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" Accountmg Trends and

_ Source: AICPA, (800) 862-4272.

- 882.50.

Accounting Update.

- Accounting Videocourse

Updates and Overvxews

Implementatton Qf latest
accounting principles and
auditing standards.

Source: Totaltape, (800) 874-7877.
9 CPE hours. Audio: 6 cassettes,
textbook, and quizzer,

$129: Software: disk, textbook and,
quizzer, $129;

CD-ROM: CD. texitbook and quizzer,
$129; extra workbooks and quizzers.
$50 or SSO '

“'Recent Statements on’ Auditlng
| Standards (through SAS #71).

Techmques
Reporting practices. trends, citations

Text, members '$75; nonmembers

Government Aliditing and.

Developments in government-and non-
profit accounting, financial reportmg
and auditing;. - 3
Source:. AICPA (800) 862-—4272

10 hours.

Audio-cassettes and workbook $ 129
Additional: workbook $84.

Govemment Audltmg and

Developments in government and non—
profit accounting,

financial réporting, and audiung
Source: AICPA, (800) 862-4272.

8 hours. .

2 videotapes and manual, $129.
Additional manual, $40.

Accountmg and Auditing Report
(monthly)

Monthly subscription series of cassettes,
written highlights, and tra.uscript of
topics.

Source: Totaltape, (800) 874--7877.
12.CPE hours/year.

Audio: 1 year: 12 cassettes monthly
transcripts, yearly album, index, and
quizzers, $225; 2 years: 24 cassettes,
monthly transcripts, albums, indexes,

and quizzers, $395. Extra quizzers:-1. . :

year,

- S80; 2years $155.

On-line: 1 year: 24 disks with index,
quizzers, and reference issues. $225; 2
vears: 48 disks with index, quizzers, and
reference issues, $8395.

‘Source: MicroMash: (800) 272—7277
ext. 4141. -
8 hours. Computer diskettes $120. .

"vxdeotape ‘quarterly; =
_ with participant guides $399

h Standards( auditing state and local

Extra quizzers: 1 year, $80; 2 years; . -~

8155.

Accounting and Auditing Report’f

(CPE Network)

Issues, pronouncements, standards,
reports on exposure drafts. discussion
memorandums.

Source: Totaltape, (800) 874-7877.

22 CPE hours. Subscription series,
i) ,videoiape. ‘monthly except April,. with

participant guides $799

Auditing Update

govemment changes. and other
developments.
Source: Totaltape. 800) &
12 CPE hours/year. e

Audio: I'year: 12 cassettes, monthly

transcripts, yearly albim; index; and
quizzers, $225; 2 years: 24 cassettes,

monthly transcripts, albums, indexes,
and quizzers, $395. Extra quizzers 1
year, -

$80; 2 years. $155 e

On-line: 1 year: 24 dlSkS with index.
quizzers, and reference issues, $225; 2
years: 48 diskswith index; quizzers, and .
reference issues, $$395. Extra quizzers
1 year, 380 2 years $155 ‘

Govemment A&A-

Government accountmg and auditmg
coverage.

Source: The CPA- Report (800) 622— .

1140. -

Subscription series. 16 annuaJ CPE
hours, $780.

Includes quarterly videotape cassettes,

Handbook. guides, and self—exams.
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- }-extra workbook:and quizzer, $90.

" exafin; §119.95.- -k

FASB},_ Update
Recent Financial Accounting Standards
Board’ ‘staterfients and interprctatlons
Source: MicroMash, (800) 272--7277..;
ext. 4141.

8 hours. Computer diskettcs. 3120

GAAP

Source: Western Schools. (800) 438—-
8888

exerciscs. i d exam, $1 19 95.

, altape, (so01 874-7877
12 hours 12 cassettes (or computer
1 diskette), workbook, and quizzer, 3199

Software:disks; textbook..and quizzer
(specify Windows/DOS), $199; 3-hour :
video, textbook:and.quizzer , $249; i -
software disks.;e:ctbook and quizzer o

CD-ROM: CD, textbook. and quizzer, =

Bisk GAAP Guide

¥ Current comprehensxve overview of °

Source Totaltape. (800) 874-—7877

12 hours. 12 cassettes (or computer ‘
}disketté), workbook, and quizzer, $159:
extra workbodk:and quizzer, $90.

(specify Windows/DOS), $159. CD-
extra-disks’ a.nd quizzers 360-870

) GAAS Overvlew :

Ovemew of GAAS.

8888. .

120 hours Text, lesson plan. ob_]ectives.
‘l'exercises,and - 7

20 hours “Text, lesson plan. objectives. - -

: sks and quizzers $80—S90, ) :

Software disks, textbook. and quizzer =~ . :

'ROM: CD, textbook, and quizzer, $159: S

Source: Western Schools, (800) 438—-, ST




Part 2: Federal
Financial Management

Financial Management

Current Issues in Financial -

| - Management for. Managers and

» .Supervisors .. .

Update content on: status of the federal -
budget, GPRA, CFO Act, federal
acquisition reform, and lnternal
management controls, . ..
Source: USDA Graduate’ School s
Training Centers. 1 day,:0.6 CEU, 3165
In 1997: National Capital Training -
Center: DC (Jan. May). Southeast ‘

- Training Center GA (May s

l‘é
&
&
e
&
!

Federal Ftnancial Ma, gement
Overview RIS :

! Understanding budget process. agency
~ accounting reports, performance
measurement, new developments
in financial management.

. Source: Management Concepts,

- Incorporated, (703) 790--9595

- 3 days, $465. . . : "
In 1997: DC area (Jan May Aug)

" Financial Management Tralntng
Seminars

Mid-level curriculums in Budgetlng
Concentration (10 sessions of 5 hours) :
or Accounting Concentration {10° -~

sessions of 5 hours), $1;150: ‘Advanced--

level curriculuin (10 session each day-
long}, $1,250. - .. '

Source: The Center for Pubhc Fmancral
Management, The George Washmgton
University, (202) 994-4181." ‘

In 1997: Mid-level seminars;, Budgeting
or Accounting: DC (begin Apr). Advanced-
level seminars: DC (begin Feb, Apr).

Introduction to. Ftnancral
Management o

Budget process: functions of financial
management; internal controls; and
financial terminology, concepts, and -
techniques.

Source: USDA Graduate Schools
Training Centers: 3-days. Washington -
$475, Others $415.

In 1997: National Capital Training
Center: DC (Mar, May, Aug). Midwest
Training Center: IL (Jun). MO (Jan).
Northeast Training Center: NY (Sep). PA
(Mar). Southwest Traimng Center: co
(Feb), OK (Jul), TX {Apr).’

Western Training Center: CA (Apr), WA
{Jul). , ,

~ } Reporting and Entity and Display: -
. :Souree: The Center for Applied Ftnanctal

1 and managerlal accounting.

: Weste

jOvervrew of uses, costmg methods T
reporting

16 CPE hours."

‘quizzer, $199. Extra quizzers, SSO-SQO.
| Advanced Cost Accounting

“Sta.ndards issues, indirect costs, pricing, |
| DCAA initiatives.

| In1997: CA (Apr), MD (Jun). " -

Federal Government
Accountzng Standards

Survey of Federal Accounttng
'Concepts and Standards :

Introduction to federal accounting
.1 standards and concept issuances by . -

| Federal Accounting Standards Advisory

Board and the Office of Management and

{ Budget. Covers standards 1-8 and

Concept stalements on Objectives of'

Management/FMSfl‘reasury. (202} 874~
'9560. 2 days, 16 CPE hours, $355 o
In. ‘1997x DC (Jan, Apr. Jun) o

B . Federdl Accounting Standards ‘ ‘Property Plant an_d quupment/

' Stewardship Reporting -
Statements of Federal Finiancial Aécounting
.Standards #6 and #8. Characteristics,

*] recording, reporting and disclosure.of .«
property, plant, and equipment (#6) and ERR T

FASAB standards; OMB and GAO'
implementations accounting transactions
| and reporting requirements for financial

Source USDA Graduate School s
Training Centers. g

| 3 days. 24 hours CPE;‘§425:

In 1997: National Capital Tratning

.- | Center; DC (Mar, Jun, Sep) Mrdwest
: Tralning Center: IL (Jan), MO (Apr, Jul).
| Northeast Training Center: MA (Mar).

Southeast Training Center: GA (Apr):.
Southwest Training Center: CO'(Sep).
| Traintng Center CA (Jun)

e

i

Cost and Managerlal Accountmg‘.

| Souree: 'I‘otaltape. (800) 874--7877

Audxo 6cassettes textbook and

* 1 quizzer, $129.

Video: 4-hour video, textbnok and qulzzer.
$249. Software: disk, textbook; and -

Source: Center for Public Management,
(301) 340-1610. 2 days, $325.

'Managerial Cost Accounting

Definition and characteristics.of.
responsibility segments, definition and
recordmg of full cost, treatment of inter-
entity costs, and cost assignment
meéthods. ‘Also covers costing
methodologres such as activity-based -
costing, job order. process costing and

standard costs
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=) Ins 1997 DC (Mar, Apr, Jul).

. |an Related Property), and #5
| A unting for Liabilities).are covered’
from perspectives of proper accounting

,.pensions and inventory for sale.’
| Management/FMS/Treasury, (202) 874--

|9560. 2 days, 16 CPE hours, $355.
In 1997: DC (Jan, Mar).

Source: The Center for Applied Financial
" | ManagemenUFMS/Treasury, (202):874-- .

9560. 2 days, 16 CPE hours, 3355

Jin. 1997 DC (Feb, Apr. Jun)

Accounting for Revenue an_d
Other Financing Sources o

Statement of Federal Flnanclal

implementation. Includes reporting
formats required by OMB Form-and -

Ledger entries for implementation.-

| Source: The Center for Applied Ftnanctal o
. Management/FMSﬂ‘reasury, (202) 874~ : 5ol
L ’9560,‘2 days, 16 CPE hours, 8355 -

{1n,1997: DC (Mar. Apr. Jul)

stewardship reporting (#8), with the -

latter including new required -
vsupplementary stewardship reports Saiato ol
Source: The Center for Applied Financial - - -~

Management/FMS/I‘ reasury, (202) 874--
9560. 2 days, 16 CPE hours, $355.

Statements of Federal:Financial -
counting Standards #1 (Selected
Assets and Liabilities}, #3 (Iriveritory

"

and reporting. Includes accounting for

Source: The Center for Applied Financial -

Dtrect Loans and Loan
Guarantees

N :Statement of Fedéral Financjal .
uLAccounttng Standard #2: discussion of

provisionstof Credit:-Reform Act; with™:
Dlustrations of accounting for direct loan
receivables, guaranteed loan liabilities,
subsidy cost allowances, and subsidy
amortization and reestimation. -

| Source: The Center for Applied

Financial Management/FMS/Treasury,
(202) 874--9560 2 days 16 CPE hours,

15355..
| 'm 1997: DC (Mar, May).

Content bulletin and Standard General - -

SIS

B Al v LA

o 'Federal Asset and Llablllty* e e '
| Standards RN




SFFAS #2:-Accounting_ for Direct
Loans and Loan Guarantees
Recognition and measurement of direct
loans, liabilities associated with loan
guarantees, and costs.. R
Source: Management Concepls. :
Incorporated, (703) 790--9595. 2 days
$355. In 1997: DC area (Feb Jul)

SFFAS #4: Managerial Cost
Accounting Standards- :

Cost tools: management: framework:

- responsiblity. segments ﬂnding full costs
‘. of programs. "

Source: Management Concepts
Incorporated, (703) 790--9595. - -

‘2 days, $355. In 1997: DCarea {Mar, Aug)

' Implementing the New
Accounting Standards -

Adopted standards and reconunendations
of Federal Accountlng Standards :
Advisory Board.

Source: Management Concepts
‘Incorporated, (703) 790-9595

3 days. 8465. - , '
In 1997: DC: area (Mar Jun, Aug)

'Accounting R

Budgeting and Accounting
Making the Connection

-Budgeting and accounting processes; = -

terminology: budgeting as the:basis for
accounting; measuring: Fmancial :
performance. ;

Source: Management Concepts
Incorporated. (703); 790-9595
2 days, 8325, ..

In 1997: GA (Feb), DC area’ [Feb Apr.
Jun, Aug), FL (Feb); IL.(Apr), OH (May), -
TX (May, Jun), CA(Jul Aug) WA (Aug)

Introductory Accounttng

Fundamental accounting principles;
identifying and recording transactions;
techniques of double--entry accounting.
Source: USDA Graduate School, (202)
690--4280. 2 ¢redits. $167.- :

In 1997: DC area (_evenmg quarten.r ;- 5

Winter, Spring.Summer. Fall).

Government Accountmg
Principles

Basic level course. = - :
Source: MicroMash, (800) 272--7277
ext. 4141. 8 hours. Computer dxskettes
$120.

= f Source: ‘Management Concepts
' Incorporated, (703) 790--9595

| Jun, Sep) IN (Jun]. OH, (Apr) TX: (Feb).'

Introductton to Government B T
g . 71(303)'969--5800. 4.0 CEUs, 40 hours of
| training within 6 months time, $200
’ AOpen enrollment ,

: ’operatmns cost systems, managerial -
* «]accounting, and tax reporting. .
*| Source: USDA Graduate School, evemng
$chool, (202) 690--4280.

|2 credits ‘each course (L, IL- III) 8199 each
‘In 1997: 1'and II. DC (evening quarter
‘Winter, Sprmg Summer; Fall); 11, DC

11, managerial accounting.

-| Source: USDA Graduate School o
~Correspondence Programs, (202) 720--
“7123:"

Basic Accounting Concepts.
Governmental Accounting;: processes:

standard financial reports.
Source: The Cehter for Applied Flnanclal

. .Managemcnl/FMS/Trcasun 1202) 874-- -
19560. 1.day, 8§ CPE.hours. $180. :
‘ ln 1997: DC (Mar. Jun) :

Basic Federal Accounting
-Princzples LT

. Federal accounting cycle. double--entry
“Faccounting techniques: original entries; .

fund accounting. concepts. slandard
general ledger; journal ¢ entries. -

5 days. $575.
In 1997: CA (Jul), DC area (Jan. Mar,

Accounting

‘| GASB pronouncements. ﬁnancial
-} reporting; comphance audltlng and
“-| GAAP hierarchy. .
Lo ?Source‘-‘fAlCPA (800] 862--4272

- Text‘ormai 16hours 8179

Prmczples Qf Accountmg (I II and

m) CiiE
Accounting cycle and statements,
transactions, periodic reporting, accounts-
receivable -and’payable, inventories, '
and accruals, Assets, systems °
ols, payrolls, data processing,
légal forms of organization: Business. :

(evenmg quarter Wmter. Sprmg Fall)

'Prmc1ples of Accounting

1. basic principles. II, financial accountmg

2 semester hours each. I, 8323 (1 1
iessons): II, $294 (12:lessons). III; 3276
(8 lessons) :

Intermediate Accounting (I 1I). k

'| Reporting; ‘accounting concepis tOplCS

and problems. - -
‘Source: USDA Graduate School, evemng
school, {202) 690--4280.
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Accountlng

| Ace

2 crcdlls cach course:(L.-11). $199 ¢ach.
In 1997: (1l evening quarter Winter: 1
cvening quarter Fall). ‘

Intermediate Accounting I and II

| source: USDA Graduate School; {202)
‘| 720--7123. 3:semester credits each. I:

$323; 1I: $312. Correspondcnce. 11 Fo
lessons each R

Government Bookkeepmg and

i equltyA income, cost. and expenses. L ..»

journal vouchers (general Jjournals);

‘general ledger; trial balances; financial

statements; compliancewith General
ing Office guidelines. -
LSource USDA Graduate School's.

National lndependent Study Center. o

- Government Bookkeepmg and
Accountlng o

‘Basic concepts and principles of
unting; . fund accounting’ procedures
accounting cycle; financial reporls '

‘Source: USDA Graduate School's -

Tra.mmg Centers. 4 days, $485.

‘In 1997: National Capital Trajning

| Center: ‘DC (Jan, Apr, Jul; Sep).

‘Midwest Training Center: IL .(Jan), MO

{Jun, Jul). Northeast Training Center::*

'PA.(Mar). Southeast Training Center: GA
| (May, Sep) VA (Jul). Southwest. Trammg
.Center: CO (May), TX (Mar). Western
“| Training Center: CA (Mar, Jul).

Accounting Procedures in
Federal Agencies

.| Government accounting prin¢iples,

appropriations, accounting problems,
use of standard general ledger.
Source: -Management Concepts,
Incorporated, {(703) 790--9595.

