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What is JEMIP?

The Joint Financial Management Improvement Program (JEMIP) is a joint and cooperative undertaking of the
U.S. Department of the Treasury, the General Accounting Office, the Office of Management and Budget, and the
Office of Personnel Management, working in cooperation with each other and other agencies to improve financial
management practices in government. The Program was given statutory authorization in the Budget and
Accounting Procedures Act of 1950 (31 USC 3511(d)). Leadership and program guidance are provided by the
four Principals of the JEMIP—Comptroller General of the United States, Secretary of the Treasury, and the
Directors of the Office of Management and Budget, and the Office of Personnel Management. Each Principal
designates a representative to serve on the JEMIP Steering Committee, which is responsible for the general
direction of the Program. The JEMIP Executive Director, and a program agency representative (who serves for 2
years) are also on the Steering Committee.

The Program promotes strategies and guides financial management improvement across government; reviews and
coordinates central agencies’ activities and policy promulgations; and acts as catalyst and clearinghouse for sharing
and disseminating information about good financial management practices. This information shating i is done
through conferences and other educational events, newsletters, meetings with interagency groups and agency
personnel, and through FinanceNet, an electronic clearmghouse on the Internet.

The JEMIP has worked on interagency projects that have developed a financial systems framework and financial
systems requirements documents. For the future, JEMIP plans to assist Federal agencies in improving their
financial systems through its Program Management Office. The Office will work on developing and maintaining
Federal governmentwide standard systems requirements documents, developing and maintaining tools for software
testing, software testing, outreach, and knowledgebase. The first target of opportunity for software testing is core
financial systems. The objectives of the Office are to develop systems requirements, communicate and explain
Federal and agency needs, provide agencies and vendors information to improve financial systems ensure that
products meet relevant system requirements, and simplify the procurement process.

Information on JEMIP can be found at its website at www. ﬁnanccnct gov/fed/]frmp/]frmp htm or call (202)
219-0526.

CHET




Foreword

This is the first functional requirements document issued for grant financial systems for the U.S. Federal
government. It is one of a series of functional systems requirements documents published by the Joint Financial
‘Management Improvement Program (JEMIP) on Federal financial management systems requirements.

All of the JEMIP Federal Financial Management System Requirements (FFMSR) documents should be conside‘rcd',‘
together when determining how best to use information and supporting services to meet the financial management
needs of a Federal agency.

The FFMSR series addresses the goals of the U. S. Government Chief Financial Officers’ (CFO) Council, the
JEMIP, the Inter-Agency Electronic Grants Committee (IAEGC), and others, to promote the efficient management
~ of assets, and to improve financial management systcms government wide to provide useful financial information
on Federal government operations. : :

Agencies may develop additional technical and functional system requirements as necessary to support uhiquc '
mission responsibilities. Agencies must also develop strategies for interfacing or integrating grant financial -
management systems with the agency’s core financial system.

We want to take this opportunity to thank the many agency officials and others in the financial and grant
management communities who contributed to this document. We value their assistance and support. Special thanks
are also extended to the CFO Council’s Fellows Class of 1998/1999 who participated in the development and
formulation of this document. This new JEMIP systems document was chosen as their class project. With
continuing support from the numerous contributors to thlS pro;ect We can conﬁdcntly face the ﬁnancm.l
marniagement challenges in the new century.

Haren Cleary Aldeiman
Executive Director
June 2000
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Introduction

As the world’s largest and most complex enterprise, the U. S. Federal government faces tremendous challenges in
the area of grants management. These enormous responsibilities involve the management of billions of dollars of
resources. ‘ ‘ ' ' :

e R L e o e
T

The Federal government has consistently recognized the importance of having high quality grant financial
management systems to support improvement of government operations and provide financial and related
information to program and financial managers. In response, the JEMIP began the process of defining financial
management system requirements by publishing the FFMSR series of requirements documents. Beginning with the
Core Financial System Requirements (FFMSR-1) document in January 1988, JEMIP has issued publications in the i
FEMSR series. For additional information, refer to JEMIP’s web page at www.financenet.gov/fed /jfmip/jfmip htm. J

B o 4 i

In addition to the basic JEMIP systems requirements documents, several Federal organizations and agencies . -
recognized the need for a comprehensive document describing a variety of general systems requirements e.g.,
system integration, data stewardship, and internal controls. As a result, JEMIP published the Framework for - |
Federal Financial Management Systems document in January 1995. S : -

The Federal Financial Management Improvement Act (FEMIA) of 1996 mandated that agencies implement and
maintain systems that comply substantially with Federal financial management systems requirements, applicable
Federal accounting standards, and the U.S. Government Standard General Ledger (SGL) at the transaction level.
The FFMIA statute codified the JEMIP financial systems requirements documents as a key benchmark that agency
systems must meet, in order to be substantially in compliance with systems requirements provisions under FFMIA.
To support the requirements outlined in the FFMIA, JEMIP is updating publications which are obsolete and is
publishing additional requirements documents. This is the first JEMIP Grant Financial System Requirements
document that has been issued. 3 ‘

This JEMIP Grant Financial System Requirements document is intended to identify financial system requirements
necessary to support grants programs. It does not intend to identify the full scope of functional program
requirements associated with grants management programs. Therefore, the illustrations are not intended to be
comprehensive, specific diagrams of all steps involved in the various requirements and processes, i.c., the
illustrations are illustrative only, rather than mandatory. This document is intended to assist systems analysts;
system accountants; and others who design, develop, implement, operate, and maintain financial management
systems. This includes building or buying systems. ‘ :

Increasingly, integrated financial management systems are necessary to support program managers, financial
managers, budget officials, and others simultaneously. Data and information supplied by systems to these
individuals are expected to be accurate, timely, and consistent across organizations, agencies, and the Federal
government. Systems and data are shared more and more by multiple organizations, agencies, etc., with common
needs. ‘ S ' '

i
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Federal Financial Management Framework

This document provides high level functional requirements for grant financial systems that will provide the
capability for financial managers and others to control and account for Federal grant resources as defined in
government wide and agency specific statutes, regulations, and guidelines. Appendix A is a listing of statutory and
regulatory references. This document is one component of a broad program to improve Federal financial
management which involves the establishment of uniform- requirements for internal controls, financial systems
financial information, financial reporting and ﬁnanc1al orgamzattons

As shown in Illustration 1, standards and systems- requlrements assmt agencies in developing effective and efficient
systems and provide a common framework so that outside vendors or in-house programmers can provide software,
more economically. Each agency should integrate its unique requirements with these government wide standard
requirements to provide a uniform basis for the standardization of financial management systems as reqmred by the
CFO Act of 1990 and the FFMIA of 1996. ST : -

Financial management systems in the Federal government must be des1gned to support the vision arnculated by the
government’s financial management community which requires those systems to support the partnership between -
program and financial managers and to assure information integrity dec1s1on makmg and performance "
measurement. - : o

This vision includes the ~ability to:
. Collect accurate, tlmely, complete, rehable and consistent 1nformat10n
» Provide for adequate agency management reporting; '
* Support government wide and agency-wide policy decision- maklng,

* Support the preparation and execution of agency budgets;

» Facilitate the preparatlon of financial statements and other ﬁnanc1al reports in accordancc W1th Fedcral
accounting and reporting standards; =

* Provide information to central agencies for budgetmg, analysis, and government wide reportmg, lncludlng
consolidated financial statements; and :

* Provide a complete documentation audit trail to facilitate'aud_'its.

In support of this vision, the Federal government must establish government wide financial management systems
and compatible agency systems, with standardized information and electronic data exchange to support program
delivery, safeguard assets, and manage taxpayer dollars. .

It is critical that financial rnanagement systems plans support the agency’s mission and programs, including planned
changes, and that financial management systems plans are incorporated into the agency’s plans for information
technology infrastructure and information systems as a whole. Systems design efforts should also include an analysis
of how systems improvements, new technology supporting financial management systems, and ‘modifications to
existing work processes can together enhance agency operations and improve program and financial management.
Reassessing information and processing needs and redesigning processes, procedures and pohc1es are essential steps
to meeting user needs. o Co

11—
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Federal Financial Management Framework
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Federal Financial Management Framework S

Integrated Financial Management Systems

Financial management systems must be designed with effective and efficient interrelationships between software,
hardware, personnel, procedures, controls, and data contained within the systems. To be mtegrated financial
management systems must have, as a minimum, the following four characteristics:

T

* Standard data classifications (deﬁnitions and formats) established and used for recording financial ‘e'\{ents;
* Common processes used for processing similar kinds of transactlons _
. Internal controls over data entry, transaction processing, and reportmg applied consistently; and

+ A des1gn that eliminates unnecessary duphcatlon of transaction  entry.

The financial management systems pohcy described in the Office of Management and Budget (OMB) C1rcular
A-127 “Financial Management Systems,” requires that each agency establish and maintain a single integrated
financial management system. Without a single, mtegrated financial management system to ensure timely and :
accurate financial data, poor policy decisions are more likely to occur; managers are less likely to be able to report
accurately on government operations in a timely manner; scatce resources are more likely to be directed toward the
collection of information rather than to delivery of the intended programs; and modifications to financial .
management systems necessary to keep pace with rapidly changing user requirements cannot be coordinated and
managed properly. The basic requirements for a single, integrated financial management system are outlined in-
OMB Circular A-127. .

