed deprec i at i on). 
For f i sca l  year 1990, trade- in a l l owances tota l ed $344,247. T h e  charges 
for i nsta l l at i on and fre ight were not read i l y determ inab l e  b ecause the 
usage fee b i l l i n gs do not i nc l u de these charges. 

T h e  schedu l e  of d istr ict off i ce purchased furn i sh i ngs and equ i pment 
accounts i s prepared genera l l y  the s ame  as the schedu l e  of Wash i n g t on 
off ice purchased equ i pment accounts. One except i o n i s that the costs for 
furn i sh i ngs i n c l u des i nsta l l at i on and fre ight charges. A l so, the 1990 
acqu i s i t i o ns s h own for the or ig i na l  GSA i t ems represent transfers i n 1986 
that were not correct l y recorded unt i l  1990. 

T h e  schedu l e s  of Wash i n g t on and d istr ict off i ce rece i pts and costs are 
comp i l e d  from var i ous sources on a mod i f i e d c a s h  bas i s. In th i s regard, 
rece i pts are recogn i z ed when  rece i ved rather than when  earned, and 
costs are recogn i z ed when  pa i d rather than when  incurred. A l s o  
i n c l u ded a s  costs are (1) deprec i at i on and (2) the book va l u e of d i s posed 
equ i pment, based on the acqu i s i t i on costs. T h e  costs do not i nc l u de 
charges for equ i pment i nsta l l at i on and fre ight. A l so, tota l costs do not 
i nc l u de certa i n e x penses pa i d from appropr i ated funds of the C lerk of 
the Hous e  or the Arch i tect of the Cap i to l . T h e s e  expenses i nc l u de costs 
for space, bu i l d i ng repa irs, ut i l i t i es, and off ice furn iture, wh i c h  cannot 
be read i l y ascerta i ned. In f i sca l  year 1990, the schedu l e  wa s  expanded 
to i nc l u de d istr ict off i ce costs, wh i c h  had been i nc l u ded i n the notes to 
the schedu l e s. Consequent l y , the 1989 schedu l e  wa s  restated to present 
comparab l e  i nformat i on. A l so, the 1989 rece i pts were restated b y  
$4,137,823 from $16,609,128 to $20,646,951 because of add i t i ona l  
rece i pts not i nc l u ded i n the pr ior year f igure. 

Equ i pment i n the Membe r s ’ Wash i n g t on off i ces i s deprec i ated us i n g a 
stra ight- l i ne metho d  w ith no sa l v age va l ue. Noncomputer i t ems are 
deprec i ated over a 5-year l ife, and computer i t ems are deprec i ated over 
a 3-year l ife. 
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Items used i n the Membe r s ’ d istr ict off i ces are deprec i ated us i n g a 
stra ight- l i ne metho d  w ith no sa l v age va l u e over the fo l l ow ing usefu l  
l i ves: 

furn iture-10 years pr ior to January 1, 1988, and 5 years thereafter; 
carpets, drapes, and b l i nds-5 years; 
equ i pment ( i nc l ud i ng computers)-3 years; and 
equ i pment acqu i red i n the or ig i na l  GSA transfer-5 years. 

Comm i t t e e  on Hous e  Adm in i s trat i on regu l at i ons a l l ow the C lerk to d is- 
pose of equ i pment wh i c h  sat i sf i es certa i n l ength of serv i ce, cond i t i on, 
and obso l e s cence cr iter ia. D i s posa l s  i n c l u de sa l es, trade- ins, m i s s i n g  
equ i pment, and transfers to the accountab i l i t y of another account (e.g., 
Wash i n g t on to d istr ict). 

Note 3. Equ i pment 
Inventory-Schedu l e of 
Wash i n g ton O ff ice 
Purchased Equ i pment 
Accounts 

T h e  schedu l e  of Wash i n g t on off ice purchased equ i pment accounts repre- 
sents the number of un i ts (34,465) and the acqu i s i t i on costs of equ i p- 
ment  ($61,709,070) i n the Serv i c e’s  i nventory on June 30, 1990. In 
add i t i on, the Serv i c e ca l cu l a tes the deprec i at i on and book va l u e of th i s 
equ i pment. At June 30, 1990, the accumu l a t ed deprec i at i on and book 
va l u e of th i s equ i pment tota l ed $41,641,188 and $20,067,882, respec- 
t ive l y. At June 30, 1989, the accumu l a t ed deprec i at i on and book va l u e 
of th i s equ i pment tota l ed $38,037,528 and $19,068,922, respect i ve l y. 
M i s ce l l a n e ous equ i pment i n c l u des automat i c  letter openers and sea l ers, 
automat i c  letter fo l ders and inserters, automat i c  te l ephone d ia l ers, 
pagers, t im e  recorders, and other i t ems. 