.| 3'days, $465.
| In 1997: CA (Aug), CO.(Mar), DC area -

(Jan, Apr, Jun, Augl GA, (Feb) Ol-l

“(Jun); TX (Mar).

B Féderal Govemment-AccountingI N

Basic principles and pracuces of

| accounting and concepts and methods of .
fund control systems in federal agencies;

accountmg for funding, processes
| (appropriation. apportionment,

aliotment, obligation, disbursement, and




reimbursement): transfer appropriatton,
and working fund advances. .

Source: USDA Graduate School (202)
720--7123. '

2 semester cred)ts $186
Correspondence. 14 Iessons :

Federal Government Accounting

Inventory and - property accounttng
reimbursable operations, financed:
revolving funds, advanced principles of
accrual accounting, reporting of accrued
expenditures and accrued revenues, -
preparation of financial reports. accounting
in decentralized operations, consolidation-’
of cost accounting for area of prog;ram
responsibility, relationship to cost-= "
based budgeting and year--end closlng
accounting for lapsed approprlatlons. '
and transfers. ‘

Source: USDA Graduate School (202)
720--7123. 2 semester credits. $186
Correspondence, 8 lessons ' L

ivd
.\"'

. Accounting for Retmbursable i

. Authority (Interagency

_ Agreements). - .- ,

. .Conceptual framework for reimbursable

work; basic transactions: report.lng

requirements.

Source: Management Concepts

Incorporated, (703) 790--9595

2 days, $355. © o

In 1997: CA (Aug), CO{Mar), DC. area’

: (Jan, Apr,-Jun, Aug), GA (Feb). IN (Nov).
OH {Jun), TX (Apr) "

- GASB Statement 14 -
The Financial Reportmg Entzty

Explains defining of a government. *
reporting entity; GASB Statement 14.
Source: MicroMash, (800) 272--7277,
ext. 4141. 8 hours. Computer dlskettes
$120.

Cost Accounting

Cost Accounting Concepts
Cash vs. accrual--based costxng unlt
cost determination, fixed and variable . |
costs, standard.costs; variance: analysis, |
incremental costs, replacement costs.
Source: USDA Graduate School's

Training Centers.

3 days, Washington $395.

In 1997: National Capital Center: DC.
(Feb. Jun, Sep). Northeast Training -
Center: DE (Apr). Southeast: Tralning
Center: GA (Mar). Midwest: Training
Center: MO (Mar, Jul). Southwest

Managing Costs, for
| Performance . -+

| A$sociating costs with- actlvitles/cost .
' objecttves linking to performance ’

) In
' C;ést.vAccounting Standards
} For contracts auditing: federal Cost

. ‘|-Accounting Standard clauses
e appllcatlons to contracts and grants

| Source: USDA Graduate School Audxt

.establishment. -
.| Source: USDA Graduate:School,

Training Center: TX (Mar). Western
Training Center (CA (Sep). WA (May).. -

| Cost Accounting lLand Il
Aspects of job order cost accounting *
systems and procedures, usesin

decision making, analyses, and control.
Source: USDA Graduate School evening

.| school, (202) 690--4280.
"] 2'credits each course. (I, II) $199
#1'1n1997: DC (1 evening quarter Wlnter. II

eventng quarter:Spring).

Cost Account gf.I II III
1;:Job order cost accountlng 11, Process

‘| cost @ecounting, and I Cost accounttng

a‘management tool.’

- Soutce: USDA Graduate School

‘Correspondence Programs. (202) 720-
7123. 1 serester credit each. I, $169 (8

'[ 1essons); 11, $168 (6 lessons) IIl, 3168

(6 lessons)

IR e

| measurement; reporting.
Source: Management Concepts
Incorporated, (703)'790--9595.
2. days, $355.

97: DC area (Feb, May. Aug).

;| with local and ‘'state governments,®.
education instituuons. and nonproﬁt
-organizations. . .

Training Institute, (202) 401--9401 or -
(800) 326--7813. 3 days. 24 hours CPE
$390. .
In 1997 CA(May) DC. (Feb Jul)

Actiotty-Based Costing

Elements of ABC system, steps in

‘National Capital Training Center, (202) --
401-9194 2 days. 3. 016 hours CPE
§295. s
In 1997 'DC [Mar May Aug)

Actwlty--Based Costlng

| ABC background, model, irnp]ementanon.
lmkages to performarice. management.

JFMIP Compendium of Courses 1997

iv iActwlty Based Costmg o

- | Basics of acuvity based costing :coSt.
pools. activity:drivers,:and unit costs;.:

Source: EDI International and The
Georgc Washington Untvcrstty (703)
578--3001. 2-days. §775.. ...

~{1n'1997: CA (May. Jul). €O (Aug): DC

{(Mar, Jun, Sep. Dec) LA (Apr) MO
(Feb), NV (Oct).

Acttvtty-Based Costing (ABC)

Traditional costing; ABC methods."
Source: MicroMash, (800} 272--7277,

$l20

T Activlty Based' Costing

'ABC dse; cost flows: spreadsheet model '
"bluep: : C
Source Western Schools, (1--800) 438-‘. o

rint with data flows.

8888 20 Self--Study hours Sl 19.95:

Activity Based Cost R
Management vMethods and

B Techmques )
{ Use of “Activity Based Costing (ABC) to

ine unit costs and to find ways to

program delivery. *
Source:' Management Concepts

| Incorporated, (703) 790--9595 CoomL
|3 days, $465. . -

. |1In'1997: CO (Sep), DC area (Feb Apr.

. ,Jun. Sep) GA (Jan). TX (Mar. s

Applications for Auditors .

applications of ABC for decisions.in

'| budgeting, pricing, consolidation,
-outsourcing, and rnomtormg efﬁcxency ;

and-quality costs.

.| Source: USDA Graduate School Audit

Training Institute, (202) 401--9401 or -

$315.

"l 1n'1997: DC (Jan. Aug). TX (Sep]
'Appropnattons Law

- ’Federal Appropriation Law

’Federal appropriations: approprianons
“I'law; statutes and regulations; significant .
| decisions; congressional sequence.

‘Source: USDA Graduate School's
Training Centers. 3 days, Washmgton v

... | 8575, Others $495. .
°| In 1997; National Capital Trammg

Certer: DC (Feb, May, Aug). Midwest o
Tramlng Center: IL (Jun), MO (Feb,
Aug). Northeast Training Center: MA

(Jun}, PA (Apr). Southeast Training

ext. 4141. 8hours Computer diskettes e

prove the timelmess. quality and cost, .

{(800)-336-7813. 2 days. 16 CPE hours. S




Center: AL (Mar), GA (May), VA (Jul).

Southwest Tratning Center: CO: (Feb).*

LA {Mar). NM (Apr), OK (Jun). TX (Jan
Mar. Aug), UT {Jul). Western- Tralning
Cenier: CA (Feb, May, Sep). OR (Apr).
WA (Aug).

Federal Appropnations Law
Update ;

Review of. principles (purpose. tlme.
amount), update on new opinions and
laws.

Source: USDA Graduate School‘
Training Centers. 1 day, $165."

In 1997: National Capital Tralnlng
Center: DC (Feb, May, Aug)::

Midwest Training Center: IL: (Jun). MO
(Feb, Aug). Northeast Training Center: -
MA (Jun). PA (Apr). Southeast Training
Center: GA (Jun), VA (Jul)..Southwest:
Training Cénter: CO (Feb), NM (Apr) TX
(Jan, Mar, Aug), UT (Jul). Western .
Training Center: CA (Feb, May. Sep). OR
{Apr), WA (Aug) i

Implications of Federal . . =~
Appropriation Law.. ,
Theory of: appropnations law
implications for financial decisions. -
Anti--Deficiency-Act; ‘discretion in

spending, procurement requirements; - - -

and appropriation availabilities.-

Source: The Center for Apphed )

Financial Management/FMSfI‘reasury, =
- (202) 874--9560. 2 days, 16 CPE hours.
- 8355, with GAQ's'Principles of Federal
" Appropriations:Law, volumes T-and- II)
In 1997: DC (Feb: Apr. Jul) SER

The Anti-DeﬁCiency Act
Provisions; preventing vmlatmns.
remedying actions:

Source: Management Concepts.
Incorporated, (703) 790--9595

2 days, $410. '

In 1997: DC area (Jan), co (Jul) DC
area (Feb, Apr, Jul, Sep) OH (Mar) X
{Jan).

Appropriations Law for -~
- Accountable:Officers -
Laws applying to certifying officers, "~
disbursing officers, cashiers and .
collection agents, and other personnel
Source: Management Concepts,’
Incorporated. (703) 790--9595

1 days, §22-. ) o
In 1997: CA (Apr), DC area (Feb Apr.
Jun, Aug). GA (May), TX (Apr). .

| programs: claims against.U.S ;'debt "

| 1n 1897: CO (Jan), DC.area (Mar. Jun.
Sep), IN (May). OH (Ma.r), X (Jul ; Oct) .

| Sotirce: Management Concepts, |
T .lncorporated (703) 790--9595

Approprtatxons Law Update

Appropriatton law revisions: GAO

| interpretations: recentissues: =

| Source: Management Concepts. s
lncorporated (703) 790--9595

1 day..$220.

| 1n 1997: CA (Jul). €O (Jul), DCarea
.. }{Jan,Apr, Jul) IN (Sep) NM (Feb), OH -
N ,(Mar) .

Grants and cooperative agreement; loan
collectlon. payment of. judgments 5

,Incorporated (703) 790--9595
"1 day, $220.

: Appropriations Law Semmar

5 lnterpretlng approprtatlons.

to purpose. establishing appropriation -
appropriations; respondmg to.
continuing resolutions.

4 days. $735.
In 1997; CA'{Apr), CO (Jan). DCarea ...
(Jan, Feb, Apr, May, Jun, Jul, Aug,

udget

- Executmg Budgets within the Law»
g .| Source: Management Concepts; -

-Incorporated, (703) 790--9595
-| 4 days. $575.
o 1997 DC area (Feb Apr. Jul; Sep)

'Key elements of budget execution;

| purposes for which funds can be used:

amounts that can be used when funds
canbe used.

Source: Management Concepts
Incorporated. {703) 790--9595

2 days, $410.

In 1997: DC area (Jan, Mar. May, Aug).

Developmg a Budget for a Umt

Terms used in’ budgeting ‘steps’ in the
"1 federal budget proceéss: ‘techniques’ for *

estimating costs: preparatxon ofa umt

‘ . | budget.

Source: USDA Graduate School's
National Independent - .-
Study Center, (303) 969--5800

'12.4 CEU, 24 hours'in 6 months t.une,
, 8150  Open enrollment. =

JFMIP Compendium of Courses 1997

Source: Management Concepts.

nining appropriation availability. as’

Sep). IN (May), OH (Mar). TX (Jul Oct)

GA (May), IN (Sep), MO (Jun), NM (Feb),.
1 TX {Apr, Dec).

Budgct conlrol proccss lcg'\l and

1 administrative limitations' that need to-
be controlled: when a:budgetis outof. - -

control; actions to'bring the budget back
into control: reporting budget progress.

1| Source: USDA Graduate School's *
:National Independent Study Center,
13083).969--5800. 2.4:.CEUs; 24 hours in
; 6 months ttme. 3150 Open enrollment

. Aduanced Approprtations Law T

Federal Budget Proce s c

*.~| Federal budget process; budget i
.| formulation, execution,. and review. roles .
-played by departments and agencies;. the

‘Office of Management and Budget, the -

In.1997: National Capital Tratning :
Center: DC (Jan, Feb, Mar, Apr, May.
Jun, Aug, Sep). Midwest Training

_Center: MO (Mar, Jul). Northeast
‘| Training Center: PA-(Jun, Aug)
availablllty time and amount; obligating....

Southeast Training Center: GA (Mar

. -May), VA (Jul). Southwest Tralnlng
Center CO (Mar),-OK: (Jun)

‘Budget Analysts Workshop
Budget Justification,” ...

Presentatton and Executton

Justlﬁcatxons to Congress. the =i
;| congressional review committee
- | perspective; budget presentatlons. and L

tips. for- approprxauon hearings

Reportmg Budget Execution:

I The SF-133

Reporting budgetary resources and ‘status:
relation of obligations. to outlays, SGL

-crosswalk use to generate the SF-133.
_Source: Management Concepts,

Incorporated (703) 790--9595
111 day,.8185. =

In1997: CA:(Jan); CO (May) DC area |
(Feb; Apr. Jul);IN- (Aug) OH (Jun). Ry

The Federal Budget Process -
Budget phases and timetables; roles;

‘| budget formulation; justification, and

presentation: eongressiorial budget
actions, including authorizations and
appropriations; committees,

subcommittees. and lobbying groups.

.+ | President, the. Executive Commtttees on. ..
;,.-IBudget and Congress:. - o
 Source: USDA Graduate School'
| Training Centers. 4 days, $295.

RN

Ll
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:Introductzon to Federal o
. Budgeting

Potential problems with the system and
their effects and budget execution.
Source: Management Concepls '
Incorporated, (703)‘790--9595

1 day. S185. o
In 1997: CA (May), CO (Apr). DC area
(Feb, Apr. Jun, Aug), GA (Mar), IN "
(Mar), OH (Jul). TX {Dec)

Budget terms, object class budget,
program budget, funding sources for .

'~ government programs, budget

projections. )
Source: USDA Graduate School's Training

Centers. 4 days, Washington $485. -

In 1997: National Capital Training
Center: DC (Mar, Jun; Aug). Midwest
‘Training Center: MO (Jan, Feb). )
Northeast Training Center: PA (Jul).
Southeast Training Center: AL (Jun), GA
(Apr).

Southwest Training:Center:: €O (Feb),
LA (Mar), NM (Jan), TX (Apr, Aug).

Budget Analysis Workshop

“Workload, eff‘iciency and eﬂ’ect.iveness
~measures for a typical Federal program

budget justifications; mid—-ﬁscal year
financial review; financial lmphcations of
audit findings.

Source: USDA Graduate School's
Training Centers. 4 days‘ Washington
$475, Others $415.

In 1997: National Cap1ia1 Training
Center: DC (Feb, Apr, Jul). Midwest
Training Center: IL (Jul), MO.(Sep). .
Northeast Training Center: PA (Mar), NY
(Jul). Southeast Training Center: GA
(Feb, Jun), VA (Jul). Southwest Training
Center: LA {Sep). OK (Jul), TX (May).
Western Training Center: CA (Apr), WA :
(Sep).

Budget Formulation

Process of and requu‘ements for budget
formulation: laws and directives:
budgets; concepts and terminology.
Source: USDA Graduate School's
Training Centers. 4 days. Washmgton _
$485. y
In 1947: National Capital Trammg
Center: DC (Jan, Mar, Apr, Jun, Jul,
Sep). Midwest Training Center: IL (Mar),
MO (May, Aug). Northeast Training
Center: MA (Aug), PA (Aug). Southeast
Training Center: AL (Mar), GA (Jan,
May), VA (Aug). Southwest Training
Center: AZ (Jan). CO {Mar, Jul), LA
{Apr). TX (May, Jun). Western Training
Center: CA (Jan, Jun, Aug), WA (Apr).

.| Source: USDA Graduate School, evening
school,:(202) 690»4280 2credits

Midwest Training Center: IL (May), MO
] (Jul, Sep). Northeast Training Center:.

' Budget Executlon

Sl g

‘Budget Execution

.Budget execution: financial plans and
| administrative requirements for
Teprogramming and realigning of

Budget Formulation

Annual OMB budget submission fora:
| fictitious agency: federal budget process:

budget formulation: OMB Circular:A-11;
budget justification requirements: object

.| class estimates; and federal. accounung

concepts.

| Source: Managcment Concepts
.} Incorporated, (703) 790--9595
-}-5 days. $575.
| In 1897: CO (Feb), DC area (Mar May,

Jun), GA (Apr) IN (Aug) X (_Mar)_

Budget Planning, Development
| and Presentation

vProcess of budget preparation and

approval.

$234.
In 1997: DC (evening quarter. Fall)

»Budget Justification and

Presentation

Justiﬁcations technica.l support for o
-| budget submissions, fielding questions. .
Source:, USDA Graduate School's .-
Training Centers. days, Washingion
$495; Others $415.

| In 1997: National Capital Training
Center: DC (Feb. May, Jul, Sep).

MA (Apr), PA (Jul). Southeast Training .
Center: GA (Feb)..Southwest Training
Center: CO (Jul). TX (May). Western: ..
Traming Center: CA (Mar, May) WA
[Jul) ‘ .