Having a single, integrated financial management system does not necessarily mean having only one software
application for each agency covering all financial management systems needs. Rather, a single, integrated financial
management system is a unified set of financial systems and the financial portions of m1xed systems encompassing
the software, hardware, personnel processes (manual and automated), procedures, controls, and data necessary to
manage the financial operations of the agency, and report on the agency’s ﬁnanc1al status to central agencies,
Congress and the public. S ~ :

Unified means that systems are planned and managed together, operated in an integrated fashion, and hnked
together electronically in an efficient and effective manner to provide:agency wide financial system support
necessary to carry out the agency’s mission and support the agency’s financial management needs. :

Integration means that the system’s user is able to have one view into systems whereby, at whatever level a user is
accessing the system, the user can obtain the needed information efficiently and effectively through electronic
means. Integration does not mean that all information must be physically located in the same database,

Interfaces, where one system feeds data to another system following normal business/transaction cycles such as
grant obligations recorded in general ledger control accounts at the time the grant awards are made, may be
acceptable as long as the supporting detail is maintained and accessible to managers. In such cases, interface linkages
must be electronic unless the number of transactions is so small that it is not cost-beneficial to automate the
interface. Reconciliations between systems, where interface linkages are appropnate must be maintained to ensure
accuracy of the data.

To develop any integrated information system, it is critical that senior systems analysts and systems accountants
identify:

* The scope of the functions to be supported (processes);

* How data quality will be assured (data stewardship); rf

* The information to be processed (management information);

4 Grant Financial Systems Requirements



Federal Financial Management Framework

* How systems hardware & software fit together to support the functions (systems architecture); and

.. Safcguards nceded to ensure the integrity of operations and data (mternal control)
All of these pieces must be brought togcther ina modcl such as the one shown in Tllustration 2. These plCCCS must
work together to form an efficient integrated information system: A change to any part of the model will require

determination of the implications on other parts.of the model. For example, a new reporting requirement rhay
requn‘e changes throughout the entlre model.

Agency Financial Management Systems Architecture

Agency financial management systems are information systems that track financial events and summarize
information to support the mission of an agency, provide for adequate management reporting, support agency level
policy decisions necessary to carry out fiduciary responsibilities, and support the preparatlon of auditable financial
statements. o

Ag_ency ﬁnancial management systems fall into four categories: -
* Core financial systems; -
* Other financial and mixed systems, including grant systems;
* Shared systems; and
* Departmental executive information systems (systcms to prov1de managemcnt mformauon toall levels of

management).

| Integrated. Model f_or"
Federal Information Systems

Processes

7

Data Stewardship

‘Systems
Architecture

Management
Information

Interna) Gontro!

ltustration 2
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These systems must be linked together electronically to be effective and efficient. Summary data transfers must be ;
provided from agency systems to central systems to permit summaries of management mformatlon and agency .
financial performance information on a government wide basis.

Subject to government wide pohc1es the physical conﬁguratlon of financial management systems, inchiding i 1ssues
of centralized or decentralized activities, processing routines, data, and orgamzauons is best left to the "
determination of the agency, which can determine the optimal mannet in which to support the agency nnssion The‘
physical design of the system, however, should consider the agency’s organizational philosophy, the technical
capabilities available, and the most appropriate manner to achleve the necessary single, mtegrated ﬁnanc1al '
management system for the agency.: S ( g

The agency systems architecture shown in Ilustration 3 prov1des a loglcal perspectlve 1dent1fy1ng the relatlonshlps
of various agency systems types. Although this does not necessarily represent the physical design of the system, it
does identify the systems types needed to support program dehvery/fmancmg and ﬁnanaal event processmg for
effective and efficient program execution.

Grant SyStems

As shown in Tllustration 3, grant financial systems are an integral part of the total financial management system for
a number of Federal agencies. Grant financial systems support programmatic objectives and interact with core . -
financial systems to: record advances, collections and disbursements in the general ledger consistent with the SGL;
validate funds avallablhty, update budget execution data; and record other grant related transactions.

Agency Systems Architecture

Seized Property
and Furferted
“Ass|

Guaranteed

Human Resources
& Payroll
Systems

Beeefit Payment
System‘

Non-financial
Systems

Insurance Claim
System

Budget
" Formulation
System

‘ Revenue
_ System

Depa,t,,,e" tal E xecutive | nformation SYSte™
Workstation Suppor t Tools

lllustration 3
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System Overview

The complex1ty, d1vers1ty, and size of grant programs in Federal government agenc1es place umque demands on
managers that are responsible for those programs. The constantly changing requirements of grant programs has led
management to look not only at the functional capabilities of grant financial systems but also the managerlal
environments in which these systems are supported and operated :

All grant ﬁnanctal systems that are bemg des1gned and nnplemented or are in use, must operate in accordance with
existing laws and regulations. It is the respons1b1hty of each agency to be knowledgeable of the legal requrrements
* governing its grants financial operations. .

All grant ﬁnancial systems must provide, as a minimum, the following qualities:

* Complete and accurate funds control;

* Complete, accurate, and prompt recording of obligations;

* Complete, accurate, and prompt payment of grantee payment requests;

* . Complete, accurate, and prompt generation and maintenance of grant financial records and transactions;

* Timely and efficient access to complete and accurate information, without extraneous material, to those
internal and external to the agency who require the information; -

* Timely and proper interaction of the grant financial system with Core financial systems and- other ex1st1ng
automated systems; and

* Adequate internal controls to ensure that the grant financial system is operating as intended.

This document identifies functional requirements for grant financial systems. Although the document may be used
when developing new grant financial systems, or improving or evaluating current systems, the document does not
provide a speciﬁc model for such systems. Functional requirements not mandated by law, regulation, or directive
must result in cost-effective systems that are in the interest of the government. All poss1blc alternatives for meeting
the requirements should be considered.

Functional requirements of Federal grant financial systems can be segregated into two general categories,
mandatory and value- added Deﬁmtrons for these two categories of reqmrements are:

Jl/.fﬂndutwy - Mandatory requirements describe and consist of the minimum acceptable functionality necessary to
establish a system, or are based on Federal laws and regulations. Mandatory requirements are those against
which agency heads evaluate their systems to determine substantial compliance with systems requirements
under the FEMIA. These requirements apply to existing systems in operanon and new systems planned or
under development :

Value-added - Value added requirements describe optional features and may consist of any combination of the
following: (1) using state of the art technology, (2) employing the preferted or best business practices, or (3)
meeting the special management needs of an individual agency. Agencies should consider value added features
when judging systems options. The need for these value-added features in agency systems is left to the
discretion of each agency head.

All requirements in this document are mandatory, unless otherwise identified as value-added. Value added or
optional requirements are discussed at various points throughout this document. The burden of demonstrating that
these value added or optional functions are cost effective and clearly in the interest of the government rests with the
CFOs of each agency. Further, each agency must develop an efficient, effective, and economical strategy for
interfacing its grants financial system with other systems that share or utilize data.

Grant Financial Systems Requirements 1
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System Overview

ST

Grant financial management activities can be further categorized based on types of activities within the overall
grants process. The remainder of this document provides functional requirements based on these categories as :
follows: : . ‘ ' _ R

¢ Introduction

¢ Commitments

* Decommitments
* Obligations

* Payments

* Cost Accruals

* Financial Reports
* Interest Collections

* Grant Closeout

* Records Retention
* General System Requirements

* Information Technology in the Grants Process

8 Grant Financial System Requirements



Introduction to Functional Requirements

Definition . S

A federal grant is a financial assistance instrument which, consistent with 31 U.S.C. Section 6304, Using grant ,
agreements, provides money and/or direct assistance to the recipient to carry out a public purpose authorized by a
law of the United States, instead of acquiring property or services for the Federal governments own use. k
Cooperative agreements are also funding instruments which have a similar process. Throughout this document,
statements applicable to discretionary grants generally apply to cooperative agreements as well. Cooperative
agreements may also be used for financial assistance, except unlike grants, substantial involvement between the
granting agency and the grant recipient is anticipated. Grants, cooperative agreements, and other contractual
agreements may be processed by some agencies using the same administrative, accounting, and financial systems.

Guidelines = i e e naT e
The OMB issues grants management circulars which are published in the Federal Register (administrative
requirements, cost principles, and audit circulars). Federal agencies issue regulations implementing those OMB
circulars and as needed publish other policy issuances that aid in understanding and complying with new
regulations. . g S o

Scope of the Grant Business . , e
Total grant funding for the U.S. Federal government was nearly $300 billion during Fiscal Year 1999. Grants for

food, transportation, research, and other public missions involve institutions and organizations thioughout the U.S. -

economy, underscoring the importince of eﬁ'orts to improve grant fmancial;manag‘cmgtnt systems.
Grant Life Cycle O B T
- The life cycle of a grant includes application, review, award; performance, payment, and closeout.
: There are two major types of gr_ants:: mandatory and discretiéhary.

Mandatory grants include entitlérrrérrt programs (e.g., Med1ca1d, Food Starnp-Adrnmrsﬁration) block grants (e.g., " o j

housing), and formula grants (e.g., highway construction). Mandatory grants are awarded non-competitively to -

 eligible entities as long as those entities submit acceptable state plans or applications.

. Discretionary grants are awarded .ﬁh\dér:a:wide range of specific prograrns, such as education and research, ,
Competitive applications are submitted for funding under an announced program with a specific mission identified.

The discretionary grant process usually begins with articulation of the availability of funds through an
announcement, specifying the funding agency’s objectives and scope of program, relevant dates and deadlines,
grantee cligibility, and terms of the evaluation to determine awardees. Many agencies also accept unsolicited
applications. | '

The grants process calls for preliminary and/or full applications from organizations or individuals desiring to
participate in the agency program, describing their proposed work, project team, and budget justification.

