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COMPTROLLER GENERAL OF THE UNITED STATES 

WASWINGTON. O.C. ZOS48 

The Honorable Edmund L, Henshaw, Jr. 
Clerk of the Iiouse of Representatives 

Dear F!r . Henshaw: 

We have audited the House of Representatives Stationery 
Revolving Fund for the fiscal year ended June 30, 1979, pur- 
suc;nt to your Elay 2, 1979, request. 

GENERAL CCMPIENTS 

The Stationery Revolving Fund, established by the 
July 17, 1947, act (2 U.S.C. 4Gb-l), is administered by the 
Office Supply Service under the Clerk of the House of Pepre- 
sentatives’ jurisdiction, and is subject to the rules and 
regulations of the Committee on House fidministration. The 
Ciffice Supply Service furnishes House Elembers, committees, ’ P 
departments, and officers with stationery and supplies at F 

j 
$0 

cost (exclusive of salaries and other operating expenses 
incurred in operating the revolving fund). 

!!embers ’ accounts 

Funds apPropriated to the Eiouse of Representatives for 
Yembers’ stationery allowances are transferred to the Stetion- 
erv Revolving Fund. Each Member is provided $6,500 for each 
reiular session of the Ccngress to Furchase stationery and 
other supplies for official purposes. Incoming Members serv- 
ing less than a full session receive a uro rata amount. A 
Yember may withdraw a sum not to exceeei $1‘ in cash from the 
stationery allowance each regular session of Congress. 

Curing the first session of the 95th Congress, a Xember 
could elect to transfer unexpended funds from the stationery 
account to certain other allowa.nces, e.g., travel, computer 
services, and district office rental, or to transfer funds 
from the other allowances to the Member’s stationery account. 

Effective with the second session of the 95th Congress, 
transfers from and to the Stationery Revolving Fund were dis- 
continued, except for those associated with 1977 obligations. 
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The Legislative Branch Appropriation Act of 1979 (P.L. 
95-291, dated September 30, 1973), included Nentbers’ stationery 
allowances in the Allowances and Expenses appropriation of the 
:louse of Representatives. Accordingly, !llembers’ official pur- 
chases are paid through monthly transfers of appropriated 
funds to the Stationery Revolving Fund. 

Other accounts 

Purchases by committees, departments, and officers must 
be approved by the Chairman, Committee on tlouse Administra- 
tion. The Stationery Revolving Fund is reimbursed for such 
purchases, 

EQUIPYEN 

During the fiscal year ended June 30, 1979, the Station- 
ery Revolving Fund had equipment purchases of $11,980, There 
were no equipment disposals during the year. At the year end, 
computsr and related equipment amounted to $146,848 which, 
based on the established depreciation policy, resulted in a 
depraciaticn expense of $14,225 for the year. 

DEFERRED INCOKE 

Direct funding of the Stationery Revolving Fund was 
discontinued as of October 1, 1975. As a result, Members’ 
stationery purchases are charged against their consoli- 
dated allowance accounts, and the Stationery Revolving 
Fund is reimbursed from the Allcwances and Expenses 
agpropr iation. Items ordered by I’lembers and paid for 
from the Allowances and Expenses appropriation, but 
not delivered as of June 30, 1979, amounted to $11;0,622. 

REVOLVING FUND CAPITAL1 ZATION 

With the change in Stationery Revolving Fund funding, 
$l,SOO,OOO was established as operating capital to acintain 
the current level of operations. The accounts Allowance due 
Members and Allowance Appropriated but not Allotted are 
no longer in use, 

SERVICE CHARGES 

In October 1978, the Office Supply Service began charging 
a lo-percent surcharge on all nonofficial purchases (primari- 
ly staff account sales), Tursuant to the Committee on 
House Administration directive to the Clerk of the House of 
Representatives, At this same time, the House Office Supply 
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Service began cash sales and established a policy whereby 
personal checks may be used for purchases. Service Charge 
income amounted to $59,449 for the year ended June 30, 
1979. 

SCOPE OF AUDIT 

We made our audit in accordance with the Comptroller 
Generr?l’s standards for auditing financial transactions, ac- 
counts, and reports of governmental activities. These stand- 
ards include generally accepted auditing standards. Our ex- 
amination included a review of operations and of applicable 
Federal laws, and such tests of the accounting records and 
such other auditing procedures as we considered necessary. 

OPINIOR ON FINANCIAL STATEMEMTS 

We prepared comparative statements of assets and liabil- 
ities (sch. 1) , operations and retained income (sch. Z), 
and changes in financial position (sch. 3) from records of 
the Office Supply Service. Approoriations to the House of 
representatives cover salaries ani other operating expenses 
of the office Supply Service and are not included as expenses 
in computing the net income of the Stationery Revolving Fund. 

In our opinion, the accompanying financial statements, 
which were prepared on a basis consistent with that of the 
preceding year and in accordance with the financial arrange- 
mer,ts described above, present fairly the financial positicn 
of the Stationery Revolving Fund at June 30, 1979, and 
June 30, 1978; the results of its operations; and the changes 
in its financial position for the fiscal years then ended. 