Writi,n'g Effective Budget -

Justifications

Organization of budget information with
goals, objectives, and performance
measures.

| Source: Management Concepts
‘Incorporated, {703).790--9595.

2 days: $355.
In. 1997 ‘DC area (Jan Mar Jul)

gvailable funds: monitoring and

_controlhng use of funds. .
Source: USDA Graduate School's
“Training Centers 4 days $485.

JFMIP Compendium of Courses 1997
7. .

In 1997: National Capital Training
Center: DC (Jan. Mar,'Apr. Jun, Sep).
Midwest Tratning Center: IL-(Apr). MO
(Jun. Jul). Northeast Tratning Center:
'MA (May), PA (Jan). Southeast Training
Center: AL (May, Sep), GA (Mar, Jun),

VA (Jul}. Southwest Training Center; AZ »

(Mar), CO (Sep), LA (May), TX (Feb,.

Jun). Western Training Center .CA (Jun, .

Aug). WA (Mar)

Budget Execution

.| Budget execution concepts operating
budget for the fiscal year: revisions to
the operating budget; reports required

'| by OMB Circular A-34; Anti--Defictency =~
_|‘Act-violations; forfeiture {lapse) in'budget

authority: and rescissions. defen-a]s.

~ | and sequestration.

.| Source: Management Concepts,

‘[ Incorporated, (703) 790--9595.

N K days $575. ’

_}In'1997: CO (Feb). DC area (Feb Ma.r.
[ Jun. Aug), IN (Aug). TX (Mar)..

W

: “Bu'd‘ge't Execution Game

Source: The Center.for Applied .
Financial Management/FMS/I‘ reasury.
2 days, 16 CPE, $310.

In 1997. DC (Apr, Jun). -

"|Defense Budget Process
PPBS: The Defense Budget Planning,

.P,r’o'gramming. and Budgeting System ™

Concept, operating principles, policies,

unit cost resourcing, financial reports. -

" Source: Management Concepts

Incorporated, (703) 790--9595.
2 days, $355. v
In 1997: CA (Jul), CO (Jul}, DC area

(Jan; Mar, May, Jul, Sepl. GA (May) IN

(Sep), NM (Feb) X (Jan. Apr).

: Defense Business Operatzons
‘| Fund

Revolvmg fund use, concepts, and

| operations.

Source: 'USDA Graduate Schools.

"1 8 days. 1.8 CEU, Washington. $475

Others. $415.

:; National Capxtal Trammg

C
Center IL ()May), MO (Feb, Apr. Jul).
Northeast Training Center: PA (Feb).
Southeast Training center: AL (Mar), GA
(Jun). Southwest Training center: CO

- -|{May), TX (Sep). Western Training

Center: CA (Feb, Jul), WA (May).

DC (Feb, Aug): Midwest Training




DBOF: Fundamentalsof -
Defense Business Operations
DBOF concept: opcraung practlces untt
costing principles. . :
Source: Management Concepts._ .
Incorporated, (703) 790--9595. )

2 days, 8355." . )

In 1997: CA (Jul), co (Mar) DC area .
(Jan, Mar, Jun, Aug, Sep), OH (May).

' DBOF Accounting and Fmancial
Reporting: -

Defense Bustness Opcrattons Fund
background accounting. guldance.
required financial reports..

Source: Management Concepts.
Incorporated, (703) 790--9595.

3 days, $465. .

"In 1997: DC area (Jan. May. Sep] IN
(Apr), MO {Feb).

Cash and Asset
Management

Reporting Requirements

‘Accounting and reporting requtrements}f

of the act.

- Source: Management Concepts,
Incorporated, (703) 790--9595. -
3 days, $465.

In 1997: DCarea(Fcb Jul) ;_f,

Fundamentals 'of
Management -

- Overview of entire cash management

ash‘ :

mechanisms.
Source: The Center for Apphed -
Financial Management/FMS/Treasury.
1 day, 8 CPE hours, $180.

In 1997: DC (Feb,.-May. Jul, Sep).

Administering the Prompt
Payment Act

Basic concepts of the act; how to.
properly apply its requirements and
_comply with the act. e
Source: Management Concepts.H S
Incorporated,. (703). 790--9595 '

2 days, 8355. -

In 1997: CA (Jan), co (May) DC area -
(Mar, Jun, Aug) IN (Aug) OH (Jun). .

-FASB 95: Statement of Cash
Flows

Reporting cash inflows and outflows,
assessing problems, preparing
statements. (Includes FASB 102 and

General Ledger

| poLLars and SENSE. .-
| Making Sense of Treasurys

‘Source: The Center for: Apphed
“Finaricial Management/FMS/I‘ reasury.

104 amendments. SR :
Source: Totaltape. (800} 8/4--7877
12 CPE hours/year. 6 cassettes,

textbook, and quizzer, $159. Video tape.
| textbook, and quizzer, $199: Software

| (Windows), $159: extra disks and

‘| quizzers, $60. CD--ROM (Windows),

| textbook. and quizzer, $199; Extra.CDs -

and qutzzers. $60-$70

USS. Govemment Standard

Central Accounting
Requirements . .

Federal budget process; historical
perspectjve. central accounting
requirements. application of

‘approprtatlons process; ﬂnancta!
7 I'documents.

Source:. The Center for Apphed

.. | Financtal Management/FMS/l‘reasnry
.| (202) 874--9560.
Credit Reform: Accounttng andq ,

2 dags, 16 CPE hours.'ssm e
In 1997 DC- (Jan Mar May, Jul)

systems requirements: -

(202).874--9560: - ;
2 days, 16 CPE hours. §310.

‘ ‘In 1997: DC (Feb, May, Aug).
cycle; collection, disbursement, deposxt g

Advanced Standard General
Ledger

Transactions in accounting for revolving

|funds, using the Standard Genéral" -

Ledger accounts. Also accounting for
miscellaneous receipt transactions -
(ﬁnes nonrexmbursable fees, mterest
and penaltxes) Preparation of financial
statements for entities with revolving

{unds or 'miscellaneous receipts.

| Source: The Center for Applied.. ..
, .:Fmanctal Management/FMS/Treasury.
"11(202) 874--9560.

2 days 16 CPE hours, $310.:

‘ln 1997 DC (Feb May. Sep).

' U.lé‘.-deernment Standard

General Ledger -

‘Federal agency accountmg and external v,

‘reports; how to record transacUons.
U.S. Government Standard General

JFMIP Compendium of Courses 1997
e Y

- Ledgcr Chart of Accous '
“I'structure: data clcmcnts and. ~. :

Fmanaal Managivrnent qf
v Revolvmg Funds~ '

-Fiscal operations of revolvmg funds

~ | operation; appropriate prices for - ..
Basic Standard General Ledger 2 b ppropriate p '

- | SGL. document components; objectives R
{ and policies of the SGL; ﬂnanctal S

subaccounts: use of SGL to prepare
external reports. _ :

Source: Management Conccpts
Incorporated, (703). 790--9595. -

2 days. $355.

In*1997: CA (Jan), CO (May), DC area

(Feb. Apr. Jul. Sep). IN (Aug). NM (Oct). e
OH (Jun) S

Accrual World

_lntroductory accrual--basls accountlng R
| U.S. Government Federal accounting - . .

furidamentals and accrual accounting. -

I'Source: The Cent f Y

Financial Management/FMSfI‘reasury. -

' (202) 874--9560. 2 days 16 CPE hours,

for Applied .

$310.
In- ]997 DC (Feb May. Sep)

Revolvmg, T ndustrza ‘and

‘Stock Funds o i

products or services.
Source: Management Concepts,

“Incorporated, [703) 790—-9595
3. 18 days, $465. ‘
o ‘-'ln 1997 .DC area (Jan, Apr. Jul)

5 Accountlng for Revolvmg Funds S

DCSCI'IPUOII. accounung requxrements

 and reports.

Source: Management Concepts
Incorporated (703) 790--9595

'| 2 days, $355.

In 1997 ‘DC area (Mar, Jul).

: 'Budgetlng and Accountmg _for
{ Revolving Funds

,Revolvmg funds from both the budgetxng '

-and accounting perspectives; how
revolving funds operate; terminology

.|.and techniques.
| 'Sburce: USDA Graduate School's .
days’ Washmgton e

Training Centers,

. | $475; Others, $415.
1In'1997: National Capital Tramxng

Center: DC (Mar, Jul, Sep). Midwest
Traxmng Center: IL(Jun) MO (Jan,
Aug). Northeast Trammg Center: MD
(Feb), Southeast Training Center: GA
(Apr. J un). Southwest Training Center:

: CA (Aug)

e




?l SF 224:

Financial Reporting

CFO Reportmg
Presentation and Dtsclosure

Accounting and financial reporting;
statements of {inancial position;
operations and changes in net position;
analysis of financial statements.

- 2-2:Source: Management Concepts.

Incorporated (703) 790--9595. .
3 days, S$465.

. In 1997: DC area (reb May Jul, Sep)

Unlocking Key Reports

Introduction to federal ﬁnancial reports
ways Treasury and OMB use TR L
information. Covers SF 224/SF 1220

SF 133, FMS Form 2108, SF 220--9,
FACTS, and prmclpal form and contents
statements.

Source: The Center for Applied
Financial Management/FMS/Treasury,:
(202) 874--9560. 2 days, 16 CPE. hours
$310.

- -In 1997: DC (May Jun Sep]

_ Statement of Transactzons o

Purpose and preparation of SF 224;
reporting by agency location code and
appropriation account fund or symbol.
Source: The Center for Applied
Financial Managemem/FMS/I‘reasury.
{202) 874--9560. -

2 days, 16 CPE hours, $3 10.

In 1997: (Mar. Apr, Jun, Jul).

The SF 1219/SF 1220 Course
SF 1219 Statement of Accountability
and SF 1220 Statement of Transactions
used by Non--Treasury Disbursing. .
Offices (NTDOs). Includes source
documents SF 1219, SF 215, SF 5515
and OPAC transactions. -

Source: The Center for Apphed
Financial Management/FMS/l" reasury
(202) 874--9560.

2 days, 16 CPE hours, 3310

In 1897: DC (Jan, Jun).

Reconciling Differences
Agency s SF 224 Statement of .
Transactions and SF 6652 Statement of -
Difference;.matching of control totals of
agency reports vs. deposit and Treasury
s disbursement totals.

Source: The Center for Applied
Financial Management/FMS/T reasury
(202) 874--9560 '

- | recording; and financial statement -

*+/'textbook, and quizzer, $129. Software
| disk, textbook, and quizzer, $129.
.Extra workbooks and quizzers, SSQ

: | Government Auditing
Standards: 1994 Yellow: Book

. Rev:snons. major changes, existing
standards, and use in. auditmg o

+{Auditing Standards -

1 day. 8 CPE hours, $310.
In' 1997: DC (Jan. Mar, Jun, Jul). . . ;-

' Federal Financial Statement

Analysis

Statements, overview, performance
measures, and analytical techniques.
Source: Management Concepts,’
Incorporated, (703) 790--9595.

3 days. $465.

In 1997: DC area (Apr. Aug) :

g Flnancial Accountmg Income

Statement and Financial Analysis
GAAP applications; accounting.

presentation of. nnanctal accounting
transactions. .

Source: Totaltapc. (800) 874—-7877
10 CPE hours. Audio: 3 cassettes

environment : '
Source: Totaltape, (800) 874—-7877
12 hours 3 audio cassettes, textbook,

" | and’quizzer,$199. Software, ‘$199
-Extra quizzer. $80 : A

: Standards for Financial Audits

Requirements for each type of =

-government audit; impact of :the 1988

Government Auditing Standards (Yellow

- Book) révisions and the new AICPA .

standards; adherence to standards; -
substandard audits; and high quality

| government audits.

Source: USDA Graduate School Audit
Training Institute, (202) 401--9401 or
(800) 326--7813. 2 days, 16. CPE hours
8315 ‘

In 1997 CA(Jan), DC (Mar, Aug), GA
(Jun) :

Working with the Revtsed

Yellow Book on Government

Discussion of standards. Government
organizations; government funds
received by nongovernment -
organizations. Relationships of
government auditing standards and
AICPA auditing standards, -

Source: AICPA, (800) 862--4272

8 hours Text, 899 ,

JFMIP Compendium of Courses 1997

GAO Standards: Revised Yellow
| Book on Government - '

Audiuﬁg Standards Overview,
significance, and examtnauon of GAO
standards.

Source: MtcroMash (800) 272--7277

ext. 4141. 8 hours. Computer diskettes,

$120.

; Auditing

The Audit Process: An = "
Introduction for NOn-Auclitors

-Steps in audlt process those tnvolved
-{and- deltverables from the audit eﬂ'orts s
| Source: The Inspectors General Auditor

~| Training Institute, {703) 805»,-,4501 co

5 days, 40 CPEs, $600.
ln 1997 DC area (July-Aug)

Introductory Auditor Training '
-Introduces entry--level auditors to

-{ concepts of auditing in the Office of
Inspector General coinmunity.: StreSses .

team concept; Government Audtting
Standards. Content presentation follows

| séquencing present in a Yypical audit.. -
|- Source: The lnspectors General Audttor 3
| Training Institute, (703) 805--4501.

3 weeks, 100 CPE hours. $1,100.
in 1997 DC area (Feb-Mar Aug)

W

Intermedlate Audztmg

Targets full-performance level auditors; .

includes auditor skills and topics.

i ‘beyond scope of introductory course.

Source: The Inspectors General Auditor
Training Institute, (703) 805--4501. .
5 days, 40 CPE. 8600 .

: In 1997 DC area {Mar, Jun)

FinanCial Auditing
Overview of auditing and accounting
standards; phases of audit::

Source:-The Inspectors General Auditor

‘Training Institute, (703) 805--4501. -
4 days, 32 CPE hours, $500.
In 1997: DC area (Jan Jun)v

iFmanczal Statements Audztmg

Inspector General Act professional )
education requirements; performance
and review of audits of federal. programs :
- for operations. .

.| Source: Inspectors General Auditor

Training Institute, (703) 805--4501.
.4 days, 32 CPEs, $500. SO
In 1997: DC area (_Eeb Jul).




H

.-Compliance Auditing and

compliance with laws and

Use of Independent Public
Accountants for Auditing . -
Contracting out for audit services:
Source: Inspectors General Auditor
Training Institute, (703} 805--4501
3 days. 24 CPEs, $400.

In 1997: DC area (Jul).

Questioned Costs

Audits covering compliance with laws .
and regulations affecting granl and ... -
contract programs; focus on allowability
of costs in government agreements,
compliance ﬁndings. resoiut ]
followups. ' .+ R
Source: USDA Graduate School Audit
Training Institute, (202) 401--9401 or
(800) 326--7813. 2 days, 16'credits CPE
hours. §315.

~In 1997: MO (Jan),NJ (Jun), OH (Apr)

Communicatmg Materzal
Noncompliance and Internal
Control Weaknesses: ~

OMB Circular A-133; case studies.”
Source: AICPA; (800)862--4272. ~
8 hours. 2.videotapes and workbook_

~8$129. Additional workbook 884

. L 5 3'audio cassettes, workbook and
Internal Control Reviews in

Financial Audits

Requirements of CFO Act; control
environment; safeguardmg assets and

regulations.

.Source: USDA: Graduate School,

yovernment Audit Training Institute,
(202) 401--9401 or (800} 326--7813.
2 days, 16 CPE hours. $315. '

In 1997: CA (Jan}, DC (Mar, Aug) GA
{(Jun).

Evaluating and Reporting on
Management Control Systems -
Internal controls; accountabihties. case
study.

Source: USDA .Graduate School,
correspondence, {202} 720--7123.

6 lessons, 1 semester»credi_t-f_SZQQ.; R

Internal Auditmg I Elementary
Aspects of Internal:

Auditing Internal auditing; systems of
internal controls; performing
preliminary audit surveys, audit’
programs, field work, and deﬁcxency
reviews; auditor s working papers,
statistical sampling, audits of computer

~.{ Auditing and Administration of the

-+| preparing long--range audit schedules:
.|and controlling audit projects, quality
 control, relationships with external "
auditors and audit oversight committees,

‘Source: USDA Graduate:School; (202) - “ :
720--7123. Correspondence. 15 lessons.‘ i

-2| Current rules on performmg audits.
‘Source: Totaltape, (800) 874--7877

‘ quizzers. 850.

iAudlts Qf State and Local
.| Governmental Units

|s120.

* |1n1997: DC area (Jan, Jul).