Upon receipt of a grant application, agencies usually provide a status indication (by telephone, postcard, letter, or
on-line web site) to the applicant, pending completion of a review of their application and final decision.

Grant Financial System Requirements 9




Introduction to Functional Requirements

Discretionary grant review processes, usually based upon project quality and mission relevance, may require an
outside peer review, although in some agencies the federal staff fill this role. This procedure results in priority
ranking, budget commitments, and award decisions. Notification of award (or declination) ends this part of the
grant process. ‘ : R

A mandatory or discretionary award includes mformaﬂon on budget amounts, required reports (administrative,
financial, and technical), regulatory requirements, and other instructions as part of the grant’s terms and conditions.

On the basis of the award, the grantee may then proceed to perform as prescribed, incurring authorized costs and
requesting payment from one of the designated government-wide drawdown systems. Payment requests must carry
accounting information sufficient to associate amounts requested with the specific grant(s), unless pooling =~
arrangements have been made, allowing delayed reconciliation of accounts. ‘

Existing grants often require modification. Modifications for which the grant financial system must account include
changes in the dollar amount awarded and extensions of the grant period. ‘ R

All grants ultimately require closeout. Discretionary grants are generally awarded for projects with stated:
completion dates. Their duration may be extended, but will eventually end. This is not the case for all mandatory .
grants, which generally continue unless the program statute is rescinded. Reviews, audits, and documentation for
financial, property, and technical matters are usually required for the successful closeout of a grant award. This is
the final step in the grant life cycle. ' ‘ o

Iilusttgtion 4, outlines the overall grant financial process degcribéd above.
Ulustrations 5a and 5b, depict how the grants financial system may interact and interface with other external (non

grant) systems and with or within the agency’s core financial system. These illustrations are intended to show the
relationships between the grants award process and the financial requirements involved in that process.

10 Grant Financial System Requirements.
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Introduction to Functional Requirements -

Pre-Award

- Grants Overview Process

Announcements/Solicitation
~ Funding Agency & Amounts
~_Program Need & Scope

Effective Date & Deadlines -

Application/Proposal
Performing Organization Profile -
Project Description
. PerformerProfiles -
- Budgets/Jusification - * -’

Technical Merit/Mission Relevance

‘ Review :
Funding Agency Panel/Process

Prioritization within Budget.
Funding Mechanism

Post-Award

Cémmithieni/Oingatibn
Funds Allocated by Project
Funding Documents Approved

Receipt of Grant Award
Terms, Budget & Effective Date
Accounting/Admin. Data

Provide Financial/Technical Reports

Request Renewal as Appropriate

Other Grantee Actions
Perform Work/Incur Expense
Request Funds from Agency

Expend Funds '

Disclose Inventions

Illust'ration 4

Status Checking
Applicant Queries

Other Funding Agency Actions
Provide Cash Payments
Cost Accruals
Review Reports
Monitor Grantee Performance
Initiate Closeout

Closeout
Financial/Property/Technical

Grant Financial System Requirements

n

£

£
E,
E:




Introduction to Functional Requirements

Grants Solicitation/Award Proces

Budget
Approval

Funding
Established

Financial

Agency Solicitations
~or Announcements

A

System ‘
Funds
Committed

Obligation

¥ N

( ‘Agency Reviews \ |
- Proposal

Applicants Request
Solicitation/Submits
~Proposal

Recommends Fundirig

Award
Notification

llustration 5a

vAppIicantAcceptance‘
(Cooperative Agreements)
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Commitments

Value-Added (All Requirements in this Chaper ave Vidise Adigd) = =+ 70080

Definition - - L

A commitment is an administrative rescrvation of a spec1ﬁc amount of an agency’s available funds that provides for
a later issuance incurring of a grant award and incurring of the related obhganon Reqmrements for recording
commitments are optional based on the individual agency’s prografmieeds.

Commitment Process Flow (see Illustration 6)
Listed below are the major steps in the commitment process.

The system should support the followmg major steps associated with processmg a commltment for agenaes w1th a
commitment process.

"« Decision to Fund a Grant - Occurs aftera proposal apphcatlon process (mvolvmg apphcanon rece1pt review,
and selection) has been completed. The steps or procedures followed by an agency before the funding -
decision are dependent on the specific requirements established by an agency which are based on the nature
of the agency’s grant programs.

- Imtiate Commitment quuest Input Budgetary/Program Datn into System - Examples of ﬁnanc1al data elements
include the following:’

. Cormmtment Request Identlﬁer
. Requ1s1t10n Date R ,
. Correspondmg Proposal Identlﬁer
. Fundlng Dollar Amount
e Fund Code(s)/Approprlatlon Code(s)
* Accounting Code
- » Budget Year(s) of Funding »
* Name of the Individual Initiating the Commitment
* Object Classification B -
. Catalog of Federal Domestlc Ass1stance (CFDA) Number

* Diyect thqueyted Commitment to Approvmg Oﬁicml Approving oﬂic1al(s) have the authonty to commit funds.
They review and approve or reject the commitment request. As part of their review, they must verify funds
availability. Comrmtment requests should be transmitted to the approvmg official(s) in an automated
manner.

* Review Approveol Commitment Request Agmm‘t Edits; System Perfovms Followmg Edtt Checks - Approved
commitments are processed through a series of edit checks. For example:

* Verify Authority of Approving Official(s)
» Validate Commitment Data Input by Requestor
* Verify Accounting Code(s)

Grant Financial Sys‘tel‘n Requirements o | | 13
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Commitments

Grants Management/Administration. .

Agency
- Grant Programs .. I©

Monitoring
Reporting _ : 1 . .
| Close-out GO sl e ] i

Grant Work
\ by Recipient

Payment Requests Payment

F 3

Status of Funds

Standard Gen'e'ra'i |
Ledger{(SGL)

v

lliustration 5b »

* Verify Funds Availability ) A
* Provide Controls to Prevent Processing a Duphcatc Documcnt

* Commit Funds and Post Transactions to Standavd General Ledger (SGL) - Transactions are recorded in the

Financial System asa commrtmcnt agamst Budgct Accounts. Committed dollars are matchcd agalnst
budgetary resources. :

A requirement to use standard gcneral ledgcr (SGL) accounts at thc transaction lcvcl is contamcd in the
Federal Financial Management Improvcment Act (FEMIA) of 1996 and OMB Circular A-127, Financial
Management Systems. Accounts and entries are identified in the Treasury Financial Manual (TFM),
Supplement No. 2, which is available on the SGL website at www.fms.treas. gov/ussgl

* Notify Procurvement/Grants Ofﬁce to Start Negotmtzon of Grant with Potentinl Gramtee - Outstandmg
commitments must be reviewed and reconciled on a continuous basis throughout the year to ensure that they

are converted to valid obligations. Funds not obligates should bc decommitted no later than the date on
which funds expire.
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Cummitments

'Process for Commitments

Make
Funding Decisions

B i o i s e

Funding. . ‘
Decisions g~ ‘
Approved? §

Enter Requ_ireci Data tin‘ ; | o
Post Commitment J‘ , | i

y W

v

Contact

Post Commitment Budget Office -

RN il

Pass No
Transaction ,

Edits

Funds No

Available?

Commit Funds and
Post to SGL

lllustration 6
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Decommitments

Value-Added (All vequirements in this Chaptef are Value-Added) V(wam.?er, Decommitment vequivements ave mandatory
when Commitment requirements arve adopted by the agency)

Definition

A decommitment is the act of reversing a commitment of funds previously recorded in an agency’s financial system.

Decommitments are mandatory when commitment requirements are adopted by the agency.

Decommitment Process Flow (see Illustratlon 7).
Listed below are the major steps in the decommitment process. Thc decomrmtmcnt process may be combined with
the obligation process, described in the next chapter..

The system must support the following major steps assoc1ated with processmg a decommitment.

Initinte the Decommitment Request - The dccormmtmcnt action is initiated by the individual requesting
decommitment. This request should be transmitted to the propcr financial official(s) in an automated
manner. Orgamzanon specific budgetary and program data is entered into the system regarding the request.

Edit Process - Approved decommitments are proccssed through a series of edit checks:
* Verify Authority of Approving Official(s)
. Vahdate Data Input by Requestor, including CFDA Number
Decommzt Funds and Post to SGL - The transaction should be recorded in the financial system as a

: decommltmcnt agamst the budgeted accounts.

The reqmrement to use standard general ledger (SGL) accounts at the transaction level is contained in the
Federal Financial Management Improvement Act (FFMIA) of 1996 and OMB Circular A-127, Financial
Management Systems. Accounts and entries are identified in the Treasury Financial Manual (TFEM),
Supplement No. 2, which is available on the SGL website at www.fms.treas.gov/ussgl.

Notify Program Staff - Decommitments are confirmed to program staff.

Outstanding Commitments - Outstanding commitments must be converted to valid obligations or
decommitted before the expiration date of the funds committed.

|1 S
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Process for Decommitments

Program Office
Initiates
Decommitment Request

A 4

Post Decommitment

“Corhvmitted
Funds

No

Decommitments E

Available to
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| Décdtﬁi’nit Funds and
Postto SGL

lllustration 7
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Obligations

Mandatory (All vequirements in this Chaptef ;m: Wndatmy)

Definition

An obligation occurs when an obligating official makes an award to an entity on behalf of a Federal awarding
agency, thereby, obligating that agency to fund a project that relates to a Federal grant program administered by
that agency.

Obligation Process Flow (see Illustrﬁtion>8) =
Listed below are the major steps in the obligation process.

The system must support the following major steps associated With processing an obligation.

Grant Propoml Remewed The proposed grant action is rev1ewed The grant is negotiated with the grantee,
and a grant-agreement document is prepared. The apphca.nt may review and approve or reject the grant
agreement document.