Note 4. Furn i sh i ngs and 
Equ i pment Inventory- 
Schedu l e  of D istr ict 
O ff ices Purchased 
Furn i sh i ngs and 
Equ i pment Accounts 

T h e  schedu l e  of d istr ict off i ce purchased furn i sh i ngs and equ i pment 
accounts represents the tota l n umber of un i ts (50,829) and the acqu i s i - 
t i on cost of i t ems ($21,363,540) i n the Serv i c e’s  i nventory on June 30, 
1990. M i s ce l l a n e ous equ i pment i n c l u des i t ems such  a s  te l ephone 
answer i n g mach i n e s , mob i l e  te l ephones, and ce l l u l ar te l ephones. In add i - 
t ion, the Serv i c e ca l cu l a tes the deprec i at i on and book va l u e of the fur- 
n i s h i n gs and equ i pment. At June 30, 1990, the accumu l a t ed deprec i at i on 
and book va l u e of the d istr ict off i ce purchased furn i sh i ngs and equ i p- 
ment  tota l ed $15,650,190 and $5,703,350, respect i ve l y. At June 30, 
1989, the accumu l a t ed deprec i at i on and book va l u e of the furn i sh i ngs 
and equ i pment tota l ed $12,669,511 and $5,761,675, respect i ve l y. 
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Note 5. Rece i pts T h e  Hous e  F i n a nce Off i ce a s s e s s e s  Membe r s ’ and c omm i t t e e s ’ appropr i- 
at i ons for equ i pment usage fees for the ir Wash i n g t on off i ces. Leg i s l at i ve 
serv i ce organ i zat i ons, vendors, and others ma k e  c h e c k s  payab l e  to the 
U.S. Treasury for equ i pment usage fees or equ i pment-re l ated transac- 
t ions. T h e  Hous e  F i n a nce Off i ce cred i ts these c h e c k s  to the Cont i ngent 
Expe n s e s  of the Hous e  (A l l owances and Expenses) Appropr i at i on for 
equ i pment purposes. 

Effect i ve October 1, 1989, the Hous e  F i n a nce Off i ce began re imburs i ng 
the Serv i c e for d istr ict off i ce expend i tures. Th i s  i s referred to a s  DOPA 
re imbursements (see note 1). T h e  mod i f i e d c a s h  bas i s  of account i n g 
restr icted report ing i n 1990 to on l y  5 mont h s  re imbursements (October- 
February) s i n ce the other 4 month s  (March-June) were pa i d after June 
1990. 

M i s ce l l a n e ous rece i pts pr imar i l y i n c l u de proceeds from the sa l e  of sur- 
p l u s equ i pment i t ems by the Serv i ce, equ i pment transferred to and so l d  
b y  GSA, and i t ems so l d  to ret ir ing Member s .  Pub l i c  L aw 99-591, passed 
on October 30, 1986, a l l ows the Hous e  of Representat i ves to reta in these 
funds for its own use. T h e s e  proceeds are a l s o cred i ted to the Cont i ngent 
Expe n s e s  of the Hous e  (A l l owances and Expenses) Appropr i at i on for 
equ i pment purposes. 

Note 6. Vendor Serv i ces Vendor serv i c es are p a yments  (usua l l y  serv i ce contract payments) ma d e  
for serv i c i ng and repa ir i ng equ i pment. Parts used b y  the i n-house repa ir 
s hop are charged to the equ i pment repa ir parts account. 

Note 7. Equ i pment Leas i n g Members ,  comm i ttees, off icers, and qua l i f i ed i nd i v i dua l s and organ i za- 
t i ons have the opt i on of l eas i ng equ i pment i t ems l i sted i n an author i zed 
users’ gu i de. At June 30, 1990,829 i t ems were be i n g l eased. Th i s  tota l 
wa s  217 i t ems l e ss than the 1,046 i t ems be i n g l e ased at June 30, 1989. 

Note 8. Sa lar i es a nd 
Benef i ts 

Operat i ng sa l ar i es cover emp l o y e e s  who  work i n the repa ir s hop and 
serv i c es d i v i s i on. Adm in i s trat i ve sa l ar i es cover emp l o y e e s  who  man a g e  
the Serv i c e’s  tota l operat i ons, ma i nta i n  equ i pment records, and process 
vouchers for p a yment by  the Hous e  F i n a nce Off ice. T h e  benef i ts cons i s t 
of the C lerk’s  contr i but i ons for emp l o y e e  benef i ts s u c h  a s  ret i rement, 
Med i c are, and hea l th and l i fe i nsurance. Dur i ng f i sca l  year 1990, adm i n- 
istrat ive staff expenses were a l l o cated equa l l y  to Wash i n g t on and d is- 
tr ict off i ce act i v i t i es based on est imates b y  the Serv i c e that the 
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adm in i strat i ve staff spent equa l  t im e  on Wash i n g t on and d istr ict off i ce 
matters. 

Note 9. Book Va l u e of 
D isposed Equ i pment 

T h e  book va l u e of d i s posed equ i pment represents the acqu i s i t i on cost of 
the equ i pment l e ss the accumu l a t ed deprec i at i on on the i t em up to the 
t im e  of d i sposa l . 
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