.| systemis, and employee and management

fraud.

Source: USDA Graduate School.. (202) .
720--7123. Correspondence, 13 lessons,
3 credits. 8303

Internal Auditing II Advanced
Aspects of Internal. .

Internal Audit Function Computer
assisted auditing and operations
research, audit reports..audit ..
‘sumtnaries, and activity reports,

| establishing the internal audit function, )
| Training Institute; (202) 401-9401 or
~}(800) 326--7813. 2 days. 16 CPE hours
18315, s

and:Standards for the Professional
Practice of Internal Auditing

3 credits. $303 or $243 if following =

-Internal Auditing 1

Audits of State' ‘and Local
Governments:

6 hours.

quizzer, $129. Software disks (WindovVS)
textbook, and quizzer, $129. Extra -

Introduction to-AICPA's guide; smgle
audit concept; potential areas of concern.”

| Source: MicroMash, (800) 272--7277,

ext. 4141. 8 hours. Computer diskettes.

Auditing the Federal
Contracting Process

|'Solicitation, award, and administration
‘phases of contract activities.

‘Source: The Inspectors General Auditor
Training Institute, (703) 805-4501.
2 days. 16 CPEs, $330.°

Contract Auditing

.| 'Role of the contract auditor in the -
-federal procurement process;-

acquisition regulations, cost accountmg
standards; and contract cost accountmg

‘principles ‘and theory..

Source: USDA Graduate School Audit -

Training Institute, (202) 401--9401 or

JFMIP Compendium of Courses 1997
10

' ,Audit Follow--Up .:

Federal governmerit policies:that require )

(800) 326--7b13 5 da\s 40 CPl:. hours.
8505.

In- 1997 CA (Mar). DC (Fcb. Apr Jun
Scp) HI (Jul). MO (Aug) NJ (Jan) OH

_ (May)

.Single Audit (OMB C"'Culars o

'133:and A--128) -

' _Singie Audit Act requirements ‘and
| auditing standards for conducting single

audits; statutes: internal controls and

. compliance; working papers and
-reporting. b

Source: USDA Graduale School Audit '

In 1997‘ DC (Ja.n. Jul Scp)

agencies to follow up on-audit reports:
follow--ups and resolution; how to

|-conduct an audit; how'to-appeal

procedures affecting final audit
determinations

© |'Source: USDA Graduate School Audit
‘| Training Institute, (202) 401--9401 or. . . =
‘ '?‘?(800) 326--7813 2days. 16 CPE hours R
18315, ’
'In 1997 DC (Aug)

‘Management e :
- Controls/Internal Audlting

C Management Control
Revtews/GPRA GAO and OMB
Processes -

Integrating GPRA, GAO; and OMB
requirements; using reviews toward
achieving organization goals and

| objectives; selecting, usmg and

‘evaluating controls.

Source:. USDA Graduate School,
National Capital Traimng Center. (202)
401-9194. 3 days, 1.8 CEU, $495.

In 1997:" DC (Feb, May, Aug).

Management Accountability and Control

- | (OMB Circular A-123) Implementation of

improved management control

‘evaluations; review of FMFIA and OMB

Circular A--123; assessmg management

controls in cornplex government systems.

Source ‘USDA Graduate School Audit

' Trammg Institute, (202) 401--9401 or | DU
(800). 326--7813 2 days 16 CPE hours i

§315.

In 1997: CA (Feb, Jul), DC (Jan, Apr,

Jun, Jul, Aug, Sep), FL (Jun), GA (Aug),

IL (May), MO (Mar). TX (Sep). WA (May).

T

-
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The Integrity Act: Conductmg
Management

Control Reviews chulrcmcnls risk
assessments, conduct of reviews,
reports, and prevenuon of adversc
practices.
Source: Management Concepts,
Incorporated, (703) 790«9595
3 days. $465. - o
- .In 1997: CA (Jun), CO {Apr), DC ax’ea
¢ . (Feb, Apr, Jul, Sep) IN (Mar) NM' (Apr).
¢ --OH (Aug] TX (Jan Nov)

Understandmg Prwate Sector
Financial Statements: o

Interpreting private sector ﬁnanclal S
operations statements submiited as
required by regulation, taxation,
purchases, loan requests, contracts, and
sales transactions.

Source: Management Concepts,
Incorporated, (703) 790--9595.

3 days. $465.

In 1997: DC area (Apr, Jul).

Internal Controls for Auditors
and Managers: Evaluation

Questionnaires, flow charts, matrix
-analysis; manual and automated
methods.

Source: MicroMash, (800) 272--7277,
ext. 4141. :

8 hours. Computer diskettes. $120.

Internal Controls for Auditors
and Managers: Theory

Principles of internal controls, design
methodologies, classification of controls,
and the interactive nature of control
systems.

Source: MicroMash, (800) 272--7277, -
ext. 4141. 8 hours Computer diskettes.
$120.

Prevention and Detection of Fraud

Errors, irregularities, and illegal acts;
clements and types of fraud; standards
for audit work; detection techniques;
auditors/investigators. ;
Source: USDA Graduate School Audit
Training Institute, (202} 401--9401 or
(800) 326--7813. 3 days, 24 CPE hours.
$390.

In 1897: CA (Jul), DC (Jan, Apr, Jun,
Sep), FL (Jun). GA (Aug), IL (May). MO
(Mar), TX {Sep}.

Fraud Auditing:

| Theory and Application
; Audltor responsibilitics: roles in

financial and- contract fraud - ;
‘investigations:. U.S. slatutes lhat 1mpact
on fraud. P

"I Source: The lnspectors General Audltor
| Training Institute, (703) 805--4501.
'| 5'days, 40 CPE hours. $600.

In 1997: DC area (Feb, May, Sep).

: Fraud Preventton and Detection

: Fraud laws. prevention; detecuon. j L
' R "Source. USDA Graduate School“A _dlt

compuler fraud.

Source: Totaltape; (800) 874-7877

{ 8 hours. Disk, workbook, and qulzzer
{specify DOS/Windows), $99.:Extra. -
workbook and quizzer, $50.

Computer Fraud: = . - . .
Prevention and Detectzon

Audit techniques; fraud prevention
methods; insider and-dutsider threats;
invesugaung and-documenting, -
Source: USDA Graduate School Audit
Training Institute, (202) 401-9401 or
{800) 326--7813. 2 days, 16 CPE hours.
$315. -

In 1997: CA (Jun), DC (Jan. Apr, Jul,
Sep), HI (Sep).

Contract and Procurement
Fraud

Legal elements of contract fraud; fraud-
in the pre--solicitation, solicitation, and
contract performance/administration
phases; materials and labor cost
mischarging, defective pricing, product
substitution, and corruption.
Source: The Inspectors General Auditor
Training Institute, (703) 805--4501.

2 days, $330.

In 1997: DC area (Jan, May, Sep).

Financial Management
Systems

Evaluating Automated Financial
Systemns

Establishment of financial system goals,
evaluation of system solutions, systems
issues.

Source: Management Concepts,
Incorporated, (703) 790--9595. 3, $465.
In 1997: DC area (May, Aug).

JFMIP Compendium of Courses 1997
S

~Approach to audiung systems
|'development, individual appllcauons

Auditing the Information
Systems Development Process

Source: USDA Graduate School‘Audit

Tralning Institute. (202) 401--9401 0r

(800} 326--7813.:3 days. 24 CPE hours,
:$390.
ln 1997 DC (Mar).

Introcluctzon to Information o
‘Systems Auditing - 5

-and data center operauons

(800) 326-7813 3 days. $390

1In'1997: CA(Jun), DC (Mar, Aug) ‘GA

(Jul), HI (Sep). MO (May), NJ (Apr), OH
(Jan).

e

Iry’ormatzon Resources
... | Management: Executwe :
- | Orientation ‘

‘Tenéts of information” rhanagement: how

they apply to federal organizations.
latest ‘directions and trends OMB
Circular A-130. g

Nauonal Capital Traxmng Center (202)
401--9194. 1 day, 0.6 CEU hours, $195.
In 1997: DC (May).

Strategzc Information Resources
Management Planning

Planning paradigm that integrates
strategic.IRM, technical, and operational
Planning; review of OMB, GAO, and GSA
initiatives for IRM.

Source: USDA Graduate School,
National Capital Training Center, (202)
401--9194. 3 days. 1.8 CEU hours,
$395.

In 1997: DC (Jan, Apr, Aug)

Emerging Iry“orrnatlon
Technology Empowering
Decision Makers

Decision--making process, tools and
assistive processes, applications.
Source: USDA Graduate School,
National Capital Training Center, (202)
401--9194. 3 days, 1.8 CEU hours,
8395.

In 1997: DC (Apr, Aug).

Assessing the Reliability of
Computer--Processed Data

Reliability of data tests, basic controls.

Source: USDA Graduate School




Government Audit Training Institute. -
(202) 401--9401-0or 1--800}) 326--7813. 3
days, 24 hours CPE. $390. :

In 1997: CO (Jan), DC (Feb. Ma) Jul)
GA (Mar). MO (Apr) NJ lSep)

 Auditing in a Client Server
Environment o

Networked systems audltlng computer
and communications, technolog audit ,
approaches.. .
Source: USDA Graduale Schot
Government.Audil
(202) 401--9401 {
2 days, 16 hours CPE 3315
In 1997: CQ (Jan), 'DC {Feb.- May. Jul)
MO (Apr), NJ (Sep)

National Finance Center { USDA)
Courses '

The NFC manages the federal

government s Thrift Savings Plan
- System. It also services departments
- and agencies with payroll/pe Ny
- -financial information; adrmnistrative e |
(travel, purchasing); and property .
management 1nforrn_a_tion systems.

: .Records Managemenit
aFederal Information Management
. ;Regulauons ‘anid: other guidélines.

‘Source: USDA Graduate School; .
ci .;Nat!onal Capital Trainlng Center, (202)
. }:401--9194, 2 days. X 2 CEU hours
$325 R i
'ln 997 DC (Mar. Aug).-_. BN

o |-Source:; USDA Graduate School w
~~|:National Capital Training Center, (202

|401--9194. 2. days. 1, 2 CEU hours‘* :

... |1 8325 : L

| Courses are conducted‘al NFC, New
|-Orlcans. LA: at a shared access-office:in -
: Washlngwn DC: and:as arranged at -

user sites. .Contact USDA. National:
Fmance Center, P.O. Box 60000, New

-.-.*| Orleans, LA 70160.. Telephone (504]
’ 255--5230 L

Electromc Records

Issues related to electronic v
recordkeeping

In 1997' DC. (Jan May) ‘

JFMIP Compendium of Courses 1997
12

: .:,courses in Electronic R eCOrds
Management

[ Courses conducted by. the Nauonal i
| Archives and Records Admmlstrauon

‘(NARA) include Disposttion of..
_| Electronic Records; (2--day, $280, Nov e
195; Mar, Jun, Aug 96) and Electronic R
- FRecords Issues (1--day, $140, Nav 95;
| Mar, Jun.A T
prerequisiie either NARA s~ Fede al o
* | Records Management,” Introductionto

.. | Records: Management or Records

:each has as

——————in

—

— T —




Part 3:
Other Appropnate
Education '

On--Line Information
Introduction to On--Line * ' - -
Communication On--line éducation -
-format requires access:to computer with
‘modem and commware, Covers basics
_of on--line uses; exchanging ASCII
messages: accessing of Bulletm Board -
- Systems. -
- Source: USDA Graduate School (202)
720--7123. 2 semester &redits. 3160
Correspondence; 10 lessons ‘

The Internet*Made Simple e
How use can aid work and learning
Conducted on--line.

Source: USDA Graduate School (202)
720--7123. Contact Interne( :
grad.usda.govor - -
http://grad.usda. gov/corres/corpro html ]
3 semester credits. 8250 T

The Internet and the Fmanc:al
Professional ;

Access; locating financial mformatnon.
performance measurement;‘other data..
Source: Management Concepts;,
Incorporated, (703) 790--9595

1 day, $195. - :: ‘

In 1997: DC area (Feb May. Aug)

Online Information—Getting -
Wired on the InfoBahn

Availability; scope; use for needs; major .

online suppliers: how to create a search:
strategy and evaluate the success of
online research efforts.*

Source: USDA Graduate School.
National Capital Training Center. (202}
401-8194 or (703} 312-7300 2 days.
1.2 CEU, 8325: B
In 1997: DC (Jan, Jun)."

Program Management

Competitive Approaches in
Government

-High-quality and cost-effective
government; competition, how it can
improve the performance of government
.and its agencies, how programs can be
implemented; financial concepts;
markets: services to the public.
Source: Management Concepts,
Incorporated, {703) 790--9595.

3 days, $895.

In.1997: CO (Mar). DC area (Feb, Apr. :
Jul, Sep). GA (Jun), TX (May). o

1 401 9194 or (703) 312- 7300 3days.

{In 1897: DC (Feb, Apr, Jul, Sep).

In 1997: DC arca (Jan. Mar, Jun. Aug).

Fmancxal Management for
Program Managers

Obtalmng best value from public

'| resources; financial and operational

data: cost-effective corntrols;
accountabillty roles m ﬂnancial
madnagement. '

Sourée: Management’ Concepts
Incorporated. (703) 790--9595
3-days, $895. -

~ ‘Strategtc Quality Planning

) Strateglc planning related to Presidentlal
Award for Quality. Government .

‘Performance and Results Act of 1993

_[and related development of a quality

| culture within an organization. =

Sotirce: General Services B
Administration. DC and federal offices
(703) 603--3216:(800) 489--7824.

3 days Avaxlable as an on-site course.

Strateglc Planmng GPRA and

‘| NPR Based

Mission staternents, goals, priorities,”
resource allocation, action plans
mlssxon-eﬂ'ectxveness analysxs

‘| milestones and evaluation.

Séurce; USDA Graduate School,
National Capital Training Center, (202)

1.8'CEU, $495.

‘Introduction to Program Deszgn
-and Evaluation

Evaluation elements, research ‘design,
data gathering, data interpretation, costs

“and benefits.

Source: USDA Graduate School's

| Training Centers. 5 days. 3.0 CEU,

Washington, $675; Other, $545.

In 1997: National Capital Center: DC
(Mar, Jun, Sep). Southeast Training
Center GA (Auo’) '

Program Planmng and Analysxs

Government programs; steps of program-
planmng and analysis; analysis of
alternatives to meet programgoals
considering cost. effectiveness, and other
factors; 1mplementatxon of program

| decisions.

Source: USDA Gradnate School's
National Independent Study Center,

JFMIP Compendium of Courses 1997
13 : :

: lncorporated (703) 790--9595
2 days, $355. _

(303) 969--5800. 40 hours in stx months

time, 3.2 CEUs $200. Opcn enrollment:

The Integrlty Act: Overview for
Program

Managers Bastc requtrements and intent’
of the Act; identifying risks and control

| techniques; control systems:

reporting and followup. :
Source: Management Concepts

: lncorporated (703) 790--9595

1 day. $185. . .
In 1997 CA (Jun), CO (Apr) DC area

‘(Feb Apr, Jul), IN (Mar] NM (Apr) OH

(Aug), TX (Jan).

Fmancral and Program Analysis
Modeling interpretation of results,

presenting results..
Source: Management Concepts, Inc.,
(703) 790--9595. 3 days; $510.

In 1997: DC area (Jan, Feb, Apr, Juri, ©

JuI. Aug. Sep).

Fees for Servlces e

. Market analysis for services, estimatlng

revenue. .costing techniques. -

n 1997 (DC area (Mar. Jul)

: vAudztmg Performance and
='Results i

| Legislative requirements organization
' mission, performance aspects to

measure, criteria and, methods.
benchmarks, improvements. -

Source: USDA Graduate School Audit
Training Institute, (202) 401--9401 or
(800)'326--7813. Available by contract.

Conducting Performance Audits
How to conduct a performance audit in
accordance with the government
auditing standards.

Source: USDA Graduate School Audit -
Training Institute,; (202) 401--9401.or ;

. ‘(800) 326--7813 ‘Available by, contract

Federal Budgeting for Non--
-Budget Personnel

‘Basic budget-esumatmg knowledge and
‘skills for preparing appropriated or

‘| revolving fund budgets.

- computer--assisted modellng technlques.



Source: USDA Graduate School'sz:: =
Training Centers. 3 days. Washlngion.
$475; Others $415, :

In 1997: National Capital Centér: DC
(Jan, Apr. Jul. Sep). Northeast Tralning
_ Center: MA:{Sep). PA:(Jan).