Direct To Obligating Official - Obligating official(s) have the authority to legally bind the Federal government
to provide funds for a specific project or purposc Obhgatmg officials review and approve or reject grant
agreement documents.

Provide for approval or disapproval of grant obliga;ipn.

Edst Process - Approved obligations are processed through a series of edit checks:
* Verify Authority of Obligating Official(s)
¢ Validate Grant Obligatioh Against Edits in the Core Financial System
¢ Verify Funds Availability

Validate Input Data, Including the CFDA Number

Provide Controls to Prevent a Duplicate Obligation

Obligate funds - Record transactions into the grants financial management system.
Provide for the capability to maintain chronological order of commitments, obligations, and payments.
Provide the capability to cite multiple appropriations or other funding sources.
Record obligations or Federal Funds authorized based on grant awards and liquidate related commifment(s).
Capture Datw Elements - Examples of financial data elements are:
* Grant Number
* Grantee or Recipient Name
* Grantee Identifier
* Grant Purpose
Dollar Amount
Accounting Classification Data, e.g.:

* Appropriation
* Object Classification

18
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Process for Obligations
:( Request Obligation \:
of Funds
Approved ~ No N |
Award?  § g 5
Post Obligation
Contact
Budget Office No
Funds No Funds
Available? Committed
Obligate Funds - Decommit & Obligate
Post to SGL Funds - Post to SGL
v
Funds Available to
Grantee for Payment
lllustration 8
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Ohligations

* Project
* Program
* Tax Payor Identification
* CFDA Number
* Post Transaction to the SGL

A requirement to use standard general ledger (SGL) accounts at the transaction level is contained in the
Federal Financial Management Improvement Act (FFMIA) of 1996 and OMB Circular A-127, Financial
Management Systems. Accounts and entries are identified in the Treasury Financial Manual (TFM),
Supplement No. 2, which is available on the SGL website at www.fms.treas.gov/ussgl.
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Payments

Mandatory

Funds are paid to grantees as either advances or reimbursements.

Definition

Advances are payments to a grantee in anticipation of expenditures the grantee has yet to makc for program
purposes. ~Advance payments are the preferred method of funding a grantee’s program operations unless
circumstances warrant using alternative, more restrictive methods. Grantees shall be paid in advance, provided they
minimize the time clapsmg between the transfer of funds and their disbursement.

Reimbursements to grantees are for work performed for which expenses are incurred but not paid.

Payment Process Flows (see Illustration 9 regarding Advance Payments and Illustration

10, regarding Reimbursement Payments)
The system must support the following major steps.

* Receive Payment Request from Grantee - The grantee submits a request for cash. If the awarding agency and
the grantee have agreed to use a pooled payment procedure, the grantee requests a single dollar amount
covering all its grants with the awarding agency. Otherwise, the grantee identifies the amount of cash needed
for each grant. .

* Optional Datn Elemmts Requirements in the chucst such as:

Grantee Name and Identifier

Amount Requested

Grantee Official Authorized to Submit Request
Authorized Grantee’s Information

Amount of Funds Authorized

Amount Approved

Amount Disallowed

Program Funding Codes

Appropriation Code(s)

* Review Request .

* Edit Process - Screen the request for missing data elements, clerical errors, internal logic (e.g. request not in
excess of Federal funds authorized). Perform non-routine “edit checks installed by the Federal awarding
agency, such as:

Verify whether the grantee is delinquent in submitting financial reports, if financial reports are required

* Verify funds availability

Provide controls to prevent processing a duplicate payment -

UTTTTERR YT
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1 Payments

Payment Process to Grantees

Request Reimbursement
Payment

Funds
Available

Flag for No
Review

Review by
Approving Official

Notify

- Payment
Grantee

Approved

Transmit
Payment_

Post Advance
Transaction:to SGL

Advance

Post Expenditure _ Expended
Transaction to SGL <

Funds Adv
or Exp?

lllustration 9
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- Payments

Reimbursement Payment Process to Grantees

Request Reimbursement

Payment

Re\/iew‘ Requeét

“Request -
Complete?

Funds

No

Notify -
- Grantee

- Available?

Transmit
- Payment

"Funds Adv
or Exp?

Post Expenditu‘re \‘ Expended
Transaction to SGL <

lllustration 10
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Grant Financial System Requirements

23

TR T

T

st

TRET;

BT 201 ] TR

:?




ARSI 3801

Gost Accruals

* Record Flagged - The record may be ﬂaggcd if the grantee is subject to sanctions requiring thc w1thholdmg of
payments.

Verification of Work Performed chuests for reunbursement are forwarded to the appropnate pcrsonnel for
verification of the work completed. S ,

o Transfer Cash to Designated Payee and Post Tmmactzom t0 SGL - The Federal awarding agency transfers the
approved amount to the grantee’s financial institution and the transaction is posted to the SGL. Payments
may be recorded in the SGL as an advance or as an expenditure, depending on agency program o
requirements.

The values posted to these SGL accounts depend on whether the grantee requested the payment advance by
the pooling or grant-by-grant method. If the grant-by-grant method was used, the portion of the
disbursement designated by the grantee for each grant is posted to a subs1d1ary account corresponding to that
grant. If the grantee used the pooling method, the entire payment advance is distributed among grant
subsidiary accounts by algorithm. Regardless of which method is used, additional operations must be
performed to further distribute the payment advance among the contrxbutmg sources on a reasonable basis
for any grant funded by multiple sources.

Standard General Ledger (SGL) accounts are rcqmred for advancc payments-and for rcunburscmcnt
payments from appropriated funds for current operating expenses only. A requirement to use standard
general ledger (SGL) accounts at the transaction level is contained in the Federal Financial Management
Improvement Act (FEMIA) of 1996 and OMB Circular A-127, Financial Management Systems. Accounts
and entries are identified in the Treasury Financial Manual (TEM), Supplcmcnt No. 2, which is available on
the SGL website at www.fms.treas.gov.ussgl.

Value-Added (Will become mandatory upon issuance of governmentwide system standardizavion policy)

Initiative to Streamline Grant Payment Systems in the Federal Government

In June 1998, the CFO Council released a report endorsing the use of one of three existing systems by the Federal
government for grant payments by October 1, 2002. All Department of Defense organizations are to utilize the
Defense Procurement Payment System (DPPS). All civilian Federal departments and agencies are to use one of the
following two systems: the Automated Standard Application for Payment System (ASAP) provided by the
Financial Management Service (FMS) of the U.S. Department of the Treasury and the Federal Reserve Bank of
Richmond; and the Payment Management System (PMS) provided by the Department of Health and Human
Services (DHHS) It should be stressed that the CFO Council endorsed these systems for the grant payment
process only. Individual agencies may elect to utilize these systems for additional grant processes. The Council’s
goal is to significantly reduce the number of Federal cash drawdown systems used throughout the Federal
government and the costs associated with the development and maintenance of multiple systems. The report is
available on the world wide web at: http://www financenet.gov/financenet/fed/cfo/grants/cd0618.htm.

T
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Cost Accruals.

Cost Accruals

Mandatory (All réquiremmts in this Chapter are Mandatory)

Overview L : !
Federal agencies are rcqulred to prepare fmanc1a1 statements in accordance with Federal Financial Accountmg
Standards established by the Federal Accounting Standards Advisory Board (FASAB) on the world wide web at:
Standards for accounts receivable and accounts payable result in an accrual basis of accounting for transactions. This
basis of accounting records expenses when incurred, whether or not they have been paid in cash; and records
revenues as earned, whether or not cash has been received. In general, under the accrual basis of accounting,
expenses and revenues may give rise to payable/liability or receivable/asset accounts when the timing of the
recognition of revenues or expenses differs from the transfer of cash.

In accordance with FASAB Statement of Federal Financial Accounting Standards Number 5 - “Accounting for
Liabilities of the Federal Government,” for federal non-exchange transactions, which include many grant and
certain entitlement programs, a hablhty, an account payable to the grantee, should be recognized for any unpaid
amounts due as of the reporting date. Generally, this is a two step process. The first step is to recognize as expense
and as a payable the amount of allowable expense that the grantees have incurred as of the end of the period, but
have not collected from the agency. That amount may include amounts claimed by the grantee or amounts incurred
but not reported by the grantee. This will require that the agency estimate the amounts not reported to it by the
grantee but due the grantee: The second step occurs after the grantee has submitted financial reports giving its
actual costs. At that time, the agency should make any entries needed to adjust the expense amounts previously
recognized.

In addition to accruing expenses, the agency may be required to accrue a receivable related to improper payments.
In some, but not aJl cases, agencies may request reimbursement from grantees for amounts improperly expended.

Generally thc grant accrual system should maintain various data such as 1) internal historical financial data, 2)
criteria/structure of agency programs, and 3) relevant external information on the timing and nature of recipients’
cash flows. The grants system should maintain the amounts disbursed to grantees during each year and the amounts
of expenses reported by the grantee. In addition, other data such as grant award amounts, and remittances should
be included in this information database. This data should include the amounts d1sburscd to grantees during each
year and the amounts actually expended by the grantees. In addition, other data such as grant award amounts, and
remittances should be mcluded in this information database.

The grant accrual process may entail the use of mformatxon from both the grantor’s and grantec s databases to
estimate the unpaid amount.

The system must:

Either have a format structured to facilitate accrual accounting or provide an alternate process that will
calculate an accrual estimate.

When faced with the dilemma of estimating year-end accruals, one of several alternate processes may be used as
follows:

* Poll all grantees as of September 30 of each fiscal year.