?Je are sending a copy of this report t,,o the Chairman, 
Committee on House Administration, 

Comptroller General 
of the United States 
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3QUSE OF REPRESENTATITI'ES 

STATIQNERY REVOLVING FUND 

COWARATXVE STATEMENT OF ASSETS AND LIABILITIES 

JUNE 30, 1979, AND 1918 

ASSETS 

CASH: 
In U.S. Tr@asUKy 

ACCOUNTS RECEIVABLE: 
Committees, officers 

of the House, and 
others 

Vendors 
hue from Allowances 

and Expense5 

HERCHANDISE INVENTORY, 
AT COST 

EQUIPMENT 
LESS ACCUMULATED DEPRECIA- 

TION 

Total assets 

LIABILITIES AND 
GOVERNMENT EQUITY 

ACCOUNTS PAYABLE (note a): 
Vendors 
Committees and others 

DEFERRED IKOME 

AMOUNT DUE MEMBERS 

ALLOWANCE APPROPRIATED 
BUT NOT ALLOTTED 

STATIONERY REVOLVING FUND, 
CAPTTAL 

RETAINED INCOME (sch. 2) 

Total liabilie ies and 
government equity 

1,600,000 

413,161 

$2,417,703 

$1,922,108 $1,430,262 

$ 7,590 S 60,636 
3,698 1,593 

258 11,746 - 

545,934 

146,648 134,940 

(17,087) 129,761 (2,a52) 

S2,417,703 _ -- 

$300,342 $183,864 
3,578 s 303,920 1,335 

100,622 

62,229 

901,608 

132,086 

$3,018,031 - 

3 185,199 

2,406,753 

7,938 

338,141 

$3,018,031 _--- - 

g/Obligations for undelivered orders amounted to $629,032.34 at June 30, 
1979, and $360,980.51 at June 30, 1978. 

GAO note: Our opinion on this statement appears on page 3 of the letter. 
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HOUSE OF REPRESENTATIVES 

STATIONERY REVOLVING FUND 

COMPARATIVE STATEMENT OF CHANGES IN FINANCIAL POSITION 

FOR THE FISCAL YEARS ENDED JUNE 30, 1979, AND 1978 

FUNDS PROVIDED: 
Sales: 

Members 
Committees, officers of the House, 

and others 
Service charges 
services: 

Hember s 
Committees, officers of the House, 

and others 
Appropriations foe stationery allowances 
TransfeK from allowances and expenses 
Funds returned by outgoing Members 
Capitalization of Revolving Fund 
Decrease in working capital 

$2,347,145 $2,280,390 

1,576,175 
69,449 

1,229,731 

174,913 

4,966 9,958 
2,853,500 

1,692 
1,096 

1,600,OOO 
103,834 

Total $5,597,735 $6,655,114 

FUNDS APPLIED: 
Cost of sales 
Cost of services 
Appropriations allotted 
Purchase of equipment 
Writeoff of bad debt 
Increase in working capital 

$3,903,524 
4,966 

11,900 

1,677,345 

$3,478,326 
184,871 

2,856,817 
134,948 

152 

Total $5,597,735 $6,655,114 -_ 

1979 

ANALYSIS OF CHANGES IN WORKING CAPITAL 

Increase or (decrease) in working capital 
1979 1978 

WORKING CAPITAL CHANGES: 
Cash in U.S. Treasury 
Accounts receivable: 

Committees, officers of 
the House, and others 

Members ’ stationery 
accounts overdrawn 

Vendors 
Due from allowances and 

$ (491,846) $ 564 

(531046) (1 

2,305 (1 

555 

716) 

474: 
030) 

expenses 258 
Inventory (55,674) 202,415 
Accounts payable (118,721) 113,558 
Deferred income (100,622) 
Allowance due Members 2,486,753 (981,142) 
Allowance Appropriated 

but not Allotted 

INCREASE OR (DECREASE) IN WORKING 
CAPITAL 

7,938 

f 1,677,345 $(103,834 -.___ 

GAO note: Our opinion on this statement appears on page 3 of the letter 
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Single copies of GAO reports are available 
free of charge. Requests (except by Members 
of Congress) for additional quantities should 
be accompanied by payment of $1.00 per 
COPY. 

Requests for single copies Iwithout charge) 
should be sent to: 

U.S. General Accounting Office 
Distribution Section, Room 1518 
441 G Street, NW. 
Washington, DC 20548 

Requests for multiple copies should be sent 
with checks or money orders to: 

U.S. General Accounting Office 
Distribution Section 
P.O. Box 1020 
Washington, DC 20013 

Checks or money orders should be made 
payable to the U.S. General Accounting Of- 
fice. NOTE: Stamps or Superintendent of 
Documents coupons will not be accepted. 

PLEASE DO NOT SEND CASH --- 

To expedite filling your order, use the re- 
port number and date in the lower “right 
corner of the front cover. 

GAO reports are now available on rnicro- 
fiche. If such copies will meet your needs, 
be sure to specify that you want microfiche 

I copies, 
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