Southeast Training Center: AL (Apr) GA
(Apr, Jun). Midwest Training Ce_nter IL
(Jan), MO (Mar, May). Southwest’:".

‘| Accounting for Non--Accountants

ey

Tcrms."i concepts. principles.cand 7 7 ¢

++| standards: accounting process: basfc® . -

accounting cycle. o
Source: USDA Gradualc School s

Tramlng Centers. 2 days, 1.2 CEU
In"1997: National Capital Center: DC.
(Jan Apr Jul). Northeast Trainlng

‘Training Center: CO’ (Mar),LA(Aug) NM

(Apr), TX (Jul). Westérn Training "
. Center: CA(Feb Sep) WA (.._Iul)

Program Results Evaluation
Methods

Audit methods.for conducting impact | A 1t

evaluations of;] program and’project *
results; concepts-and. termlnolog'
“Source: USDA:.Graduaté School-:

Government Audit Training Instltute.

(202) 401--9401 ‘or. 1-800) 3_26--7813' =

2 days. 16 CPE hours:$31
In 1997: DC Feb, Jun, Jul).

Strategic Planning: GPRA and
NPR Based

Goals, objectiVes; allocation of

-resources, action plans; prlorlties and

nmission eflectiveness-analyses.”
Source: USDA Graduate School, - % -
National Capital Training Center, (202)
401--9194. 3 days, 1.8 CEU..8495:
In 1997: DC (Feb, Apr Jul, Sepl

Performance Measures
Financial and Program -
Evaluation B

Measurement frarnework measures,
analysis of financial performance;
evaluation of program performance.
Source: Management: Concepts; .~
Incorporated:.(703) 790-9595 2days
$355.

In 1997: CA (May), CO (Apr), DC area
(Jan, Mar, Apr, Jul. Sep)..GA (Mar) IN .
(Mar), OH (Jul) '

Managing Costs for
Performance . . .. e

Cost concepts;ia xvity approach for cost’
determination;linking costs te‘outputs’
and results.

Source: Management Concepts, . . :
Incorporated, (703) 790--9595. 2 days.
$355.

In 1997: DCarea (Feb. May; Aug).- ¥
S = | Training Institute, (202).401--9401.or -

c 'Assessing Financial . Related

g 'accounting controls;. applicatxo of '

' vunprovements . .
ource: USDA Gradute School Audit
Traming Institute, (202) 401--9401 or

o (Aug)

Management Concepts,
orated, _(703)_ 790-9595

In 199? 'DC area (Mar, ng,,lggg)__.a_z

Actwlaes

control techniques with respect to
objectives sought; and. formulatmg
recommendations for needed

S

(800) 326--7813. .4 days.:32 CPE hours

" 1 8450.

In 1997: CA (Mar), DC (May. Sep) TX

P B

Operatzonal Auditing -

Consideération of lriternal Control in’ a
‘Financial Statement Audit COSO report
_gulde N )

| Source: ' AICPA, (800) 862-4272. ‘
Text: $29.50 members; $33 nonmembers.

Introductlon S

Audit asmgnments techmcal capabﬂmes
needed for successful complet.lon of .}
. performance audits. -

Source: USDA Graduate School, Audit

* 1800} 326--7813. 2 days. 16 CPE hours

[s315.
In 1997: CA (Apr), DC (Feb, Jun). GA
(Sep). HI (May] NJ (Jul). TX (Mas).

JFMIP Compendlum Qj‘ Courses 1997
14

1| (Yellow Book): simulates audit.
'experlence Audit phases eﬂ'ect!veness

;Per;formance Audits™

| Conduct of performance audlts usmg
171 ‘lknowledge of internal controls. -
' .Relatmnshlps of control weaknesses to -

|Hn 1997: CA (Apr), DC (Jan, Mar; Jun, +* = = o
Aug), MO (May)

Fundamenzals of Cond_uctmg

: Performancc Audits

Conduct of program survey. ficld work

| and preparation of findings: GAO
slandards. other requirements::

. Sourcc Management Concepts, -,
; lncorporatcd (703) 790--9595

. m 1997 DC (Jan Jun. Aug)’ L (Mar) G
MO (May) WA (Sep).

‘A.spects‘ of performance subject to i
easurement benchmark comparisons; oo

Assessmg Controls in'

' mdmgs

| 'Source USDA Graduate School Audit
Traming Institute, (202) 401-:8401.0r -

(800) 326--7813. 2 days, 16 CPE hours
§315..

Per;formance Measurement/
Reengmeenng B T

Process Improvement Usmg
Statistical Techniques .-

Deterrmmng whether or not'a process -
needs improvement through'a” = =
quarititative approach; practical

statistical and analytical tools.

i




- Source: USDA Graduate School
- National Capital Training Center. (202) .

- In 1997: DC (Feb, May, Aug)

‘~ Per_'formance Management

Source: USDA Graduate School Audit
Traintng Institutc. (202) 401--9401 or
(800} 326--7813. 3 days: 24 CPE hours
$390.

In 1997: DC (Feb), TX (Jul).

An Overvtew Qf Results-Based
Performance Measurement

Reinventing government performanee
measurement: systems and the purposes
they serve; steps in developing audit -
objectives; general-audit steps to take.

develop appropriate ﬂndtngs and o Proc ess Reen g i n e erin g for

‘| Auditors:

recommendations.

401-9194. 1 days, 0:6 CEU hours, $195.

#

Performance Measurement

Goals, Objectives-and. Programs
Performance measurement process as )

A Reengtneermg in the Publtc S
. |-Sector : L
o / ’Reqmrements relatlonshlps workplace’_.

f Cost Prznczples Appltcable to - ,
‘f Contracts and Grants wtth o

related to goals and mission;
prioritizing; tracking lartﬁcat.ton of
organizational effectivenies: o
Source: USDA Graduate® School L
National Capital Training’ Center (202)
401--9194. 2 days, 1.2 CEU hours, $395.
In 1997: DC (Feb, Apr. Jul)

_ Efficiency,- Quality, Timeliness -

~ Measures relevant t6 programs and *
~ services; effi¢iency using unit costs;

productivity indice methodology; costs of

Source: USDA Graduate School Audtt

quality.

Training Institute. (202) 201--9401 ‘or-
(800) 326--7813.-3 days, 24 CPE’ hours
$390.

In 1997: CA (Jul), DC (Feb Jun, Sep)

'FL (Jan), TX (May)

Auditors -
_Performance measurement purposes

Pelformance Measurement for

and systems steps in developmg
measures:

Source: USDA Graduate School Audtt
Training Institute, {202) 401--9401 or

-{800) 326-—7813 2 days, 16 CPE hours

$315.
In 1997: DC (Feb Jun, Sep) IL (Sep)
TX (Aug), WA (Mar). -

GPRA Implementatton

Service system desrgn wait time
minimization, cost management for
quality, services demand, operations
requiremernts, system unprovements

Pragmattc Busmess Process
_Reengtneertng R

BPR in the federal government
information technology; lessonslearned
tand guidelines for planning and '
| initiating a reengineering effort. .
Source: -USDA Graduate School; - :
. |'National Capital Training Center, (202) -
1401-9194 or [703) 312-7300 3 days. )
| DC and federal offices (703) 603--3316;
(800) 489.-7824.5 days, $410. .
<+ In°1997: CA.(Mar, Sep)
- (Feb Apr. Juii, Aug).

Source: Management Concepts. Inc.,
(703).790--9595. 2 days. $365. = |
ln 1997 DC area (Jan May Aug) '_

R Performance Budgeting
'-Ftnanctal plans| requirements,

‘measirement of financial performance,
financial evaluation techniques.
‘Souirce: ‘Management Concepts; Inc.,
{703) 790--9595. 3 days, $465."

|in 1997 DC area (Jan May. Augl

_{ Process reengtneering prtnclples
‘lauditor's possible roles. - -
Source: USDA Graduate School Audit

“ir. .+ Training Institute, (202) 401--9401 or
- ::-[-{800):326--7813. 2 days, 16 CPE hours.

In'1997 CA (Jun) DC (Aug). TX (Apr]

sessmerits; strategies, barriers,

'addmonal assistance’ to carry out’ a i

reengtneering effort.”

~ |- Source: USDA: Graduate School'
{ Training Centers. 2°days;'1.2 CEU; 3325

In 1997; National'Capital Training

“| Center: DC (Feb, May, Jul, Sep). '

_ | Northeast Training Ceénteri: PA* (Feb -
‘| Jun). Southeast Training Center: GA
‘(Apr) VA (J ul). Southwest Trainlng

| Center: AZ (Jun); CO (May), LA (Jul};”
| NM/ (Jun), TX (Aug). Western Traming
“ Center CA (Mar, Jul)

LA

1.8 CEU, $395.
In 1997 DC (Mar, Jun)

Cost/Prtce Pnncrples and
Analyses

E 'Cost Analysrs

8 1@ Cost. and pricing data; estimatmg and
analysxs techniques to analyze costs,
. | direct-and md1rect negotrattons '

" JFMIP Compendium of Courses 1997
15

.-7}-orservices through sealed blddtng or:’

-} negotiated procedures. . .. - :

| Source USDA Graduate School e e
| National Capttal Traintng Center. (202) o

' |401::9194.'5' days, 3 CEU, 3395 e
1 In 1997 DC (Mar. Sep). . -

' Cost Bene_'f‘t Analysis Workshop‘ L

“[oMB
" | Source: USDA Graduate, School Audit

Mo (Sep) OH (Mar).
CostAnalysis

facilitiés cost of capital, cost reviews,
‘and best--and--final offers.

~ Cost Analyszs S

; Contractmg analysis of proposed costs
“{'and fee or profit. Cost and pricing data

Source: USDA Graduate School.

| National Capital Tratning Center. (202)

401--9194. -5-days.:3 CEU, §395.

- In 1997: DC {Feb, Aut_,l

‘ ‘Prtce An‘aly’sis' ’

Price analysis; price--related decisions;
Pprice analysis when acquiring suppltes

return on resources, in sted

| Source: USDA Gradiiate School's”

Training Centers. 3 days, 1.8 CEU, $415.

7| In-1997: Northeast Training Cent_er:,PA
:}(Jun). Southeast Training Center:‘GA'
.| (May). Southwest Training Center: CO .
| (Jun), NM (Aug), -

Circular A--87) OMB Circular A-87
“{local and state--wide cost allocation
plans departmental indirect’ cost and .
| proposals, and cost allocation plans

ircular A--128,

Traimng Institute, (202). 401 9401 or .
(800) 326--7813. 2 days. 6 CPE. hours
3315 ; - ) R G L
In 1997:.CA (Jan) DC ul}, GA (May)

Cost and pricing data. allowabrhty of ..

‘cost data collection, quantitative

techmques direct/indirect costs,

Source: General Semces Adrmrnstrahon.

.CO/(Jun), DC.
A (Mar, Sep) IL

-(Apr Aug] PA (Mar), TX (Mar)

techmca] evaluat.ton audits, cost analysxs




Source: Management Conrcpls :
Incorporated. {703) 790--9595. 5 da\s
$375.

In 1997: CA (Feb), CO (Apr, Aug), DC
arca {Mar, May. Jul. Sep), TX (Jun). WA
(Jul).

Price Analysis

Scaled bid/ncgoliations price analysis
(Parts 14 and 15-of FAR). Preparing for, .
conducting’price analyses making price-
-related decisions:

Source: General Services Administration,

" | Administration. DC and federal omccs
'(703) 603--3216: (800) 489--7824

: -Advanced Cost and Price )
|Analysis’ :

Sourcc General Scrvlccs

Cost: $670:.10 days
In.1997: DC (Jan, Apr. Jul, Sep) GA
(Jul). .

Troublesome areas of cost and price
ana.lysis

Source: Management Concepts;. =~ .-
Incorporated (703) 790--9595 5 days

and contract

administration. :

Source: General Services
Administration, DC and federal
offices (703 603--3216 (800) 489--
7824. 5 days. $380. o

- | In:1997: CA {Mar,:May.. May. Jun), CO.>

{Apr, Aug); . DC (Jan, Feb, Mar, May,

| Jun, Aug. Sep). GA (Feb; May, Sep).IL . -

{Mar, Jun, Sep), MO (Mar, Jun, Jun),

) NM (May), NY (Jun, Sep); PA (Feb,. Aug).
;TX (Jan. Aug), VA (Feb) WA (Apr) B

o :tvicqulsltlon;plannlng:- types of contracts; . -

DC and federal offices (703) 603--3216;
(800) 489--7824 5 days. $410. ;

In 1997: CA (Mar, Sep), co (Jun) DC _
(Jan, Apr, Jun, Aug), ‘GA’(Mar, Sep), IL
(May). MA (Mar, Aug] MO’ (Jul) NY*
(Apr, Aug), PA (Mar), TX (Mar) WA
(Mar).

Price Anal ysxs

Determination of fair and reasonable
pricing. Price factors, offers and bids,
price objectives, data, terms and
conditions, competitive range a.nd fact--
finding.

Source: Management Concepts

$375.
In 1997: CA (Feb), CO (Apr, Aug), DC. -
area (Mar,May), TX (Jun) WA (Jul)

.Cost and Price Analysis
. Contract cost’ estimating contractor

" price, cost, and profit analyses:; contract -
pricing negotiations: pricing problems .

after contract-award.

Source: Management Concepts, .
Incorporated. (703) 790--9595. 5 days
$375.

In 1997: CO (May), DC area (Ja.n Apr,
Aug), FL (Feb), TX (Jun), UT (Apr).

Cost and Price Analysis

Concepts; techniques: price ana]ysxs
analysis of direct costs; evaluahon of
profit/fee.

Source: USDA Graduate School,

National Capital Trammg Cénter, (202)

401-9194. 5 days, 3.0'CEU, 8395‘
In 1997, DC (Feb, Jun, Sep)

Intermediate Contract Prlcmg

Cost estimate, forward pricing, closeout.
and other cost analyses:’ Computer--
based applications. Coritractor financial
position analyses.

Contractmg O_[ﬂcers Technical
| Representative . - .

| Contracting Officer's Representative
‘| Course (CORs, COTRs TOs, Pos) Roles

o .contract,-and monitoring performance
- Incorporated;’ (703) 790»9595 5 days "

:JuI)

$465.

- }1n 1997: CO (Feb, May) DC area (Mar. .
|Aug). GA (Jan). OR (Jun), TX(Jul). WA |

: Implementmg A--76 A

(Mar)

and authority; descripuon of: requirement

‘selecting the contractor, providing

techinical direction, adminlstering the

Source:: -Management Concepts

$465.

| n 1997 CA (Jan,: Sep). CO (Apr. Jul):-
DC: area (Feb, Mar, Mar, Apr, May; Jun; .|
{ Jul, Jul , Aug, Sep) GA (May), NM (May),

OR (Sep) ™ (Mar) VA, (Apr) WA (Mar.

»Co_n_trdcting Basics for COTRs
| Elements and features of a conitract;

types of contracts; process used to

| develop, award, and administer :

contracts; government contract law and

‘COTR's role.
Source: USDA Graduate School Training

Centers. 3 days, 1.8 CEU, Washington,
$325; Others, $415.. . :
In 1997: National Capital Training :
Center: DC (Mar, Jun, Sep). Northeast
Training Center: PA (May). Midwest
Training Center: MO (Apr, Jul).
Southwest Training Center: CO (May),

| TX (Jun). Western. Trammg Center: CA
(Apr. Jul]

Contractmg for Contracting.
Officer's Representative

Source selection; evaluauon, scoring
and documenting e :
technical proposals; acquisition process;
methods of
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| OMB Circular A~76.policies,

managerlal overview

requirements conduct of cost studies.
contracting procedures. quality

|-assurance, and management. studies o
‘Sourée: USDA Graduate School, -
National Capital Training Center. (202)
o) EU Prowded on.

401- 9194.2 .days, 1.2
a contract--only basis

. 'Implementmg A-- 76 An

_ -+ ['over r
Incorporated (703) 790--9595 -5 days. ‘ vlew‘f or staff. .

Statements of work, cost estimates of
govemment staffed activities and.cost
studies:: OMB Circular. A-76 contracting
process and requirements for quality
assurance.

Source: USDA Graduate School,

-] National Capital Traming Center, (202)

401-9194. 5 days. 3 CEU. Prov1ded ona
contract--only basis.

“‘Implé‘mentmg A--76 How to
‘Operate a Successful Source
.Selection Evaluation Board Evaluations

major SSEB responsibilities.