» Take a statistical sample of grantees and base projections on the sample.

Grant Financial System Requirements 25
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Cost Accruals

* Perform a linear regression or other appropriate statistical analysis as of the end of each fiscal year, using . ..
amounts disbursed to grantees vs. amounts expensed in previous yeats to arrive at an algorithm to estimate

current year-end status of accruals. %ﬁ
* Forecast the fourth quarter expenditures using a forecasting model such as the auto-regressive forecasting =
model or the exponentially weighted moving-average forecasting model. -

* Estimate and post a grant accrual based on an analysis of the aggregate amount of disbursements and not
individual grantee file reviews. R

Definition D o B T o
Accrual accounting is the method of accounting in which an entity’s financial position and operating results are
measured by the flow of economic resources. Transactions are recorded in the accounting period in which they
occur or whose operations they benefit, regardless of when the related cash receipts and disbursements take place.

Accrual Process Flows (Sec- Illustrations 11 and 12 )
The system must support the following major steps. Process Steps:

o Hlustration 11 - Initial Cost Accrual Estimates
. Iﬂitiate the Accrual P?océs; - The accrual process (AP) has to have ;he ability to:
Review electronic files of grant and grantee records including program and financial files.
Select and retrieve specific items (data) from these filés and compare that data to data stored in other
programs. . '

* Update AP Program Accrual File - Data available for selection during the AP accrual process should
include the grantee’s identification number, types of grants received, grant numbers, dollar amounts, time
periods, grantee’s financial history by fiscal quarters, and other data considered pertinent to the Agency.

* Run AP Program Accrual File - The accrual process uses the information collected to recognize liabilities
for any unpaid amounts due at a specific point in time; ¢.g., the end of a month, quarter or fiscal year.
Two situations can exist: (1) Negative Cash Balance - If grante liabilities exceed advances, i.€., there is a
negative cash balance, which indicates there is a receivable to the grantee and an accounts payable to the
agency; or (2) Positive Cash Balance - If advances exceed grantee liabilities, i.c., there is a positive cash
balance, which indicates there is a payable to the grantee and an accounts receivable to the agency.

* Review [Approve Program Results/Approve - vThe information produced from the accrual process allows an
‘agency to reasonably estimate the amount of funds listed as an advance to grantees which should be
expensed and the amount of unreported grantee expenses to record as a liability at the end of a fiscal

period.

* Post the Grant Accrual Amount - A requirement to use standard general ledger (SGL) accounts at the
transaction level is contained in the Federal Financial Management Improvement Act (FEMIA) of 1996
and OMB Circular A-127, Financial Management Systems. Accounts and entries are identified in the
Treasury Financial Manual (TEM), Supplement No. 2, which is available on the SGL website at
www.fms.treas.gov/ussgl. N
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Gost:-Accruals

U

Example of Initial Cost Accrual Estimate

Initiate Accrual Program -

v

Search External
Historical Database

Search Internal
Historical Database -

v

Update Program Data.

v

Run Program File

v

Review Program Results

4

5
1 |
Obtain Last :
Reports Received !
— o
! . |
N
Re-Initiate Program
'y !::‘

Results No
Approved? >
Post Accrual
Results to the SGL —

lllustration 11

Re-Examine/Recalculate
Historical Data

Go to Step A when
the grantee’s financial
reports are received.
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Cost Accruals

Example of Verification Cost Accrual Estimate

A 4

A

Open Program Data Files"

v

Search Grant Files -
for Desired Files

v

Select Data

h 4

Post SGL Entries

Compare Data Files to Finance System

»

A

Material
Difference?

’Yes ’ Make Changes
to Data Program

v

Approve Program

¥

Store Data

lllustration 12
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Cost Accruals

THET R T

Validation of Accrual Estimates

A comparison of grant accrual estimate to actual is not possible if the grantee does not report total expenditures
(cash and all expenses) as of the end of the reporting period. However, it is may be possible to verify components
of the accrual e.g., where the grantee reports cash expendistures as of the end of the reporting period. When cash
expenditures are reported by the grantee, the expenditures should be compared to the cash portion of the accrual
estimate, and adjustments made to the accrual if material differences are identified.

oy ar SRR
T

e it

*. Verification Process Begins - The verification process begins after the grantee’s financial reports, for the end of
-the fiscal period involved, are received and the data from these reports has been entered into the agency’s
files. [ETE R T S e T R T : ‘ B

* Review/Approve Program Results - The agency analyzes the data input from these reports, and compares it to
the estimated expenditures projected by the AP and posts the SGL entries. After comparing the projected
expenditures with those of the financial report the required adjustments are calculated and the adjustments |
made so that the estimated expenditures equal the actual expenditures. -~ ' , ‘ |

il
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* Financial Reports

Maondatory (All vequivements in this Chapter ave Mandatory)

Overview ‘ . o B : : o R

Grantees are required to periodically report the financial results of their grant-supported activities. A grantee may
use one or more of the following for this purpose: the Standard Form(SF) 269, Financial Status Report; the
SF-272, Federal Cash Transactions Report; or program-specific reports approved by OMB under the Paperwork
Reduction Act (PRA). The SF-269 isa budgetary document; it informs the Federal awarding agency how much of
the grant award the grantee has expended, obligated but not yet expended, and not yet obligated as of the report
date. The SF-272 captures the amount of Federal funds awarded under the grant that the grantee has disbursed as
of the report date, both for the report period and cumulatively. Program:specific reports capture comparable
information. The Federal awarding agency may also collect this information electronically. . . . :

Federal awarding agencies use the data: (1) regulate the flow of Federal funds to grantees; (2) monitor grantees’
use of the funds; (3) account for the appropriations supporting their grant awards; and (4) forecast grantees’
funding and cash needs. For example, an agency that requires the submission of quarterly SF-269 reports can
compare the cumulative outlays reported by grantees to the grantees’ cumulative cash draws in order to gauge the

propriety of the latter.

Grantees meeting criteria stated in the Single Audit Act and OMB Circular A-133 (Audits of States, Local
Governments, and Non-Profit Organizations) are required to obtain audits made by independent Certified Public
Accountants or State auditors. The grantees or their auditors are required to submit their audit reports to the
Federal Audit Clearinghouse, which notifies Federal awarding agencies of any audit findings requiring action on
their part. The Federal awarding agencies rely on such audits, in addition to their other monitoring tools, to
validate the financial data reported by their grantees. -

Financial Report Process Flow (see Illustrations 13)

The system must support the following major steps associated with processing financial reports. Process steps from
initiating the financial report process through sending financial reports (FR) to grantees are not applicable to
agencies which do not prepare the FR(s). Their systems begin with the step “Receive Financial Report”.

Listed below are the major steps in the reporting process.

Process Steps:

* Initinte the Financial Report Process - The financial report process (FRP) must have the ability to:
* Review electronic files of the grant and grantee. This including program and financial files.
* Select and review specific items (data) from these files.
* Compare the selected data to data previously stored in the FRP.

* Update the FRP File - Data selected by the FRP should include the grantee’s identification number, types of
grants received, grant identifying number, dollar amounts, time periods of performance, grantee’s financial
history by grant, and other data considered pertinent by the granting Agency.

* Run FRP File/Prepare Financial Report - The FRP uses the information collected to prepare financial reports
for the grantees at a specific point in time; i.c., the end of a month or a quarter.

The FRP must have the ability to prepare the reports in both electronic and hard copy formats.
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~ Financial Reports:

_ Financial Report Process

~ Requestfor = )
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Hlustration 13.‘
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Financial Reports

* Receive Financial Report - Financial reports received electronically from the grantees should feed automatically
into the grants financial report process. . : ' : '

Reports received in a hard copy formai: will have tobemanually input to the report process. o - —:

« Edit Process - Review the report and vetify for: - _ ‘ =
* Completeness ' |

* Mathematically correctness

 Validity of information such as grant numbers and award numbers

*.. Proper certification

* Assurance that amounts reported as expehdituréé do not exceed the balance of funds available.

T

~ » Provide controls to prevent processing duplicate reports.

Reports failing the edit process aré returned to the grahtec. |

* Transactions Prepaved and Posted to SGL - Federal dcpartments/agéncies .that utilize other agency systems for
processing grantee’s financial reports (e.g. DHHS’s Payment Management System) must have a
reconciliation process in place between the other agency’s financial systems and the agency’s SGL.

SGL entries are required to expense advance payments. A requirement to use standard general ledger (SGL) “

- accounts at the transaction level is contained in the Federal Financial Management Improvement Act
(FEMIA) of 1996 and OMB Circular A-127, _F_inancial Management Systems. Accounts and entries are ‘
identified in the Treasury Financial Manual (TFM), Supplement No. 2, which is available on the SGL ‘
website at www.fms.treas.gov/ussgl. ' . ‘

theses accounts when reimbursement payments were made to the grantees and the grant expenditures
reported on the grantee’s financial reports. A requirement to use standard general ledger (SGL) accounts at
the transaction level is contained in the Federal Financial Management Improvement Act (FEMIA) of 1996
and OMB Circular A-127, Financial Management Systems. Accounts and entries are identified in the -
Treasury Financial Manual (TFM), Supplement No. 2,-which is available on the SGL website at
www.fms.treas.gov/ussgl. '

SGL entries are also required to adjust for differences between the grant expenditures previously posfed to . %ﬁ'

* Reconciliation — Sufficient and appropriate information must be maintained for reconciliation with the
agency’s core financial system. T
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Interest Collections

Mandatory (All vequirements in this Chapter are Mandatory)

Overview

Interest earned on advances of Federal funds must be handled in prescribed manners in accordance with
administrative requirements based on the cost principles cstabhshed for the grantce orgamzanon involved. The
system must support the followmg major steps. - S

State Governments * ' o ~
Interest earned on advances of Federal funds by state agencies, instrumentalities, and fiscal agents is govcrncd by
the Cash Managcmcnt Improvement Act (CMIA) of 1996, i.e., Public Law 101-453) State organizations and/or

representatives not subject to the CMIA and its nnplemcntmg regulauons are treated as “Other Orgamzatlons” as

listed below.

Other Organizations

Interest earned on Federal advances by other grantce organizations is subject to OMB Circular A-110, Grants

Management Common Rule, or program regulations as applicable. In accordance with entities sub;ect to Section
22 of OMB Circular A-110 which earn interest earned on Federal advances in excess of $250 per year in the
aggregate must be remitted annually to the Department of Health and Human Services (DHHS), Payment

Management System; Rockville, Maryland 20852. This office acts as the governmcnt-w1de agent for all collections
of interest generated from grant advanccs
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Grant Closeout | G

Mandatory (All vequirements in this Chapter are Mandatory)

Overview | | | ,
The grantee’s authority to incur new obhgatlons agamst the grant expires at the end of the grant period. The
grantee and-its Federal awarding agency must then wind up all grant-related business through a process known as
closeout. For the grantee, closeout may include such tasks as disposing of miajor property acquired under the- grant
submitting final reports on the grant-supported activity; and rendering a final accounting for the Federal funds
made available for the grant. The Federal awarding agency uses the data from the grantee’s final financial report to
determine its final financial obligation to the grantee and to settle any resultrng clanns due to or from the grantee f
Closeout is generally the concludlng act. of admunsterrng a grant L

Fmancral Processes
The system must support the followmg ma]or processes

* Financial Status Report (FSR) Closing Process - The amount reported as expense must agree with the cash
disbursed on the FCTR. Any unobligated balances must be deobligated in the accounting system. A closing’
transaction is recorded]/issued to close out the grant in the accounting system. Procedures. should be
established to 1dentlfy grantees who are delinquent in submitting final reports,

* Federal Cash Transaction Report (FCTR) Process - The grantmg agenicy must monitor accounts that have
expired grants and have not been reported closed by the recipient. Agenc1es must track open grants funded
from appropriations that are expiring within the next 12 months. : a8 :

* Post Closing Collections - Agencies must have accounting procedures to collect receivables and liquidate
payables due after the close out of the grant. :

* Reconciliation - Sufficient information must be maintained to reconcile with the agency’s core financial
system. '
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Records Retention

Mandatory (All vequivements in this Chapter are Mandatory) - - -

Agency systems must maintain, store, and permit ready retrieval of grant financial data. The time frames for various
parts of this requirement differ dependmg on the subject matter. The system must be sufficiently flexible to retain 3
and purge data consistent with varylng record keeping requn‘ements : , o A ‘ 7

Per 36 CF.R. 1228 the Natlonal Archlves and Records Admnustranon (NARA) must approve the destruction of |
records created w1th1n theé Federal | government. must be approved by the National Archives and Records =~
Administration (NARA), per 36 C.F.R 1228. Expenditure Accounting Records arc ‘currently authorized for 1
disposal by General Records Schedule 7, Expenditure Accounting Records, and General Records Schedule 20, |
Electronic Records are the current authorities for disposal of Expenditure Accountmg Records. (Copies may be
obtained from your agency’s records officer or from NARA.) For expenditure records not covered by this
authonty, or for any questions regarding the dlsposmon of federal records please contact;

- National Archives and Records Administration’ (NARA)
7th Street and Pennsylvania Avenue NW = =
Washmgton DC20408 = ‘ -

Phone number — (202) 501 5400 |

TR
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General System Requirements

Mandatory (All vequivements in the Chapter ave Mandatory)

System Interfaces

The grant financial system, at the standard and/or agency-level, must be able to accept, process, and report on
transactions with other internal and external systems. The system must record and track such transactions and
related information in order to prov1de the basis for central control. This may reqmre a custom interface to properly
identify and format the transactions, ; :

The syste'm’ muSt: '
« Provide system ﬂex1b111ty in acceptmg data i mput from multxple medla so that it can recogmze the umque
- data input requirements of iriterface systéms.

* Subject all transactions from mterfacmg systems to the grant financial system edits and validations.

* Provide system capability to customize dat i mput processmg rules and edit criteria. Provide flexibility in
defining internal operational procedures and in supporting agency requlrements

* Provide the capability to identify and process information from other systems that enter and update the
~standard grant financial system.

* Provide system capability to allow users to customize output for reporting and providing interfaces to other

systems necessary to meet agency requirements for external processing (e.g., general ledger postmg, budget. -

formulation, budget reconciliation and budget execution).
* Capture the transaction dates in order to ensure compliance with the Cash Management Improvement Act.

. Capture information to comply with reporting and referral requirements of the Debt Collection
- Improvement Act of 1996.

* Capture information necessary to report on property, plant, and equipment in the hands of granteesas
required by Statement of Federal Financial Accounting Standards No. 6 (SFFAS No. 6) Accountmg for
Property, Plant and Equipment.

* Capture financial information necessary to comply with OMB Circular A-110 Uniform Admxmsn'atlve

Requirements for Grants and Agreements with Institutions of Higher Education, Hospitals, and Other
Non-Profit Organizations (11/19/93, amended 9/30/99).

Other General Systems Issues

A variety of general systems requirements, including data stewardship, systems architecture, systems integration,
internal control, and others are contained in the JEMIP FFMSR-0, January 1995, entitled F ramework for Federal
Financial Management Systems. The Framework document along with all other JFMIP requirements documents
can be found at: www/financenet.gov/jfmip/jfmip.htm

T
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Information Technology in the Grants Process |

Value-Added (All vequivements m this Chapter ave Value-Added)

Introduction
This section describes-a framework for introducing information technology (IT) into the extcrnal grants process.

The framework comprises the federal grant-making agencies, working under a single “umbrella” interagency
committee structured to reflect the concerns of major customer groups, and motivated by common goals to
streamline and improve the grants process and to develop a common face with agency grantees. This section also
describes a work-in-progress, developed within the framework and updated as of the issue date of this document,
that exemplifies the benefits of using IT and provides some guidelines for future cooperative effort.

Orgamzmg to Employ Informatlon Technology , |

The federal grant enterprise is conducted in 23 major grant making federal agencies. Dcpendmg on the mission of
the agency and the target recipient community, administrative requirements vary from agency to agency and even
program to program within agencies. The 1997 National Performance Review (NPR) report, Access America,
identified federal grant distribution as an area ripe for the application of electronic commerce solutions. In response
“to that report, the GSA Electronic Commerce Program Office (ECPO) ¢ established and sponsors the Inter-Agency
Electronic Grants Committee (IAEGC), an interagency organization, to coordmate promote and facilitate the
effective use of elcctromc commerce. throughout the federal grants community. :

The IAEGC has focused on development of common face soluuons for electromc grants Efforts to achleve acommon

face have culminated in the concept of the “Federal Commons ‘The Federal Commons project is a collaboration of the 33 |

Federal grant-making agencies that are members of the IAEGC, and functions as one of three IAEGC subcommittees..
This project is supported by activities in the two other subcommrttees State, Local, Non-Profit and Other (S&L)
Subcommittee; and the Research and Related (R&R) Subcommittee. The S&L Subcomrmttee comprising federal .
agencies that award grants primarily to state and local governments and non-proﬁt organizations, was formed to better
serve the needs of its diverse customer base. The R&R Subcommittee, more commonly known as the Federal Electronic
Commerce Committee (ECC), deals with grants to research entities such as universities and laboratories. Charter, plans,
meeting agendas and minutes, reports, and roster for the IAEGC and its subgroups may be reviewed at

Applying Information Technology within the Framework

The ECC was formed by research-sponsoring agencies to develop a means to transmit a research grant application
(proposal) electronically rather than by paper, using a data element dictionary of all information transmitted in the
application. This effort, completed in 1994, resulted in the first electronic standard for grant applications, now
known as the Amencan National Standards Institute (ANSI) X12 Transaction Set 194, (See the Federal Electronic
Data Interchange web page at SNAD.NCSL.NIST. GOV/FEDEDI) The ECC sets priorities and publicizes its
efforts by pubhshmg a Pr01¢ct Plan, currently in its third vers1on This plan describes further work of the ECC,

‘including -
. Expandmg EC technologies to include the World Wide Web for data exchangc

* Expanding electronic business transactions to include awards, sohcltatlons trading partner reglstratlon and profiles,
and progress reporting;

« Increasing the number of participating agencies; and
¢ Introducing the Federal Commons concept as a means of exchangingoata among‘federal agencies and grant
recipients. ‘ ‘
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Information Technology in the Grants Process

The S&L Subcommittee grew out of work in the ECC to develop a common web site for grant transactions. This

group achieved a working prototype site for a wide range of grant transactions, providing software for download -

by the potential grantee using Java applet technology. This system requires little or no grantee investment, and is
designed for state and local governments with limited IT budgets and capabilities. This group has developed a
Business Plan outlining subsequent efforts, including

* Enlarging the IAEGC data dlcnonary to include addmonal data elements that are reqmred by state and local
governments, non-profits, and other organizations;

* Promoting the widest possxble use of common electronic commerce processes throughout the federal grants
community;

* Reaching out to trading partners with information about electromc opt10ns and providing opportumtles for
questions and feedback; and ‘ ‘ ,

« Supporting development and implementation of the Federal Commons concept.