Source: USDA Graduate School, . .
Natxona] Capital Training Center. (202)
401-9194 5 days, 3 CEU. Prov1ded on a
contract--only basis. S

Federal AéquiSition Process

e vg::a—;ﬂ:' ¢ S N R
: R o

ey

(A

Basic Procuren{ent
Acquisition topics of planning, small

.| purchases, sealed bidding,'negotiation,..
 contract administration, and roles of

technical and contractmg personnel.
Source: General Services Administration,
DC and federal offices (703) 603--3216
(800} 489-~7824. 5 days, $380.

In 1997: AK (Aug), CA (Jan), CO (Mar),
DC .(Feb, Apr, Jul, Sep), GA (May), IL

Commercial Acthty '(A--76)

&




(Mar Aug). MA (Mar). MO (May. Aug).

\l NM (Aug). PA {Feb). TX (Jan Apr. Scp).

\A(Fcb) V&/\(M.xrl o

- Federal Acqutsztlon ST
. Streamlining Act Seminar

© Act of 1994 creates two simpliﬂed

| acquisition thresholds and establlshes '
ter Network ‘

Federal Acquisition Com
' by 2000. Some changesiefféctive -
immediately; others to be implemented
by changes to the FAR. .

Capital Training Center,
“1 day seminar, .6 CEUh ’
'In 1997: DC (Feb, May, Aug)

Fundamentals of" the Federal
Procurement Process'. :

Introduction to federal procurement.

Source: USDA Graduate School, (202]
690--6280. 2 credits, $174. . :
In 1997: DC (evening quarter. Fall).

‘Federal Acquzszttoanrocess

Acquisition laws and’ regulatlons:
‘procurement organizationand -
lacquisition teain; contract procedures

'sealed bidding vs. negouauon. types of

icontracts, and contracting officer s role."
Source: General Services‘Administration; -

DC and f ffices (703) 603~3216:
and federsl offices (703) 16 Federal Acquzsztton Regulatxo.

| (FAR)- Overview -

(800) 489--7824.°2 days, $270+ :
In 1997: CA (Jan, May, Jul), CO (May),”
DC (Feb, Apr, Jul, Sep), GA (Aug), IL
(Apr), MA (Feb). MO (Mar, May). NY. .
(Mar), PA (Apr, Jul) TX(Jan. Jul)
WA(Apr). ‘

Funds Management of Defense .

Acquisition Programs:..

DOD acquisition and DOD plannmg
programming, and budgeting systems
Source: Management Concepts,” -
ncorporated. (703) 790—-9595 4 days.
3575.

n 1997: DC area (Feb Apr Jun. Aug)

Zontracting for Services

“haracteristics of commercial,
10npersonal, and consulting service
rontracts and regulatory réquiréments™
foverning them; Service Contract Act,
sther key labor laws,:government -
rolicies, and how laws dnd policies
ffect service contract administration.
source: General Services Administration,
)C and federal offices {703) 603--3216;
800) 489--7824. 5 days, $380. - "

12" days. 1.2 CEU, $265.

-"Source: USDA Graduate School, National ..

Introduction to Federal o
: ,Acqutsition i R

“'| Center: DG (Feb, May, Aug), Midwest

Source: Managernent Concepts,

"'Incorporated. (703), 790--9595. 2 days

- | $375.
In 1997 CA(Ma.r Aug) Co, (Feb Jun)

- Y(Feb] UT (Feb).

'Governmentwtde Commercral
{ Purchase Card B Ll

2| Purchiases under Federal Acquxsrtnon B
::Regulation; purchase ¢ard program’

In 1997: CA (May. Jul). CO (Apr). DC
(Feb, May, Aug), GA (Apr). IL (Mar). MA -
(Mar), MO (Jul), N\ (May) PA (Apr) TX
(Apr) WA (Apr) : _

» Contractmg for Services

Service contracting: OMB Circular A-76
and Service Contract Act.

Sourcc USDA Graduate School, Nanna]

Caplta] Training Center, (202) 401-9 194

In 1997: DC (Jan, Apr. Jul).

;Conce ts and’ princlples underlying the
,Federal Acquisition Regulauon (FAR);
, organization of federal procurement
system: responsibilities of federal

‘agencies working with, the procurement
regulations.

..} Source:: USDA‘Graduate School Training
| Centers. 5 days, 3.0 CEU, $395.. ...

In 1997: National Capital Training -

Trainj

g ‘Center: MO (Feb, Jun).

| Northeast Training Center: MA (Mar). -
South ast Training Center: GA (Apr] VA

(Feb). Southwest Training Center: CO
(May), NM (Jun). Western Trainmg .
Center CA (Aug), WA {Feb). R

Federal Acquisition Regulation (FAR), .

. including origins, application to. Federal
procurements. and how to use and

understand it..

“.(Feb Mar, Apr, May, Jun. Jul,
p), NM (Jan), OR (Sep). Tx

Small*'Purchases‘ . -

establishment and administration.
Source:-General Services Administration,

1 DC and federal offices (703) 603--3216:;-
1(800).489:-7824.°1 day, $200. . . .-
'}in 1997: CA (Apr. Apr. Jul, Aug), co

(Mar, May). DC (Jan. Feb, Apr, May. Jul,

-} Sep; Sep), FL (Feb), GA'(Jan; Jun); IL
| (Feb: Jul.'Jul), LA (May): MA (Apr. Sep),

MO (Feb. Feb, Sep, Sep). NY (Feb. Jul).,
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.' The Government Purchase Card o
Use of: Governmcnt--widc Comincrcial -

- -1 8198, Other Centers: 1 5 days 0 9 CEU
- -In; 1997 Natlonal Capltal Tralning

| Center: .DC (Feb. Jun, Aug). Southeast
| Training Center: GA (Jun, Jul). Midwest

Source: Management.. Cbncepts S
_lncorporated (703) 790~-9595 lday. AL

| Federal Supply Schedules -

» »'dlfferentiatmg between mandatory and

| publications, and using GSA Advantage-: P

“-..{Sep), FL (Feb), GA (Jan, Jun); 1L (Feb,
~«:f Jul; Jul), LA (May),. MA' (May;. Sep), MO . - -
. =] (Feb; Feb; Sep,:Sep), NY:(Feb;Jul); OR . -~
»- {(Feb), PA (Mar, Aug), TX Jan, May), :UT: -
(Apr). VA. (Apr) WA (Feb, Apr, Sep).

: Slmpl ﬁed Acquzsrtlon
*‘;_Procedures g

[ acquisitions fromestabllshed SOurces SRR

NM (Jun). OR (Feb). PA (Mar, Aug). TX
/| (Jan.-Mar. Aug).-UT-(Apr), VA (Apr) WA
| Feb. Sep) IR

Credit Card Servlce for supphes and
services. ; T
Source: USDA Graduate School Trainlng :
Centers. Washington: ‘¥ day,’0.6 CEU, - 7~

8245.

Training Center: CO (Aug), TX (Jul, 7
-Sep). Western ’I‘ralning Cemer CA ', »

.- | (Mar); WA (Jun).

»

Governmentwide Commercral' -
qurchase Card ..

-Program, card 1ssuance and use;
transactions, -security.. =~

$250. - :

. |:In 1997: AZ (Feb), CA (Apr) CO (Jan. e
-Apr), DC area (Jan, Feb, Apr.Jun, Jun,
Aug, Oct), IL (Mar), MT (Apr), NM. . .. .
(Jan, May). TX (Jan. Apr) WA (Jan PR

Hou_) to‘ Order from the GSA

.| Ordering from the Schedules.

operational schedules, requesung
waivers, subscribing for FSS -

;.electromc ordering system .
«4+1-day, ‘$200. i
In.1997: CA (AK (Jul).., g A (Apr. Apr.

Jul, Aug), CO (Mar);:DC (Feb; Apr; Jul; -

acquisition through open market.’
Source: Management Concepts,
'Incorporated {703) 790--9595, 5 days

18375

In 1997: CA (Jan, Feb, Apr. Jun. Sep)

,,CO (May,-Jul), DC area (Jan, Feb, Mar,

| Apr,.May, Jun, Jul, Aug, Sep); GA'(Apr). ~ "
MA {Mar), MO (Mar), MT (May) ‘NM P




(Mar). OR {Augl. TX (Jan. Scp). VA
{Jun). WA (Mar, Jun).

Simplified Acquisition Refresher
Purchasc request. source of supply,
acquisitions fromestablished sources,
acquisition through open market.
Source: Management Concepts,
Incorporated, (703) 790--9595 5 days.
$350. :

In 1997: AZ (Feb) DC area (Feb Apr.
Jul, Sep). GA (May); MT (Sep), NM+
(May), OR (Jun), WA:(Mar..-Jul);

Simplified Acqulsittons

Purchase of supplies and services up to
Simplified Acquisition dollar limit;
maximum order limitation on Federal
Supply Service Schedules.

Source: General Services Administration,

DC and federal offices.(703) 603--3216
(800) 489--7824. 5 days, $380." B
In 1997: AK (Jul), CA (Apr), DC: (Feb
May. Aug), GA (Jan..Jun);:-MA(Apr:"
Sep), MO (Jan, Jun), NM (Jun), NY
(May) PA (Jun), TX (Jun) WA (Jun) ’

Federal Supply Schedule and
Simplified Acquisition
Procedures

Federal Supply Schedule (FSS)
acquisitions and open market sunpliﬁed
acquisitions; competition. solicitations,
evaluations, and awards; reserving siall
purchases for small businesses sole
Source adequacy. '

Source: USDA Graduate School Training
Centers. 5 days. 3 CEU, Washington.
$395; Others, $545. ' '
In 1997: National Capital Training
Center: DC (Jan, Apr, Jul). Southeast
Training Center: GA (Jun; Jul). Midwest
Training Center: IL (Mar); MO {Jun). -
Southwest Training Center: CO (Aug),
TX (Jul, Sep). Western Trammg Center
CA (Mar), WA (Jun). ‘

Contracts

(For the Department of Defense's
Defense Acquisition University (DAU);
Room 460, 2001 Beauregard Street.
Alexandria, VA 22311, —
(703) 845--6733/6763. see Appendix 2.)

. Executive Seminar in
Acquisition :
Federal procurement process. historrcal

environment, current.acquisition
environment and issues.

1 responsibility and responsiveness.

“1'Source: USDA Graduate School, .

* | National Capital Training Center, (202)
-1 401-9194. 3 days, 1.8 CEU.'$325.

.| Acquisitionprocess and goals. steps in

Source: Ccnt ral Scrvices Adminlstration

DC and federal offices (703) 603--3216
(800) 489--7824. 3 days, $290. o
In 1997: CA (Sep). DC {May. Aug), GA
(Mar). IL (Sep). MA (Aug). NY (Aug), PA

| (Aug), TX (May). WA (Aug).

Formatton of Government
Contracts : :

Legal prlnclpals and concepts tli‘at ‘
govern the contract formation process;
current review decisions, concepts of

In 1997: DC (Mar, Jul).

Introduction to Contracting - -
Goals of acquisition in terms of quality,
timeliness; and cost; risk minimizatlon. :

-| deliveries. contract actions. -

Source: “USDA Graduate School
Natiorial-Capital Training Center. (202)
401-9194.

15 days. 3.0 CEU,$395.

In 1997: 'DC (Feb, Aug). .

| Procurement Planning

Pre-solicitation planning,
Source: USDA Graduate School,

’Natronal Capxtai ’l‘raining Center, (202)
{401-9104."

5 days, 3.0 CEU, $395.
In 1997:DC (Mar. Sep). "

Introductzon to Contractmg

procurement process; elements of
contracts; roles and responsrbilities of
contracting process. :

Source: General Services Adnumsuation.

| DC and federal offices (703) 603--3216;

{800) 489--7824. 5 days, $410.
In 1997: CA (Feb, Jun, Jun}, CO {(Jan),

| DC {(Jan, Apr. May, Jun, Jul, Aug, Sep),

FL (Apr), GA (Jan, Jun), IL (Jan; Feb,

.| Jun), LA (Jul}, MA (Jan, May); MN -
.| (Aug), MO (Mar, Jun, Jul), NM (Jul), NY -
| (Apr, Aug), OR (Mar), PA (Jan, May); TX .
| QaniJun; Jul), UT ”Jan) VA, (May) WA,
'[Jan May). o .

Contractlng Basics for Support

‘1and Administrative Personnel

Government procurement language.
Federal Acquisition Regulation,

procurement methods, requests for -
proposal. contracts, administration.
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Source: ‘USDA Graduatc School s
Training Centers. 3 days. 1.8 CEU

‘hours. Washington, $325: Others. 415.

In 1997: National Capital Tratning
Center: DC (Mar, Jun; Scp). Northeast
Training Center: PA (May}). Midwest
Training Center: MO (Apr, Jul). .
Southwest Training Center: CO (May),
TX (Jun). Western Training Center: CA
(Apr. Jul) e .

Types qf Contracts

.| Characteristics, advantages. and
‘|- disadvantages of diﬂ'erent types ¢ ol‘

| contracts.,

| Source: USDA Graduate School,
| National Capital Training Center, (202)

401-9194. 3 days, 1.8 CEU' hours. $325.

|In 1997 DC (Apr, Aug)

Introduction to Federal

Contracting
| Goals of acquisition process, basic

| statuites and regulations, acquisition

‘|- process phases, standards of ¢onduct. -

Source: Management Concepts SNy
lncorporated (703) 790--9595. 5 days
$375. .. !

| In 1997: CA (Feb), Jul), CO (Mar, Jul,
'Sép), DC area (Jan, Feb, Mar, Apr, May,

Jun, Jul, Aug, Sep), FL (Jan), GA (Jan,-

1Apr), MO (Aug), MT (Mar) OR (Jul) UT :

(May) WA (May),..

Types qf Government Contracts

. Overview of two major classifications of

government contracts, fixed price and

. '_cost rexmbursement Locating sources.
| Legal concepts. governing statutes,

regulations. and contracting: power.
authority and claims. | '
Source: General Services Administration.

.DCand federal offices ( 703).603--32 16; -

1(800) 489--7824. 3 days;$290.. . ...
In 1997: CA (Apr), DC (Feb, May, Aug),
GA (Mar, Jun), IL (Apr, Jul), MA (Apr, -
Jul), MO (Jan, Jun), NY (May), PA (Jun),
TX(Jun) WA (Apr). .

‘Contract Law

Contract formation. clauses. ETTRCI
.modifications, disputes, and . ,
termination; distinctions between civil
and ‘criminal law; applicability of .
common and statutory law-~contract~

| financing approaches.

Source: General Services Admimstration
DC and federal offices (703) 603--3216;"
(800).489--7824. 10 days. $670.




In 1997: CA (May). DC (Mar, Jun. Aug},
GA {Apr). IL {Aug), MA {Augl. MO (Mavl
- PA{Jun), TX (May), WA (Jun) '

Gouernment Contract Law

- Contracting, federal approprlauon laws. .

and limited authority.of.government
. agents. Sealed bidding and negotiation.
| - Types of contracts, soclo-—economic :

i consideratlons. Appeals protests. and -

I remedies.

Federal Contract 'Law =
" Legal issues in Federal contracting;

i Source: Management:Concepts, .

- Sep), FL (Mar), OK (/
' (Mar).

In 1997: CO (Feb“'.iun) DC area (Mar

- Source: USDA Graduate School oy
National Capital Tratntng Center. (202)
401-9194. 5 days, 3 CEU 3395
In 1997: DC (Mar. Aug) :

regulations and legal precedents.

Incorporated, (703] 790--9595 5 days
8375.

In 1997: CA (Jan, Jun) CO (Apr. Jun)
' DC area (Jan, Feb, Mar, May. Jun, Jul, .
‘ 'TX (Jul) WA .

Advanced Federal Contract Law-
 Federal contracts environment ;ssues of S
‘authority, contracts; protests
:administration, and claims.

‘Source: Management Concepts;

Incorporated, (703) 790--9595.
5 days. $465.

Mav Aug), WA (Apr)

Writing Better Statements of
Work :

Specification, dehvery schedule, and
description of data required from
contractor. Background; objective, scope
of work, reference documents, government
furnished items, tasks, requirements, -
proturing activity approvals,
deliverables, delivery schedule,
acceptance, packing and shipping; - -
Source: USDA Graduate School,
National Capital Training Center, (202) -
401-9194. 3 days, 1.8 CEU hours; 8325
[n 1997: DC (Jan, May, Sep)..comp,

"hanges Under Got mment
Contracts ]

Changes. orders, equrtable ad_]ustments .

ind claims: ‘
Source: Management Concepts B
ncorporated. (703} 790--9595: 3 days
3350. - : :

Contract Admzmstratwn )
et Rezmbursement Contracts S

l Cost--rclmbursement contracts for

b (Jan;: Apr) WA (Apr, Sep).