The Federal Commons Project Lo ‘ -

As proposed, the Federal Commons will provide a government-wide electronic commerce approach to grants
management. The Federal Commons is envisioned as a coordinated network of federal grant administration systems
and databases. One means of access to the Federal Commons will be a Web-based interface. This Federal Commons
Web Site will enable grantee organization users (universities; research institutions; small businesses; state and local
governments; and other non-profit organizations) to become more familiar with grant activities ongoing in the
participating agencies. In addition, the Federal Commons Web Site will include interfaces designed to support -
secure transmission of administrative information for pre-award and post-award grants business processes. For each
business process, users will be provided with technolog1cal options as to how such information can be formatted,
transmitted and/or received. In response to the extensive burden that would be placed on agencies to support every
technology option, the Federal Commons employs the concept of service centers. An agency that assumes
responsibility for the deployment of a specific technology associated with various grant business processes would
become a service center for that technology

The Federal Commons, therefore, begins the transition from agency independent electronic grant administration
initiatives toward a common government electronic grant administration business model that provides
technological flexibility for grant recipients. It employs a concept of lead agency responsibility in the deployment of
technologies associated with various grant business processes. The Federal Commons will provide flexible -
technological alternatives, support for the entire grants life cycle, a single pomt of entry for grantees to all
participating agenc1es and secure mterfaces

The Federal Commons has a r1ch legacy in the technical unplementanons and data standards development both of
federal agencies and grants recipient organizations. It leverages the work of the Federal Electronic Commerce
Committee in the development of grants business data standards such as the ANSI X12 194 Transaction Set (grant
proposals/applications) and the corresponding grants data dictionary. It builds on the technology used in agency
systems (e.g., Fastlane from the National Science Foundation’s (NSF) , Commons from the National Institute of
Health (NIH), US Electronic Grants Project from the Department of Transportation (DOT) and Paperless
Voucher System from the Office of Naval Research (ONR)).

Toward the realization of this concept, the Federal Commons Subcommittee began meetmg in 1998 to support the
initial stage of software development, including formalizing user requirements as well as defining system

- requirements. With such specifications defined, a proof of concept system is under development. The proof of
concept will prov1de four types of grant admiristration activity as described below.
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Information Technology in the Grants Process

User Registration — This activity enables an individual to register as a Federal Commons user. A user can specify
identification parameters (i.c., a user name, a password, and a unique identifier). These parameters will be stored in
a central repository. When a Federal Commons user accesses the Federal Commons Web Site or that of a Federal
Commons agency , the identity of the user will be validated against these parameters. In addition, the Federal
Commons will facilitate the linking between the unique identifiers of Federal Commons users and the internal data’

structures of part1c1pat1ng agenc1es

Status Query ThlS act1v1ty enables a cheral Commons user to log into the Federal Commons ch S1tc and query
application/proposal and/or award status. ‘The user can select which federal agencies to access, and the cheral
Commons Web Site will coordmate the retrieval of status information from the appropnatc agencies.

Organizational Profile Submission — This activity enables a Federal Commons user to log i into the Federal
Commons Web Site and create/modify an Organizational Profile (OPF) for the grantee organization. The user can
select which Federal agencies are to receive the OPF, and the Federal Commons Web Site will communicate the
OPF to the appropriate agencies. The web site will also submit the proﬁles to an mteragency reposxtory Fedcral
Commons agencies will be able to query the profiles from this repository.

Professional Profile Submission — This activity enables chcral Commons users to log'into the Fledc"ral‘ Commons -
Web Site and create/modify their biographical information as contained in a Professional Profile (PPF). The user

can select which Federal agencies are to receive the PPF, and the Federal Commons Web Site will communicate the

PPF to the approprlate agencies.

The cheral Commons homepage www. fedcommons gov w111 have hnks to agency Web sites and a demo version

of the approach to common business processes. During the first half of 1999, the first common grant modules: user-

registration, status query, organizational profile and professional profile, will be deployed. Followmg ‘the initial
deployment, an assessment report will be written. The report will address the following topics: key technology -
accomplishments, results of testlng with customers, recommendations rcgardmg architecture and software tools,

and future tasks

Conclusions _ |
The Federal Commons concept and its preliminary design have been presented to the Federal Agency Informatlon

Architecture Working Group of the Chief Information Officer Council’s Interoperability Committee, for
coordination and possible assistance in design enhancement and unplcmentatxon As the design is tested and refined
within the grants community, its flexibility and convenience should increase its applicability to a wide range of
agency programs through stable data dictionaries, leveraged technologies from federal agencies, and common

electronic forms and accessibility. Working within the framework of the grant-making community, members of the

TIAEGC and its subgroups are dcvclopmg IT solutions for grants process problems experienced by the grantee
community. Current information is avaﬂable at the TAEGC and Federal Commons web sites.
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OMB Circular A-11, Preparatibd and Submission of vBudgct Estimates (Paﬁ 1)
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OMB Circular A-110, Administrative Requirements for Grants and Agreements with Institutions of H1ghcr
Education, Hospitals, and Other Non-proﬁt Organizations

OMB Circular A-127— Revised, Transnuttal Mcmprandum No. 1
OMB Circular A-123, Management Accountability and Control

. OMB Circular A-130, Management of Federal Information Resources

OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Orgamzatlons
OMB Circular A-134, Fmanc1al Accountmg Prmc1plcs and Standards ‘ u
FEMSR-0, JEMIP Framework for Federal Financial Managcment Systcms
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Glossary/Data Dictionary

Accrual Accounting The method of accounting in which an entity’s financial position and operatiug results are measured by

Advance

Allotment

Apportionment

- Appropriation

Appropriation or Fund Account

Approving Authority

Approving Official

Award

Block Grants
Budget Accounts

Budget Authority

Budget Year

place.

the flow of economic resources. Transactions are recorded in the accounting period in which they occur
or whose operations they benefit, regardless of when the related cash receipts and disbursements take

A payment made to a grantee upon its request either before the grantee has made outlays or through the
use of predetermined payment schedules. (A-110, sec. ___.2(d)) Advances represent cash drawdowns
made by the grant recipient to meet immediate cash needs. =~ : Q

A subdivision of funds below the apportionment lével; usually, at the office lqvcl within the organization.

A distribution made by OMB of amounts available for obligation in an appropriation or fund account |
into amounts available for specified time period, activities, project, objects, or combinations thereof. The :
\

* amounts so apportioned limit the obligations that may be incurred. (A-34, Part II, Section 21.1 p 1I-1).

One of the basic forms of budgct authority. Statutory authonty that allows federal agencies to incur

obligations and to make payment out of the Treasury for specified purposes. An appropriation act is the
most common means of providing budget authority, but in some cases the authorizing legislation itself 1
provides the budget authority. (A-34, Part II, Section 21.1). : ‘ 3

A summary account established in the Treasury for each appropriation and/or fund showing transactions
to such accounts. Each such account provides the framework for establishing a set of balanced accounts on
the books of the agency concerned. As used in A-34, this phrase refers to general fund expendinire
accounts, special fund expenditure accounts, public enterprise revolving funds, intragovernmental
revolving funds, management funds, trust fund expenditure accounts, and trust revolving fund accounts.
(A-34, Part I1, Secnon211pll4a.nd5) - .

Individuals designated by thc1r institution to have the authonty to approve a given action.

Same as an “Approvmg Authority” above. R [

Financial assistance that provides support or stimulation to accomplish a public purpose. Awards include
grants and other agreements in the form of money or property in lieu of money, by the Federal
Government to an eligible recipient. The term does not include: technical assistance, which provides
services instead of money; other assistance in the form of loans, loan guarantees, interest subsidies, or
insurance; direct payments of any kind to individuals; and, contracts which are required to be entered into
and administered under procurement laws and regulations. (A-110, sec. __ .2(e))

Grants issued to government units to support a variety of activities within a broad area of responsibility
instead of focusing on a specific activity. Examples include block grants for social services, maternal and
child health, and transportation.

The lower level budget allocation of a given budget appropriation, usually, for budget execution
purposes, agency appropriations are allocated/distributed to lower levels within an organization; budget
accounts represent the lowest level at which funding is controlled.

Authority provided by law, including joint resolutions making continuing appropriations (also known as
continuing resolutions), and becoming available during the year to incur obligations. The basic forms of
budget authority are appropnanons, authority to borrow, and contract authority. (A-34, Part II, Section
21.1, p.I-3).

The fiscal year for which the funds are appropriated for by Congress; “budget yéar” is also known as
“funding year” or “program year”; note that an appropriation for a given “budget year” may be available
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for use (obligation) over multiple “fiscal years™; the time period for utilization is stipulated in the -
appropnanon ’

Closeout The process by which a Federal awardmg agency determlnes that all apphcable admunstranve actions and
all required work of the award have been completed by the recipient and Federal awarding agency.
(A-110, sec. ___.2(g))

Comm1tment of Funds '
The amount of allotment or lower level authority committed in anuerpatron of an obhgauon (SGL,
definition of account 4700). Commitment is the act of reservmg appropnated funds for an eventual
obligation/award action by an organization. Co

Comrmtment Request g S Cy R
The requestlng action within an orgamzatlonal ennty, Wh1ch eventually leads toa commrtment of funds

for a given purpose.

Core Fmanc1al System ‘ ‘ '

"' The financial system which supports the ﬁnancral functions of an organization which are required to track
financial events and provide significant financial information to management, and/or required for the
preparation of financial statements. Core financial systems are combined with the financial portlon of
mixed systems to form the Financial Management System of an organization.

Disbursement 1. The transfer of cash from the U.S. Treasury to a grantez, generally by deposrt to the grantee’s account
’ " : w1th its financial i 1nst1tut10n

2. The expendrtures (drsbursements) reported by grant recipients- for the current and previous years. The
actual funds a recipient spent to carry outa program’ that is supported by admrmster a grant award. The
term is synonymous wrth expendrture

Drscrenonary Grant Award ' '
A grant awarded for a project of ﬁxed duration that supports the purposes stated in the program’s
authorizing statute, regulations, and announced awarding agency priorities. Within these parameters, the
awarding agency determines which projects will be funded, which applicants will receive awards, and the
dollar amount of each award Such determmauons are usually made through a competitive process..

Drawdown - The process of requesting a payment from the recipient’s grant award and rece1v1ng the payment into the
recipient’s deposrtor account at the rec1p1ent’s ﬁnanc1a1 rnstrtuuon or bank.

Expenditure The actual funds a recipient spent to carry out a program that is supported by admrmster a grant award
(See d1sbursement )

External Program Data ' : - '
This data represents specific program criteria for various types of grant programs including research,
block, formula and discretionary grants, and recipients such as states and local governments, institutions,
and individuals. This external data will help the agency develop trend analyses on how the recipients draw
and spend grant funds.

Federal Awardmg Agency '
A Federal agency that awards a grant toa grantee and provrdes fundrng for grant purposes

Federal Funds Authorrzed
-The total amount of Federal funds obhgated by the Federal Government for use by the recipient. This
amount may include any authorized carryover of unobligated funds from prior funding periods when
permitted by agency regulations or agency implementing instructions. (A-110, sec: ___.2(p))
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Appendix B: Glossary/Data Dictionary

An information system, compnsed of one or more apphcatlons ‘that is used for any of the followmg
collectmg processmg, mamtamrng, transrmttmg, and reportrng data about ﬁnancral events;

* supporting financial planmng or budgetmg act1v1t1es - |

. accumulating and reporting cost inforrnation; or

* supporting the preparatlon of ﬁnanc1al statements

| (A-127 Revrsed Item 5~ “Deﬁmtlons”)

Fiscal Year

Formula Grant
Funding Period
Grant Period

Grant

Historical Data

Information System

The twelve month penod October Ist through September 30th fora glven year.

A grant where the funds are awarded based upon a formula deﬁned in the program statute or agency’s

regulanons

The perlod of time when Federal funchng is available for obhgauon for use by the recrprent (A-110, sec.
2(r)) ' :

The penod estabhshed in the grant document durmg whrch Federal sponsorshlp begins and ends and

rcpresents the grant’s period of performance

A contractual relatronshrp between a Federal awardmg agency and a non-Federal entity (the grantee), in
which the awarding agency agrees to transfer money or something of value to the grantee. The grantee
agrees to use such resources in carrying out a public purpose of support or stimulation authorized by law.
Neither party envisions substantial involvement by the awarding agency in carrying out the grant. A grant
contrasts with a cooperative agreement, in which the awarding agency. does become substantially involved
in the Federal sponsored activity, and with a procurement contract, which a Federal agency uses to obtain
goods and services for its own use (31 USC 6304)

The amounts drsbursed to grantees during each year and the amounts actually cxpended by the grantees.
In addition, other data such as grant award amounts, and rcmrttances should be included in this
information store. - : b :

The organized: collection, processing, transmission and dissemination of information in accordance with
defined procedures, whether automated or manual. Information systems include non-ﬁnanaal financial,
and mixed systems.. (A-127 Revrsed, Item 5 - “Deﬁmtrons”) :

Internal Program Data

Mixed System

This data represents specific program criteria for the various types of grant programs such as block grants
versus formula or discretionary grants. This data would also include grantee’s identification numbers,
period of availability for each grant, number of grants, and authorizations.

An information system that supports both financial and non-financial functions of the Federal
government or components thereof. (A-127 Revised, Item 5 — “Definitions”)

Object Classification |

Obligating Official

A method of classifying obligations and expenditures according to the nature of services or articles
procured, e.g., personal services, supplies and materials, and equipment. Obligations are classified by the
initial purpose for which they are incurred, rather than for the end product or service provided. OMB
Circular A-11 provides current object classifications for reporting budget estimates to OMB. Many
agencies have defined lower levels of ob]ect classrﬁcanon for internal use. (A-11, Sec 35.1)(From JEMIP

EEMSR-1 9/95; p. 54)

Indlvrduals authorized to Jegally bind the Federal Government to prov1de funds for a specific project or
purpose.
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Obligation

Pooled Payment

Pooling

Obligations are amounts of orders placed, contracts awarded, services received; and similar transactions:
for bona fide needs existing during a given period that will réquite payments dutirig the same or a future
period and that comply with applicable laws and regulations. Such amounts will inclide outlays for which
obligations had not been previously recorded and will reflect adjustments for differences between
obligations previously recorded and actual outlays to hqmdatc ‘those obhgatlons (A -34, Sec 21.1; p.-
11-7). _

A consolidated-advance payment to a grantee to-cover aﬁﬁcipated cash needs for all grants the grantee has
with the Federal awarding agency making the payment. The grantee identifies its cash needs collectively
rather than by individual grant.

A process whereby a recipient (university or other non-profit) with multiple many awards from one
agency may request advances/payments based on a'single estimate of immediate cash needs for all of the
recipient’s awards.

Prmc1pal Invesngator (PT)

Program

Progrem Income
Project

Project Period
Recipient

Remittances

System Requirements

The individual, designated by the grantee, who wﬂl be respons1ble for the scxentxﬁc or technical dlrectlon
of the project. o , ‘

Generally defined as an organized set of activities directed toward a common purpose, or goal, undertaken
or proposed by an agency in order to carry out its responsibilities. In practice, however, the term program
has many uses and thus does not have well-defined, standard meaning in the legislative process. Program
is used to describe an agency’s mission, programs, funcnons activities, services, pro;ects and processes.

Gross income earned by the grantee that is directly generated by a supported acuv1ty or earned as a result
of the grant (see exclusions in paragraphs A-110, _ .24 (e) and (h): (A-110,sec. ___.2(x))

A planned underta;king of something to be aecomplished, produced,’or havihg a finite beginning and
finite end. Examples are a construction project-or a research and development project (SGL p. IV-7).

The period established in the award document during which Federal sponsorshlp begms and ends
(A-110, sec. 2(z))

An organization recelvmg ﬁnanaal assistance dn'ectly from Federal awardmg agencies to carry out a
pro;ect or program. (A-110 sec. 2(cc))

Grant funds on deposxt with the grantees which the Federal awardmg agency must recover. These
amounts consist of unexpended funds and balances previously advanced to the grantee. Remittances may
result from overpayments and audit disallowances.

JEMIP systems requlrements are either mandatory or value added. The deﬁmnons of these two categories
are:

Mandatory - Mandatory requirements describe what the system must do and consists of the minimum
acceptable functionality necessary to establish a system, or are based on Federal laws and regulations.
Mandatory requirements are those against which agency heads evaluate their systems to determine
substantial compliance with systems requirements under the FFMIA. These requirements apply to
existing systems in operation and new systems' planned or under development.

Value-added - Value added requirements describe features or characteristics which are considered to be
optional or additional functionality to a system and may consist of any combination. of the following: (1)
using state of the art technology, (2) employing the preferred or:best business practices, or (3) meeting
the special management needs of an individual agency. Agencies should consider value-added features
when judging systems options. The need for these value-added features in agcncy systems is left to the
discretion of each agency head.
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Append‘ix B,= Glossary/Data Dictin_nary

Standard General Ledger (SGL)
. _The uniform chart: of a accounts jssued by the U.S. Dcpartment of Trcasury that are. requu'cd to be used by
all Federal Agencies to record accounting transactions, . .,

Unliquidated Obhgatlons ,
For financial rcports prcpared on a cash basis, they are thc amount of obhgatlons incurred by the recipient
that have not been paid. For reports preparcd on an accrued expenditure basis, they represent the amount
of obligations mcurred by thc rcc1plcnt for which an outlay has not been rccorded
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U.S. General Accounting Office Accounting and Financial Management Issues
Sheila Conley | Chinero N. Thomas
Office of Management and Budget Assistant Director, Health, Education & Human

I, Gilbert S Services Accounting and Financial Management Issues
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Cheryl Driscoll
Audit Manager, Health, Education & Human Services
Accounting and Financial Management Issues
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J. Ann Fisher
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Special Assistant to the Chief Informatlon OPﬁcer for
Electronic
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Willa R. Green
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Thaddeus L. Kontek '
U.S. Environmental Protection Agcncy/U S.
Department of Labor Fellow

Margaret M. Myers
Veterans Affairs/ Gencral Serv1ces Administration

~ Fellow

Debra E. Watson
National Science Foundation/ National Aeronautics and

- Space Administration Fellow
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Fellow

Betty J. White

- Joint Financial Managcment Improvcment _
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Requests for Publications

JEMIP documents may be accessed electronically on FinanceNet Internet site:
http://www.financenet. gov/fed/jfmip/jfmip.htm

The JEMIP uses the General Accounting Office's Document Distribution Center to fulfll
publication requests which are made after mail list distribution. The first copy of each
publication requested is free. Additional copies are $2 each. Orders for 100 or more copies
to be mailed to a single address are discounted 25%. Orders should be sent to the

following address accompanied by a check or money order made out to the Superintendent
of Documents, when necessary. '

Orders by mail:

U.S. General Accounting Office
PO Box 37050

Washington, DC 20013

Orders may also be placed by calling 202/512-6000, by fax 202/512-6061 or TDD
202/512-2537.
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