“I'modifications; exercising options;
| terminations; closeout. . :

g Contract process from,begmnmg to. end

fAdvanced Contr
jhe : :Adm‘mstratzon

| comip éX contract ad mxstratxon

“or resulting from contract delays,:

In 1897: CA (May). CO (Feb, Aug), DC

ar'ca (Feb.Jun). TIX {Jan).

Basic Contract Admtnistratlon -

) Admlnlstrauon ‘of supplies and sérvices

contracts from planning through
‘closeout. Contract administration plan,
post;-award orientation, delivery orders.
monltorlng of performance, resolution of
problems. contract remedies, processlng
' 'volces and closeout. . el

' Cont_~ ct Admmtstratton

Planing post--award orientations;
‘| performance problems-and rernedies; -

Soiirce: USDA Graduate Scnool 202)
401——9194 5 days 3.0 CEU hours, 3395

Basrc Contract Admtmstratton

‘Source: USDA Graduate School,

Basic Contract Administration
Contract administration from post--award
conference through contract closeout ’
Source: Management Concepts, -
Incorporated (703) 790--9595 5 days

-8$375., -
[In 1997 AZ (Mar), CO (Feb May, Aug)

DC area {Jan, Feb,Mar, Apr, May, Jun,
Jul, Sep), FL (Feb). IL (Sep), MA (Apr),
MO (Aug), MT (Jun), OR (Jul), TX (Aug}.

WA (Jan, May)

problems uncovered durmg mspections .

modrﬁcatxons and terminations.
Source General Servxces Admunsu'anon. .
D¢ and federal ofﬁces {703) 603--3216; .
(800) 489--7824 10 days. $670.
In'1997: CA {Apr), CO (Aug), DC (Mar, .

Jun Sep) GA {Mar, Jun), IL (Sep) MA
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{Jul). MO {Jul). NY (Jun. Sep). PA (Scp)

X (Mav Sep). \\'A(May) e

Admimstratlon of Cost--

services, supplles.

and R&D. §
Source: Management Concepts. o
lncorporated (703) 790" R
-9595:+

5 days. $465.
In 1997: JCA (Mar ‘Apr), CO (Jan Augl

k VA {Mar.: Jul) WA (Feb):

ocess. program development.

L _| erant review, technical and:financial;-
"] terminology; grant administrauon and

close--out.’

Source: ‘USDA Graduate School B
National Capital Training Center:. (202)
401-9194. 2 days, 1.2 CEU. $265:%

‘~_In 1997 DC {Mar, Jul) ' ,

Indlrect Costs Unde:“,Federal
’ Grants

S _lndlrect eost process from submlss:on of
- .| data bygrantees through the review - ...
| process.to the negotiation of the agreement
|:Source: USDA Graduate School,
‘National Capital Training Center, (202‘)
o441 401-9184. 2 daysi 1.2 CEU; szes =
| National Capital Training Cénter, (202]
1 401-9194: 5 days, 3 CEU, 8395.
’In 1997 ‘DC (Jan, Jul).

In 1997 DC (Jan May. Sep)

Uni form Admlmstratwe
Requirements for Federal

Assistance’ OMB Circular A1 02) OMB‘

Circular A--102, Uniform Requirements- .

for Grants: :and Cooperative Agreéments

| with State and ‘Local: Govemments

federal assistance program

Tequirements; and apphcauons'
. |:Sourée: USDA Graduate School Audit

Training Institute, (202) 401--9401 or
(800) 326--7813. 2 days 16 CPE hours.
$315. .. :

In 1997' pC (Jul) GA (May] MO (Sep)

Grants Managem"e‘nt'

<+t | Finaneial aspects: of - federalrgrant’

‘process; stages of grant and-
administrative constraints; appropnate

| OMB'circulars; letters of credit, budget =~ .
| reviews, H--1 reports, cost allowability, =
‘grant close--outs, block grants.. _

| Source: USDA Graduate School, = ..

*' | National Capital Training Center,(202): -
%} 401-9194. 3 days, 1.8 CEU. $325.:

In 1997: DC (Apr; Aug). :




Property Management

Basic Property Management
Techniques (revised course)
Property managemenl life cycle of .
justification of need, acquisition,
accounting for, and disposition. . ...... .
Source: General Services Admtnlstration.
DC and federal offices (703) 603--3216;
(800) 489--7824. 4 days. $410. -
In 1997: CA (Mar, Jun),-€O.{Jan, Jul), .

DC (Feb, Jun, Aug), NY (May). OR (Apr),

TX (Feb, Jul)

Introduction to Property :
Management r

Federal Property Management
Regulations (FPMR)-and Federal
Acquisition Regulation (FAR); agency
management of inventory;’equipment,
and supply services; GSA and agency
functions; management of' federal :
property.

Source: USDA Graduate School
National Capital Training Center, (202)
401-9194. 3 days. 1.8'CEU. 8325, "
In 1997: DC (Apr Aug)

Personal Property Utlllzatlon
and Disposal’ _

Inventories; a551gnment of personal
property within agency; excess and:
surplus; abandonment/destruction; ADP
property special processing; seized and
forfeited property; vehicles; safes.
hazardous materials.

Source: General Services Admimstratxon.
DC and federal offices (703) 603--3216:;
(800) 489--7824. 4 days, $385." :
in 1997: CA (Jan), CO-(Jul), DC'(Mar,

Jun, Aug), GA (Jan), IL (Aug), MO {Jan). | S = *ien 2 Graduate School; (202)

| 447--4419. .5 days, .3 CEU hours.
‘Course available by contract. -+ =

NY (May), OR {Apr), PA (Sep) TX (Feb
Aug), WA (Sep).

Personal Property Sales

Sale methods: types of contracts: IFBs;
marketing; sales; claims; disputes. .
Source: General Services Administration,
DC and federal offices (703) 603--3216;
(800) 489--7824. 10 days. 8715, !

{Apr). TX (Feb), WA (Ma.r)

Utilization and DLsposal Qf Real'
Property

Laws and regulations; excess and
surplus property; best~use determinations
for real property; physical inspection
requirements; disposal plans; market,

Regulation and procedures.

| allowances; Joint Travel Regulations. -.

[

income. and cost approaches to value:

marketing and sales.

Source: General Sérvices Administration. -
DC and federal offices (703) 603--3216:
(800) 489--7824.

14 days, $455.

In 1997: CA {Jul), DC (Feb Sep) WA
{Apr). :

mbéntory. .Managerh'éittﬂ

,Inventory Management

Federal Property’ Management
: USDA Graduate School"’

‘ éupply Management ..

Policiesiand Procedures

:} Methods of supply. mteragency purchase
'|'assignments; use and'replacement”*
‘Standards: procuring from’ Governrnem-_ .
| owned: inventories; Federal catalog system. -
|- Source:-General Services Administration,
| DC and federal offices (703):603--3216;
‘1 (800)°489--7824. 5. days, $380:

In 1997: 'CA (Feb, Sep), CO (Aug), DC
(Jan, Mar, May, Jul, Aug, Sep). GA
(Apr), MO (Jun] s .

 {zravet

The Government Travel Card
Use of government sponsored travel card.

Civilian Travel Rebulations §

(PCS/TDY)
Temporary duty travel and transportation

Source: ‘USDA Graduate Schiool's,

In 1997: National Capital Training -
Center: DC (Feb; Aug). Northeast
Training Center: PA (Feb): Southeast
Training Center: AL (Mar); GA (Jun).
Midwest Training - Center: IL (May), MO
(Feb, Apr; Jul). Southwest Training
Center: CO (May), TX (Sep). Western' -
Training Center: CA (Feb, Jul); WA (May).
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Temporary Duty Travel: FTR
(Note: A DOD JTR course also is availablc).

Federal Travel Regulations. commercial .

transportation, privalcly--owned

| conveyances. per dicmi, actual -

subsistence, misc¢llaneous cxpcnses.

| overseas travel, emergency travel, travel
’ .authorlzations, and travel vouchers:.
| Source: General Services Administration,
“IDC and federal offices (703} 603--3216 o
'] (800) 489--7824. 4 days. $375. -
i 1997 'CA'(Jul, Sep), CO (Mar, May, -

Jul, Ang). DC (Jan, Feb, Mar; Mar, Apr,

.| May, Jun, Jul, Aug, Sep), GA (Jun. Aug),
. |MA, (May) MO (Apr, Aug). OR (Apr,
) 'Aug]. PA (Feb. Jul), TX (Apr) WA (May

o National Capital Training Center.. (202):,:,: 'Aug) E : et e Bt e s

u401 -9194. 2 days, 1.2 CEU 8265

|18 19987: DC (Feb, Jun). Relocation Allowances: FTR and

JTR, Vol. Il Eligibility for

qallowances on permanent
change of station. B
' Source: General Services Adminislraﬁon.

F ederal Supp ly Manag emer,lt .| DC and federal offices (703) 603--3216;

(800) 489--7824. 4 days, $465.
In 1997 CA (May, Jul), CO (Feb, Jul,

Sep) 'DC (Jan, Feb, Apr. Apr; May, Jian,"
Jul, Aug, Sep). FL (May), GA (Jun, Aug), .
:MO (Apr, Aug), WA (Feb, Jul, Sep)

'Preparatlon of Travel Vouchers o
“|Federal' Travel -

| Regulation (FTR) (Note: A DOD JTR

course also is available.) Travel vouchers )

| use: of Federal Government charge cards,

and travel authorizations.
Source: General Services Administration,

| DC and federal offices (703) 603--3216;
.| (800) 489--7824. 2 days. $350..

In 1997: CA (Jan, Aug), CO (Jun), DC
(Feb May. Jun, Aug) X (Apr) :

: Payroll Admtmstratton

| Natlonal Finance Center ( USDA)
‘ Courses

The NFC manages the federal
government s Thrift Savings Plan:

| System: :It also services departments
.}.and-agencies with payroll/personnel;

In 1997: CO (Jul), DG (Jati Sep) MO R :Trammg Centers 4 days. 2. 4 CEU, 3485

financial information; administrative - .
(travel, purchasing); and property
management information systems.
Colirses are conducted at NFC, New

'Orleans LA at a shared access office in

‘Washington, DC; and as arranged at

| user sites. Contact USDA, OFM,

Natxonal Finance Center, P.O. Box
60000 New Orleans, LA 70160.
Telephone {504) 255--5230.




“ T

Data Handhng

"Problem-Solvzng and Dec:sz,
* Malking

Certifying: Qfﬁcers

Certifying Officers: Your Roles
and Responsibilities

Responsibilities and obltgattons. =
regulations; cerufytng and approvtng
vouchers. . .

Source: The Center for Applted Ftnanctal

ManagemenUFMS/Treasury, (202) 874-- .

9560. 1 day, 8 CPE hours, $180.
In1997: DC (Apr. Jul)

Cert fyzng O_[f‘cers Workshop
Responstbtlmes. dtsbursement

Source: USDA Gradu te School'
Training ( Centers. T day, 0, .6 CEU,. 3135{
In 1997: Southeast Tratning Center: VA~
(Feb). Midwest Training Center: MO -
(Apr, Aug); Southwest Training Ccnter
TX (May).

Imprest Funds‘ o

Imprest Fund Cashier
Responsibilities of an«lmprest fund-

cashier; accountable formis; collect.ton N

process; use of transmittals. - =
Source: General Services Admtnlstratton;"
DC and federal offices: (703)' 603-—3216:
(800) 489-:7824: 2-days: $350:" ‘
In 1997: CO (Apr), DC (Jan, Mar, May.
Jul, Sep). GA (Mar).

Steps to isolate problem; alternauves
ongoing investigation, feedback.
Source: USDA Graduate School
National Capital Training Center, (703)
312-7300 or (202) 401-9194).

2 days, 1.2 CEU, $350.

In 1997: DC (Jan, Mar, May, Jul).

Data Collection and Analysis

Use of data collection and analysis in
management studies or audits.
Source: USDA Graduate School's
Training Centers. Washington, 5 days,
$650; Others, 3 days. $415.

In 1997 National Capital Training
Center: DC (Mar, Jun, Aug). Midwest
Training Center: IL (Aug), MO (Mar).
Northeast Training Center: PA (Mar,
Sep). Southeast Training Center: GA
(Apr).

|Introduction to Voucher. -
’ Examtnatton

2 for expenditures; specialized vouchers

» vCongressmnal Operattons

;Advanced Budget and
:;Appropriattons Process

1202) 797-6316.

n In 1997 DC (Apr, Jun)

‘| appropriators: the politics of tax policy h
‘['the roles of OMB and the CBO; and;

[ (202) 797-6316. 2 days $565.

. »Congressronal Operat:ons
| Seminar :

sVoucher Examination .- .

Procurement process. blankct purchase
| orders and vouchers; reimbursements :

Source: Management Concepts, -
Incorporated. (703) 790-9595

1 day, 8185. ..; - -

In 1997 DC area (Mar. Jun. Aug)

" nitial request through appropriations
conference; OMB/agency budget =
formulation; OMB budget review;

" | hearings, and passback: Prestdent's
‘budget: congressional action. : s
Source: The Government Affatrs Lo
.Institute at The Brookings Instttuﬂon.

3 days, 359 :

: Congress and Money

“Mechanics of the’ Congressmnal ‘Budget
process; the roles of the authorizers and .

‘economics, fiscal, and monetary issues.
Source: The Government Affairs - -
Institute at The Brookings Insntunon.

Overview of Congressional operattons,
thee authorization, appropriation, and’
budget processes; the roles of Mémbers
and personal staff; committee staff;
media; special interest groups;
congressional liaison offices.

Source: The Government Affairs
Institute at The Brookings Institution,
(202) 797--6316. 5 days. $960.

In 1997: DC (Feb, Mar, Apr, May, Jun,
Jull.

Preparing and Delivering
Congressional Testimony

Congressional hearings authorization,
appropriation, oversight, and
investigative and the purpose and
dynamics of each: practical advice on

simulated hearing.
Source: The Government Affairs
lnsutute at The :

Brookings lnstttutlon. (202) 797--6316

2 days: $695. .
_ln 1997: DC (Feb May)

Seminar for Executives on

771 I Legislative Operations TR

‘ JIdentification of Congressional party ;- i
.Jeadershtp. and committee structure;
purpose and practices of Congresstonal

| how to prepare and deliver tesltmonv - OIS

committee actions,including the hearing .~

and budget processes; rules and

. :practtces govemlng,House and Senate o

{loor procedure

Source The Go ment Aﬂ'alrs

(202) 797--6316. 5 days $960..

sl In 1997 DC (Mar. Jun) -
Ethtcs

i ;Personal Lzabzhty qf the Federal
| Qfficial : :

Elements of personal ltabﬂ, 'range of
ciréumstances that have led to' suits,”

‘court cases thathave dealtwith ~*
'jtndtvidual liability of Federal managers: =
‘how: to respond 1egislatton that ttmt ts
‘| liability. R

Source: The Government Affairs
Institute at The Brookings Instttuuon

+11(202)/797--6316. 1 day $245..
In 1997: DC (Jun). - e

consider ethical problems.

Source: USDA Graduate School,
National Capital Training Center, (202)
401-9194 or (703) 312-7300. 1 day, 0.6
CEU. $195.

In 1997: DC {May Sep).

Ethics: Standards of Conduct
Overview

Code of Federal Regulations statement
on Employee Responsibilities and
Conduct; ethical principles and decision-
-making.

Source: USDA Graduate School,
National Capital Training Center, (202)
401-9194 or {703) 312-7300.

Half--day, 0.3 CEU. $150.
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In 1997: DC (Apr, Jun, Aug).

o B lCSfOI‘ Semor Executwes and :
{ Policy Makers - &

1 For SES, executive level, and policy—
+* { 'making officers. Includes workshops to

. ..-... | process; legislative guidelines governing. . -
- - | the current authorization, Aappropriation . .

| Institute at The Brookings. Institution, o




Ethics for Federal Decision: .
Makers

Laws, regulations, principles. and
applications of rules and guidelines to
practical situations-in-the gov crnmcnt
work place. Standards of conduct;
ethical principles.

Source: USDA Graduate School
National Capital Training Center. ( 202)
401-9194 or (703) 312-7300.
2 days, 1.2 CEU. Workshop 8350 o
In 1997: DC (Mar. May Jul) S

‘Stdtistics

Mdth Refresher

-Set up, solve, and check various '

“*| problems with whole.numbers,

fractions, decimals, and negative
numbers using addition, subtraction, -
.| multiplication; and:division::set.up-and :

proporuons set up and solve practlcal "

-1 problems involving basic units-of*

*- | measurement using the English system

Ethics in Pro(:urement'

. Laws and regulatlons potentlal ethical
problems, conflicisof interest, and
violations; Procurement Integrity Act. -
Source: General Services Administration,
DC and federal offices (703) 603--3216
(800) 489--7824. 2 days, §270. o
In 1997: CA‘(Jan, Apr. Jun), CO (Apr)
DC (Feb, Apr. Jul, Sep). GA'{Aug), IL
(Apr), MA (Feb), MO (Mar, May), NY'
(Mar), PA (Apr. Jul), TX (Jan, Jul), WA
(Apr).

Ethics in Federal Contracting
 Ethical values. guidance for federal

- employees and procurement. ofﬁcxa.ls. P
"] (800) 326—-7813 5 days. 40 CPE hours.
. .|s805. - '

-} In 1997 CA (Sep) DC (Apr. Aug) GA. .

fraud in government ‘

Source: Management, Concepts

* Incorporated, (703). 790--9595

1 day. 8250, v

In 1997: DC area (Jan Jan Apr Jul,
Sep). . e (

Ethics and Integrity in -
Government Acquisition
Legislation, regulanons. and contractmg
situations.

‘Source: USDA Graduate School
National Capital Training Center, (202)
401-9194 or (703) 312-7300. v
1 day, 0.6 CEU. $195.

In 1997: DC (Apr. Aug)..

- Practzcal Statzstzcs

- | Nature and characteristics of statistics;
vocabulary frequency dlstrlbutlon.

“(U-S. units) and the metric system;.

| 1dentify and evaluate algebraic

‘| expressions; and solve simple equatlons
and inequalities, -\ - - T
Source: USDA Graduate School'
National Independent Study Center, ‘
[ 303) 969--5800. 32 hour's in & months

) tlme. $150. Open, enrollment

n_Practlcal Statlstlcal Samplmg
| for Auditors N
Guidance for selectlng themost .

appropriate kind of sampling; emphasis
on sample size determination and how

{10 interpret the audit results.

-Source: USDA Graduate School Audit
Training Institute, (202)401--9401 or.-

.(Feb), MO (Jun).

measures of central tendency, ‘arithmetic
deviation, standard deviation; what is
meant by the normal curve. =
Source: USDA Graduate School's
National Independent Study Center,
(303) 969--5800 40 hours in six months
time; $150. Open enrollment
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solve. problems in.peércents, ratios. and" -

‘| opinion; compliance.
| Source: USDA Graduate School Audit
Training Institute, (202) 401-9401 or

(800) 326--7813 3 days. 24 CPE hours

Statistical Sampling Using - +7- .

Computer Applications

Specialized sampling techniques such'as-. .

stratified sampllu@, ratio estimation, and -

techniques sampling.
Source: USDA Graduate School Audlt

"| Training Institute, (202) 401-:9401 or -
1(800) 326--7813 4 days. 32 CPE hours
'$505. . '
In 1997: DC (Feb Apr. Jul)

Sampling Applzcatzons in

| Financial Statement Audits
Sampling use for dll‘ferent segments of

financial statemcnt audit reports—
nternal controls.

$390.

|In 1997: CA (May), DC (Feb, Sep).
(Jul). ‘

-Samplmg Plans _for Pet_'formance.;
Audits -

; ﬁApproaches random, stratified, and

cluster random sampling; choices; -
interpretation,.and evaluation.

1 Source: USDA: Graduate School Audit :
» Tramlng Institute, . - :
(202) 401--9401 or [800) 326--78 13.:

2 days, 16 CPE hours: $315.

| In 1997: DC (Feb: Jun). MO (Apr), TX -
- (Aug) :

Analytlcal Techniques

- Sources of data. statistical techniques."

forecasting, decision--making.
Source: Management Concepts,
Incorporated, (703) 790--9595.

3 days. $510.

In 1997: DC area (Jan, Mar, May Jul,
Sep)

o




Appendix 1

Conferences and Programs Schedule e

Continulng professional education include‘s_
attendance and participation in conferences,
symposia, meetings: and.events-sponsored or ::
conducted by government and professional = . .
organizations. This.appendix lists events and. thelr

sponsors; the events are sequenced (approximately) by

time of year. The-events indicated are national'in-
scope. For region and chapter events; contact the- -
national organization or, for Federal Government
organizations (such as the President's Council on

Integrity and Efficiency:-Federal Financial: Managers S

Council, and others), consult the current JFMIP .
Directory for Financial Managers s

IIA Ethics & Fraud Cor;ference

3 days. in 1997: February 24-26, Orlando Marrlott
Downtown.

The Institute of Internal Audxtors

249 Maitland Avenue - = ©i: IR
Altamonte Springs. FL 32701--4201

{407} 830--7600, ext. 282

SF 224 UpdateiSeminar,

2 days, in 1997: March 6-7,

Hyatt Regency Bethesda, One Bethesda Metro Center.
The Center for Applied Financial Ma.nagement
Financial Management Service-

Department of the Treasury
1411 K Street NW, Suite 1100

- Washington, DC 20227
" (202) 874--9560

| IAA General Audit Management Conference

3 days, in 1997: March 10-12.

The Institute of Internal Auditors
249 Maitland Avenue

Altamonte Springs, FL. 32701--4201
(407) 830--7600, ext. 282

JFMIP Annual Financial Management
Conference

1 day, in 1997: March 18.

“Shaping Financial Management for the 21st Century.”

Joint Financial Management Improvement Program
Room 3111

441 G Street NW, Washmgton. DC 20548

Program information: (202) 512--9201
Registration information: (202) 401--9139;
or fax (202) 401-7304.
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- (407) 830--7600, ext. 282

-+ NASACT Annual Conferenceon Cash
" Management

AICPA Fmanczal Management Symposzum ‘

AICPA 1 (800) 862--4272

FEIAA Annual E,\ecutwe Forum .~ . - : [
3 days. in 1997: March 26-28, Sheralon-Reston Holel.m: . f
Federal Executive Institute Alumni Assoclat.lon k
P.O. Box 1001 : |
Great Falls, VA 22066--1001 ]

(703} 476--6646

1 day, in 1997: April 17. i
American Association for . Budget and Program Analys
Box 1157 Spre s e : e i o
Falls Church, VA 22041 ' s AR
(703) 941--4300 o T TPt o

L

* IAA Best Practices Conference

3 days. in 1997: April 21-23,

... Hilton Riverside, New Orleans; LA.-© T e

The Institute of Internal Auditors - L S e e
249 Maitland Avenue O A PR JONE ) |
Altamonte Springs, FL. 32701--4201 R e A |

SETEL

2 days, in 1997: May 8-9, Washington, DC.
‘National Assocxahon of State Audxtors Comptrollers. : -
and Treasurers. : s
2401 Regency Road Suite 302 LT
Lexington, KY 40503 CE o neer v

(606) 276--1147 = . .. .cen oo

AGA 46th Annual Professwnal Development o
Conference o

4 days. In 1997: June 22-25, The Pointe at South
Mountain, Phoenix, AZ.

Association of Government Accountants

2200 Mount Vernon Avenue, Unit No. 6
Alexandria, VA 22301

(703) 684--6931 or 1 (800) AGA-7211.

AICPA National Accounting and Auditing
Advanced Technical Symposium

2 days. in 1997: July 21-22, New Orleans Marriott.
AICPA, 1 (800) 862--4272 v

ASPA National Conference

5 days, in 1997: July 26-30, Philadelphia. !

American Society for Public Administration

1120 G Street NW, Suite 500

Washington, DC 20005 , i o ;
(202) 393--7878 i



Private Sector Council's Annual Financial

Officer as a Fmanczal Leader E,\ecutwe e

Program

8th annual. Summer 1997,
Wendy Koneen

School of Public Affairs
University of Maryland -

Room 2113 Van Muriching Hall
College Park, MD 20742--1821
(301) 405--6226

Regional Government Fmanc;al Management
Conference .

2 days, midyear, location to be announced.

The Centerfor Applied:Financial Mariagement -
Financial Management Service, Deparlment of the '
Treasury 5
1411 K Street NW, Suite 1100

Washington, DC 20227

(202) 874--9560

Year--End Closing Seminar -

1 day. In 1997: August 19, Hyatt Regency’ Bethcsda. One
Bethesda Metro Center.

The Center for Applied Financial’ Managcment '
Financial Management Service

Department of the Treasury

1411 K Street NW, Suite 1100

Washington, DC 20227

(202) 874--9560

7th Annual Government ananczal Management

Conference

3 days. in 1997, Aug 20-22.

The Center for Applied Financial Management
Financial Management Service.

Department of the Treasury

1411 K Street NW, Suite 1100

Washington. DC 20227

(202) 874--9560 ~

"™ Deerfield, IL. 0015--0825

AABPA Fall Symposium
1 day.

American As~ocialion for Buds..ct and Program Analysts N

Box 1157~ e
Falls Church \A 22041
{703) 94 l--4300

AICPA. Annual Members Meeting
3 days. In 1997::Fall. S

- AmericanInstitute of - Certmed Public Accountants '

104 Wilmot. Road:; :
P.O. Box 825

(800) 862-—4272 BT e

IAA Audlt Solutions for Information Technology
and Expo.:

4 days. In 1997: August 18-21, ‘Orlando.
The Institute of Internal Auditors

249 Maitland Avenue

Altamonte Springs, FL 32701--4201 o

' (407) 830--7600, ext. 282

~ AICPA National Governmental Tralmng .

Program
3 days, Fall 1997.

Eel

.~ . AICPA; for brochure mailing list. call
-2 '(800).862--4272 v
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Appendix 2
Organizations List

Amcriean Institute of:Certified Public:Accountants’
Order Department

P.O. Box:1003 ::

New York, NY 10108~-1003

(800) 862--4272 - s

Publications:

- AICPA Self-Study & theo Courses for S
-Government/Nonprofit Accounttng and Audittng

AICPA Update

.- Center for Applted Financlal Management

Financial Management ' Service:

Department of the Treasury

401 14th Street: SW;:Room 1100.

Washington, DC 20227

(202) 874--9560 I

Publication: : ‘ RS
Federal Financial Management Training Catalog

Center for Public Management
12713 Steeple Chase' Way
Potomac, MD 20854--2340

.. (301) 340--1610

- Publication:

-1997 Seminar Schedule and
+Accounting Policies/Accounting Procedures Sqftware' ~

The Center for Public Financial Managemcnt
The George Washington University

710 21sl Street NW

Government Hsall 401

Washington, DC 20052

© (202)994-4181

The CPA Report

1303 Marsh Lane
Carrollton, TX 75006
(800) 622--1140

U.S. Department of Agriculture
National Finance Center

P.O, Box 60000

New Orleans, LA 70160

(504) 255--5230

Publication:

Training

Department of Defense
Defense Acquisition University
Room 460

2001 Beauregard Street
Alexandria, VA 22311

(703) 845--6733/6763
Internet:

‘hitp:/fwww. acq. osd mxl/dau/dau html

.. .Federal Credit Management Traimng lnsutute
. (202).874--6670 - i

Nationwide Training Opportunttzes Fiscal Year 1 997 -
... http:/Awww.gsa.gov/itc ‘ S

o The Government Affairs Institute at The Brool\mgs

. Washington, DC 200362188

Department of State RIT ER
Foreign Service Institute S S R i
U.S. Department of State £ T LR R

4000 Arlington Boulevard s T ’;
Arlington. VA 22204--1500. :
(703} 302--7144

Publication: 3
National Foreign Affairs Tratning Center, FY 1996--97

ESI International v

4301 North Fairfax Drive, Suite 800
Arlington, VA 22203

(Co--sponsor with The George Washinglon: Umverslty)
(703)'558-3010 ;

General Services Administration
Interagency ’I‘ralnlng Center

P.O. Box 15608

Arlington, VA 222 15--0608 T :
(703) 603--3216 from federal offices and Washington DC:“
or 1--800 489--7824.
Publication: ' fooomb

Internet:

Institution
1775 Massachusetts Avenue NW

(202) 797--63186.
Publication: s
The Government Affatrs Institute, FY 96/97

The Inspectors General Audltors Training Insutute
P.O.Box 518

Fort Belvoir, VA 22060--0518
(703) 805--4501

Publijcation:

Program Catalog, 1997
igati@erols.com

The Institute of Internal Auditors
249 Maitland Avenue

Altamonte Springs, FL 32701--4201
(407) 830--7600, ext. 1

Publication:

Upcoming Conferences

Management Concepts Incorporated ... . ... .,

8230 Leesburg Pike, Suite 800 g SN e e e
Vienna. VA 22182 ‘ T T
{703) 790--9595 R
Publications:

Financial Management Trammg

Acquisition Training P S : . ;
Grants & Assistance Training S
Management Training - i
Internet:

http://www.MgmtConcepts.com
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MicroMash

6402 South Troy Circle
Englewood. CO 80111--6424
{800) 272--7277, ext. 4306

MIS Training Institute

498 Concord Street
Framingham. MA 01701--2357 =
(508) 879--7999

Internet:

http:/Awww.misti.com

National Archives and Records
Administration

Office of Records Admlntstrauon
Agency Services Division:: '
8601 Adelphi Road

College Park, MD 20740--6001
(301} 713--6677

U.S. Office of Personnel Management
Eastern Management Development Center
P.O. Box 1579~

Lancaster, PA 17608--1579

(717) 399--0112

- Western Managemnent: Development Center

3151 South Vaughn Way, Suite 300
Aurora, CO 80014

{303) 671--1010

Federal Executive: Institute

. 1301 Emmet Street .

Charlottesville, VA 22901
(804) 980--6221

The Polomac Forum, Ltd.
P.O. Box 1639 S
Alexandria, VA 22313
(703) 360--1700 "'+

Private Sector Council ‘ :
Annual Financial Officer as a Fmancxal Leader
Executive'Program

8th annual, Summer 1997.

Wendy Koncen

School of Public Affairs

University of Maryland

Room 2113 Van Munching Hall -

College Park, MD 20742--1821

(301) 405--6226

Internet address:
http://eville--srv.wam.umd.edu

Totaltape

9417 Princess Palm Avenue, Dept 400
Tampa, FL 33619

(800) 874--7877

Publication:

CPEasy Interactive Multimedia CPE Programs

Internet addresses:
http:/Amww.bisk.com

“* USDA Graduate School Procurement,. Grants and Property

USDA Graduate School
600 Maryland Avenue SW
Washington, DC 22024
(202) 447--4419
Publications:

Training and Planning Gulide_for Financial Management e

Personnel
Financial Management Tratning Courses. Flscal Year
1997 S

- Course catalogs of programs and tratning centers

Internet:
http://grad.usda.gov
Telephone numbers: . STRR
USDA Graduate School (202] 447--7124 :
USDA Graduate School Government Audit Tralmng
Institute, (202) 401--9401 or:800:-326--7813 .- ;.

o

USDA Graduate School Correspondenc Prograxns. (202)

401-9446

Management, (202) 401--0194 e
National Independent Study Center, (303) 969--5800 E

USDA Graduate School Training Centers: S
Southeast Training Center, (404) 331-3488

Midwest Training Center, (312) 353--2919

Southwest Training Center, (214) 767--8245 :

Northeast Training Center, (215} 597--2527

Western Training Center, (415} 281-7025

* National Capital Training Center, (703) 312--7300 - - .

Western Schools

P.O. Box 1930.. "
Brockton, MA 02403-1930
1 (800) 618-1670 -
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Requests for Publications

The JFMIP uses the General Accouting Office's Document Distribution Center to
fulfill publication requests which are made after mail list distribution.

The first copy of each publication requested is free. Additional copies are $2 each.

Orders for 100 or more copies to be mailed to a singlé address are discounted 25 percent.

Orders should be sent to the following address, accompanied by a check or money order
made out to the Superintendent of Documents, when necessary.

Orders by mail:
~ U.S. General Accounting Office/JFMIP
P.O. Box 6015
Gaithersburg, MD 20884-6015
or visit:

Room 1100 '

700 4th Street NW (corner of 4th and G Streets NW)
U.S. General Accounting Office
Washington, DC

Orders may also be placed by calling (202) 512-6000
or by using fax number 258-4066, or TDD (301) 413-0006.

S HAA




U.S. General Accounting Office
Joint Financial Management Improvement Program
Room 3111
441 G Street N\W
Washington, DC 20548-0001
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